


Campus Telephone/

Office Directory

Academic Skilis Genter. ................... LA109....eier, 973-3301
Admissions. ... SC221..e, 973-3543
Adult Resource Center. ................... SC 227 v, 973-3528
Adult Transitions/Job Skills Academy ......... LAM40... e 677-5006
Alumni Association . ..................... SC 207 973-3492

973-3533

Articulation Services ......... ... ... ...l 973-3706
Bookstore . ... 973-35%4
Campus Safety/Security . ..................... 973-3411
Cashier..............cooiiiininn, 973-3485
Children's Center. ..........coooviiiiiin... S 973-3538
Community and Business Relations.......... SC 207 i 973-3306
Continuing Education Services ............. MLAOG ..., 677-5027

Counseling, Career Planning & Placement . . ... SC227....... 973-3464/677-5124
Curriculum ... oo 973-3706
Dean of BUSINESS. ... oo ovov et 973-3724
Dean of Alternative Education. . ............. 677-5003
Dean of Health/Public Services. ............. 973-3474
Dean of Humanities/Social Science. . ......... 973-3356
Dean of Learning Resources ............... 973-3379

Dean of Math/Natural Sciences. ............. 973-3722
Dean of Technology ...................... 973-3441
Dental Clinic. . ........ccooiiiaint 973-3337
Eastern Regional Center . . . 308 Harriet Street, Ypsilanti.......ccoovrinienronns 480-9950
Extension Services and Distance Learning .. ... LA230..eene. 677-5028
Financial Aid ........................... SC223..orrririesin 973-3523
Information Center. ...................... SC225..rrirrreeennns 973-3622
Institute for Workforce Development......... ML104...oeoeeae 677-5016
Learning Resource Center ............. SC 3rd floor ..o veeee e 973-3429
LostandFound ..................ooenilts, ) S 973-3502
Math Center. .................ocoiiilt. LA 320...cmrerrerrrirrnnes 973-3392
Northern Regional Center 7878 Brighton Road, Brighton................ (810) 229-1419
Placement/Transfer Center................. SC 227 o 677-5155
Public Service Training Program.......... o e MLA0G .ol 677-5024
Registration. . .............ooiviiiiit, SC 221 .iiirrnneirenns 973-3548
Southern Regional Genter200 North Ann Arbor St., Saline 429-8153
Student Activities. . ............. ...l SC227.oorrrirsienrerrnne 973-3528
Student Records . .............coiviinn, SC 221 vrrrvrrerirrenne 973-3548
Switchboard (General Information) .......... SC 225 973-3300
Telecourse HOtNg . ....ovvve it s D7 7-5056
Testing Center. . ........................ LAT0T e 973-3634
Veteran Certification. ..................... SC 221 973-3545

973-3488
..475-5935
973-3421
973-3647

Workplace Learning
Writing Center. . ........................

Building Abbreviations

BE — Business Education Building
FE — Family Education Building

LA — Liberal Arts/Sciences Building
ML — Morris Lawrence Building

OE — Occupational Education Building
PO — Plant Operations

SC — Student Center Building

Ti — Technical and Industrial Building

1998-99 Academic Calendar

Fall Semester 1998

SEPLEMBET 8. sssssnnrs s snssenesos Classes Begin
November 26-29... Thanksgiving Recess {no classes)
DECBMDEI 21 oot sssssesssrensanes Fall Classes End
Winter Semester 1999

JANUATY Tt eeas s sss st ssst st rasas Classes Begin
JANUATY 18 ..o s M.L. King Holiday (no classes)
FEDFUATY 23-27 ..o reereceeseseseeeessessssenseses Winter Recess (no classes)
MBY 3o ecceiseensis e resssces s s ssssssenes Winter Classes End

................................... Classes Begin

May 10 .o

MY 24 ..ot e ess st e Memorial Day (no classes)
JUNE 30 crreniesnsrirens s ssrssssnsssnisnanes 7% Week Spring Classes End
JUI A scer st Independence Day Holiday (no classes)
JUIV A oo 10 Week Spring Classes End
AUQUSE 23 ..o 15 Week Semester Classes End
Summer Session 1999

JUIY Tt 7% Week Summer Classes Begin
JUIY 4 s Independence Day Holiday (no classes)
AUQUSE 23 .o e 7% Week Summer Classes End

The Washtenaw Community College Bulletin is issued four times a year in February,
July, August and October by: WASHTENAW COMMUNITY GOLLEGE 4800 E. HURON
RIVER DRIVE, P0O. BOX D-1 ANN ARBOR, MI 48106-1610.

Periodicals postage is pending at Ann Arbor, Michigan. POSTMASTER: Send address
changes to: WASHTENAW COMMUNITY COLLEGE P.O. BOX D-1 ANN ARBOR, Mi
48106-1610

World Wide Web Site Address
See this location for the College Catalog and the
Academic Class Schedule information:

http://www.washtenaw.cc.mi.us

Graphic design and production by WCC Promotional Services.

0100

Rev: 7/98










Greetmgs From
President Larry L. Whltworth

On behalf of the faculty,
staff and administration, I
wish to welcome you to
Washtenaw Community Col-
lege. If you are currently a
student, let me congratulate
you on your decision to
actively take charge of your
future by continuing your
education. If you are not
currently a student, let me
encourage you to make the
decision to continue your
education and to recommend
that you consider Washte-
naw Community College,
one of the finest community colleges in the country. Washte-
naw County has been a generous supporter of the college and
the County’s commitment to higher education allows us to offer
you an educational experience of exceptional quality.

Washtenaw Community College has a comprehensive mission
that includes broad-based transfer programs, occupational pro-
grams, vocational/technical programs, non-credit programs,
and academic preparation classes. Our programs come in vari-
ous lengths and levels of complexity. Our associate’s degree
programs are designed to be completed in two years for stu-
dents who are attending full-time. Our certificate programs
are designed essentially as one-year programs, and our
apprenticeship programs can last from three to five years
depending on the trade.

Our transfer programs enable individuals to complete the first
two years of a baccalaureate program in fields as diverse as
accounting, biology, humanities, natural sciences and social
sciences. The College offers a large number of high demand
occupational programs, such as Computer Systems Technology,
Electronics, Heating and Air Conditioning, and Respiratory

Therapy. Our vocational/technical programs such as Automo-
tive Service Technology, Electronics Technology, and Welding
Technology are designed to prepare people for immediate
assimilation into the workplace.

The programs mentioned here are only a few examples of the
nearty 100 programs of study available at Washtenaw Commu-
nity College. Please take some time and review the catalog.
You will certainly find a program that will expand your future
opportunities.

The College also offers many additional services, such as finan-
cial aid, personal and professional counseling, academic skills
brush-up, and tutorial services. Our financial aid advisors
work with students of different income levels to assist in iden-
tifying appropriate financial aid vehicles from the variety of
Federal, State, and College financial aid programs, along with
available WCC Foundation scholarships. Whatever your par-
ticular need is, whether it is financial, academic refresher, or
career counseling, you will find the staff at WCC dedicated to
helping you prepare for the future.

The College is proud of its academic developmental studies pro-
gram, The evidence suggests that most aduits who have been
away from school for a number of years require academic brush-
up in at least one of the following areas: mathematics, English
composition, and reading comprehension. The staff and faculty
at WCC can assist in strengthening skills in these areas.

All of the current evidence suggests that the future will belong
to the “knowledged workers.” Only through continuous educa-
tion, can you prepare yourself to be a “knowledged worker.”
But, it is important to recognize that not only is your economic
viability enhanced by continuing your education, the quality of
many aspects of your life can be greatly enriched. Exposure to
the arts and humanities can expand your understanding of the
beauty of the world around you; exposure to the social sciences
can help to build the intellectual foundations to enable your
appreciation of the richness of human diversity; and exposure
to the sciences can develop your skills of analysis and problem
solving. Your future and the future of the people who depend
upon you will be greatly affected by your decision to continue
your education. Let me encourage you to decide today to
become a dedicated life-long learner.
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General Information

History of Washtenaw Community College

Washtenaw Community College (WCC) was created on January
15, 1965, when the citizens of Washtenaw County voted financial
support for its establishment. A board of trustees was elected
and a nationwide search for administrators and faculty was initi-
ated while a study to look for a permanent campus was begun.

During construction of the main campus, which began in Sep-
tember, 1966, the college held classes in temporary facilities in
the Willow Run area of Ypsilanti Township. On September 12,
1966, 1,200 students were enrolled in 30 different programs.
The first classes were held in Willow Run in an old elementary
school, a fire station, and a bowling alley. Students in automo-
tive programs took courses in a former dairy distribution plant,
while those in health programs were taught in the basement of
a church in downtown Ann Arbor. In 1969, the permanent 235-
acre campus opened with completion of the Technical and
Industrial Builidings and the Liberal Arts and Sciences Build-
ing. Today, more than 16,000 students are enrolled annually in
credit courses and an additional 5,500 are enrolled in non-credit
offerings each year. ‘

Profile of Washtenaw Community College

WCC schedules courses on a semester calendar, and enrolled
10,537 students for the Fall 1997 semester. The college
employs approximately 170 full-time faculty and more than 450
part-time faculty throughout the academic year. College credit
programs of study cover over 73 areas in business, health and
public services, humanities and social sciences, math and nat-
ural sciences, and technology. More than 50 per cent of the stu-
dents enrolled at WCC pursue a degree while others take cours-
es for personal interest or to obtain or upgrade job skills. Each
year, college certificates and associate degrees are awarded to
more than 700 students.

College Governance

Washtenaw Community College strives to do its work so that
all programs, services, systems, policies, and staff talents are
aligned toward the vision of achieving student, community, and
staff success. The design of WCC’s work helps to shape a col-
lege culture of trust, caring, empowerment, good relationships,
high achievement and pride.

WCC also strives continually to learn how to improve learning.
Each staff member has unique perspectives and valuable tal-
ents to bring to this goal. The college governance structure is
designed and updated frequently to achieve this goal. A major
component of the structure is the use of cross-functional teams
that include community, student, and staff groups. These
groups are involved in setting institutional priorities and gener-
al college governance. They promote the building of positive
relationships among staff groups and create an environment
which uses individual talents to improve college programs and
services. The structure strives to build teamwork among and
between these groups and empower teams to solve problems
and improve systems.

The Student Assembly is also an important part of campus gov-
ernance. Through this structure students engage in self gover-
nance and also interface with other college governance bodies.

Regional Centers

Regional Centers provide a continuing and consistent WCC
presence in each community. This outreach initiative is in
response to population growth trends, economic change, techno-
logical development, and -a stronger demand for post-secondary
education in the communities served by the college. A consis-
tent college presence is established at four of the regional cen-
ters — Chelsea, Saline, Ypsilanti and Brighton. These centers
have been actively involved in course offerings, student counsel-
ing, registration, and student recruitment. Classes are also
offered at facilities in various school distriets.




Current Facilities

Today, the WCC main campus includes four buildings dedicated
to instructional activities: the Liberal Arts and Sciences Build-
ing, the Occupational Education Building, the Technical and
Industrial Building, and the Business Education Building. The
Student Center Building houses the Learning Resource Center,
extensive student support services, a student cafeteria and din-
ing room, college bookstore, and administrative offices. The col-
lege also has a child care facility for children of WCC students
and staff, which is called the Family Education Building.

The Morris Lawrence Building includes classrooms; an audito-
rium; exhibition space; and instructional space for art, drama,
music, speech, the police academy and public service training
and the Institute for Workforce Development.

Types of Study

There are many educational goals that may be obtained by
attending WCC. These goals are realized by taking credit as
well as non-credit courses and programs. Some students choose
to attend classes for personal interest or to obtain or upgrade
job skills. Other students choose to complete college certificates
or associate’s degrees for transfer to four-year institutions.

WCC also offers a variety of special courses and programs to
meet the diverse needs of area citizens. Through the Institute
for Workforce Development, programs including employee train-
ing and skills upgrading classes are tailored for specific business-
es and industries. The Job Skills Academy, as part of the Adult
Transitions Program, offers training for the unemployed — from
counseling and skill assessment through actual training and job
placement. The Technical Training Office offers coursework to
fulfill apprenticeship requirements. In addition, the offices of
Continuing Education Services and Extension Programs offer
credit, credit-free, and televised class instruction.



Programs of Study

2-year associate’s degree and 1-year cer-
tificate programs.

See the Academic Policies section of this
catalog for an explanation of the various
degree designations.

Associate in Applied Science
Accounting

Administrative Assistant Technology
Business Computer Programming
Business Management

Busingss Marketing

Child Care

Construction Management

Criminal Justice — Law Enforcement
Certification

(Police Academy)
Culinary Arts
Electrical Engineering Technology
Hotel-Restaurant Management
Human Services

Mechanical/Manufacturing Engineering
Technology

Medical Administrative Assistant
Technology

Microcomputer System Support
Nursing

Radiography

Respiratory Therapy

Scientific and Technical Communication

Associate in Arts

Correctional Science
Criminal Justice
Human Services — Transfer

Liberal Arts Transfer —
Humanities/Social Sciences

Associate in Science
Computer Science — Transfer

Liberal Arts Transfer — Math/
Natural Sciences

Pre-Medicine Transfer — Biology Option
Pre-Medicine Transfer — Chemistry Option
Nursing — Transfer

Pre-Engineering Science — Transfer

Pre-Engineering Science — Chemical and
Materials Engineering Option

Associate in Technical Studies
Architectural Drafting

Automotive Body Service

Automotive Service Technology
Computer Aided Drafting — Electronic
Computer Aided Drafting ~ Mechanical
Electronies Technology

Fluid Power Technology

Graphic Design Technology — Design
Graphic Design Technology — Illustration
Industrial Drafting Technology
Journeyperson Industrial

Machine Tool Technology

Numerical Control Technology
Photographic Technology

Photographic Technology — Marketing
Option

Quality Control Technology — Electronics
Option

Quality Control Technology— Manage-
ment Option

Quality Control Technology — Science
and Engineering Option

Quality Control Technology — Specialty
Option

Refrigeration and Air Conditioning

Robotic Technology

Welding Technology

Associate in General Studies
Business Concentrations

Health/Public Services Concentrations
Humanities/Social Sciences Concentrations
Math/Natural Sciences Concentrations
Technology Concentrations

The Associate in General Studies Degree
is awarded with an emphasis in one of
the five instructional divisions listed
above. The emphasis is determined by
the following: The student’s credits in
each of the five divisions are totaled. The
division with the greatest concentration
of credits is the area of emphasis. In
cases where students have 30 or more
credits in more than one division, or have
two or more areas that are tied for the
greatest concentration of credits, they
may apply for their desired area of
emphasis. Any additional division
requirements for an area of emphasis
must also be met. The diploma will read
“Agsociate in General Studies,” without a
divisional area listed. Student transcripts
will specify the divisional area.

Mastery Certificate Programs
Administrative Assistant Technology

Architectural Drafting Detailing
Automotive Body Repair
Automotive Mechanics
Automotive Spray Painting
Business Sales

Computerized Accounting
Computer Systems Technology
Correctional Science

Dental Assisting

Digital Prepress

Drafting Detailing

Electronics Technology

Food Production Specialty
Hydraulic Assembly
Information Processing Technology

Medical Administrative Assistant
Technology

Numerical Control Machine Operations



Photographic Assisting

Surgical Technology

Toolroom Machine Operation
Welding Maintenance Mechanics

Achievement Certificate Programs
Automotive Spray Painting

Machining Operation
Professional Office Systems

Small Business and Entrepreneurship

Certificate of Gompletion
Skill Building Program

Public Service Training and
Police Academy

The WCC Public Service Training Pro-
gram provides in-service training courses
for employees of public service agencies
such as law enforcement, corrections,
security, and fire protection. Courses are
developed to meet the specific needs of
the agencies. They may range from one-
day seminars to full-semester programs.
Approval by the appropriate professional
certification group is sought for all cours-
es offered.

Students who complete Police Academy
training receive Law Enforcement Certi-

fication. Students who complete Crimi-
nal Justice program requirements in
addition to the Academy are eligible for
an Associate in Applied Science degree in
Criminal Justice — Law Enforcement
Certification.

Technical Education/
Construction Institute

WCC representatives are available to
assist in the development of apprentice-
ship and other employee training pro-
grams. Trade-related instruction can be
provided for most apprenticeable trades
with a college representative working
directly with the employer and employee
to meet the requirements. Assistance is
also provided, when requested, to coordi-
nate activities with registering agencies
such as the Department of Labor—
Bureau of Apprenticeship and Training
(BAT). The Trade-Related Instruction
program is approved by both the Bureau
of Apprenticeship and Training and the

Michigan State Department of Education.

Current apprenticeship programs
include:

Building Maintenance

Dairy Plant Maintenance Mechanic
Die Maker

Die Sinker

Die Tryout/Punch Finisher
Drafting Design

Equipment Repair Mechanics
Gage Design

Industrial Electrician

Industrial Hydraulics/Pneumatics
Industrial Plumber/Pipefitter
Industrial Service

Machine Builder/Repair

Machine Design

Machine Repair/Machinist
Machinist All Around

Mechanical Equipment

Metal Model Maker

Millwright

Mold Maker/Die Cast

Office Machine Repair

Packaging Mechanic
Plaster/Plastic

Powerhouse Repair

Precision Mill Operator/Boring Mill

Product Design
Prototype

Quality Control

Sewing Machine Repair

" Sheet Metal Worker

Tool Design

Tool & Die Design

Tool & Die Maker

Tool Maker

Tool Maker/Gage

Tool Maker/Grinder

Tool Maker/Machinist
Welder/Fabricator

Wood Model Maker/Patternmaker

Employees-in-Training (E.1.T.)
Electrical

Inspector, Standard Tools
Instrument Repair/Electrical
Instrument Repair/Mechanical
Machine Operator '
Machine Repair

Millwright

Painter/Glazier

Pipefitter

Pyrometer

Welder/Fabricator

Gourses are also available for:
Management Personnel

Supervisor Certificate

Journeymen

Tradesperson (without Certificate)
Trainees and Journeyman Upgraders
Pre-Apprentices

Other employees seeking advancement
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Admission

WCC is open to all individuals who can benefit from its educa-
tional and service programs. The focus is on the individual’s
growth and development toward academic, career, and personal
goals. The college seeks to create an admission process which
assists applicants in learning about WCC programs as they
relate to the individual’s academic, career, and personal goals,
thereby facilitating the best match of student and program.

General Admission Policy

WCC serves a wide and diverse population through its “open
door” admission policy. Any person who has graduated from
high school, passed the GED examination, or is 18 years of age or
older, and can benefit from the college’s programs may be admit-
ted. Students must submit verification of graduation from high
school or achievement of a GED. However, students unable to
provide this verification will not be excluded from enrolling. All

new students are required to take an assessment and, depending

on the results, may be required to take preparatory courses while
they are taking courses in the regular curriculum. Under certain
conditions, students may qualify for an exemption from the
assessment (these exemptions are described on page 13). This
policy has been developed in accordance with Federal Ability-to-
Benefit Regulations, which require that the College demonstrate
that each student it admits has the ability to benefit from their
chosen educational program. Students under 18 years of age
may be admitted with the written recommendation of their high
school principal or counselor and the approval of a parent or
guardian unless they possess emancipated legal status, giving
them full adult legal rights and responsibilities.

Admission to the College does not guarantee admission to pro-
grams which have specific program entry requirements.

Students should not regard enrollment out of reach because of
financial need. It is the policy of the College to assist with meet-
ing college expenses to the fullest possible extent consistent with
federal, state, and College financial assistance regulations.

Program with Admission Criteria

Some Washtenaw Community College programs have prerequi-
site coursework that must be completed prior to program
enrollment. Prerequisites are determined by faculty and outside
accrediting agencies based on program curriculum. In most
instances, these programs require a second admission process.
WCC’s Office of Admissions is responsible for informing, moni-
toring, and processing students who are interested in enrolling
in these programs.

Admission to High-Demand Programs

When a program is identified by the administration as a high-
demand program (more applicants than openings for an enter-
ing class), a staff committee will be formed by the vice presi-
dent for instruction and student services to select members of
the class based on published criteria, including completion of
prerequisites and readiness for program success. All potential
students, regardless of residency, may apply to the College.

10

Admission to WCC does not guarantee admission to high-
demand programs. These may include programs leading to cer-
tification or licensure, as well as other WCC certificate and
degree programs. In cases where enrollment in a particular pro-
gram is in high demand, the following additional priorities will
apply to those meeting individual program entry requirements:

Priority 1:  Legal residents of the Washtenaw Community
College district.
Priority 2:  Legal residents of counties adjacent to the
College district.
Priority 3:  Legal residents of all other counties in the
State of Michigan.
Priority 4:  Persons whose legal residence is outside the
State of Michigan, but within the United
States.
Priority 5:  Persons whose legal residence is a foreign
country.
Admission Procedures
New Students

All new students are required to complete an admissions appli-
cation and pay the one-time, nonrefundable application fee.
New students, regardless of experience or educational back-
ground, are urged to meet with a counselor or advisor to learn
about opportunities the College can provide. Individual assess-
ment for appropriate program planning and course selection is
required for all new students.

Re-admission of Former Students

Former students who have not registered for classes at the col-
lege for one full year must reactivate their files at the Office
Student Records by filling out a new application form. Former
students of WCC who have paid the application fee previously,
will not be assessed another fee. Students reactivating their
files are encouraged to see a counselor or advisor prior to regis-
tering for classes. Individual assessment also may be recom- -
mended. '

Dual Enrollment of High School Students

High school students may enroll in classes for college credit or
for units to be counted toward the high school diploma for a
maximum of six credit hours. Application for admission must
be supported by the signature of the high school principal or
counselor as well as the signature of a parent or legal guardian.
Students under 18 years of age who have emancipated legal
status do not need the signature of a parent.

Guest Students From Other Colleges

Students of other colleges and universities may attend WCC as
guest students. This status is secured through completion of a
Michigan Uniform Undergraduate Guest Application and payment
of the application fee. This application can be obtained from the
home institution and should be sent to the WCC Office of Admis-
sions. A new guest application must be submitted each semester.



Admission of Transfer Students

Students transferring from other colleges follow the same pro-
cedure as new students. Those wishing to transfer credit from
an accredited college or university may do so by requesting that
an official transcript be sent to the Office of Student Records for
evaluation. The coursework may be evaluated, at the student’s
request, after the student has completed at least one credit at
WCC. At the time coursework is evaluated, the student is
notified of the transfer credit that will be accepted toward pro-
gram requirements at WCC.

Admission Requirements for International Students

(F-1 visa only; non-ESL)

International F-1 visa students may be admitted to Washtenaw
Community College. Admission will be based on satisfactorily
meeting the following requirements:

1. A completed WCC application for admission* and a $15
check or money order made payable to Washtenaw Commu-
nity College to cover the nonrefundable application fee.

2. A notarized bank statement reflecting the student’s ability to
meet all tuition, fees, and living expenses while attending
WCC. Contact the international student admission represen-
tative for the required amount in U.S. dollars by phone, (734)
973-3315, or by e-mail, fi@orchard. washtenaw.cc.mi.us

3. A notarized letter from the financial supporter must also be
sent with the original bank statement, stating the money in
the bank will be used for the student’s tuition, books, living
expenses, medical expenses, and all other expenses incurred
by the student while studying at Washtenaw Community
College. This letter must state the name of the person provid-
ing the support for the student, the relationship of the spon-
sor to the student, and the student’s full legal name as it
appears on the student’s passport.

4. Original certified transcripts, in English, of all previous sec-
ondary and post-secondary schools attended by the student.

5. Proof of English language proficiency shown by a minimum
score of 500 on the Test Of English as a Foreign Language
(TOEFL), or 75 percent or better on the Michigan English
Language Assessment Battery (MELAB). Original test scores
must be sent to WCC by the testing agency. NOTE: WCC’s
TOEFL Identification Number is 1935.)

6. After arrival and before registering for classes, the student
must purchase medical insurance with a repatriation clause.
Failure to do so, or cancellation of the policy, will result in
the student not being able to register for future semesters at
WCC.

7. Upon arrival, the student must schedule an interview with
the international student admissions representative.

8. Upon arrival, the student must verify visa status, provide a copy
of the I-94 card from the student’s passport, and provide a copy
of the applicant information from the inside of the passport.

9. A WCC orientation and placement test will be scheduled
after arrival and prior to class registration.

For answers to specific questions about enrollment, con-
tact the international student admissions representative
either by phone at (734) 973-3315 or by e-mail

(fl@orchard.washtenaw.cc.mi.us).

Students on an F-1 visa must enroll full-time (at least 12 credit
hours per semester) at WCC.

In order to be eligible for re-enrollment in the following semes-
ter, the student must earn a passing grade of A, B, C, D, or S in
12 credit hours.

Admission Requirements for International Students

(all visa classifications except F-1)

International students range from permanent resident aliens to a
visitor on any visa from an A visa to an R visa, including refugees
and people with asylum. Certain restrictions may apply depend-
ing on which status you may hold in the United States.

Permanent resident aliens (green-card holders) who wish to
attend WCC are unrestricted in the number of credit hours for
which they may register. Admission procedures are as follows:
fill out an application for admission, submit your application
with a copy of your green card (front and back), and also include
a copy of your drivers’ license or State of Michigan Identification.

International students who possess refugee status or political
asylum in the United States who wish to attend WCC are unre-
stricted in the number of credit hours for which they may regis-
ter. Admission procedures for refugees and political asylum are
as follows:

Submit a completed application for admission with a copy of
your passport (if applicable), appropriate documentation
showing your status, and a drivers’ license or state identifica-
tion to show where you currently reside.

Admission requirements for visa holders are as follows:

Submit a completed application for admission with a copy of
your passport, 1-94 card, and a copy of the visa that you cur-
rently hold.

There are two orientation programs offered for new students:

1. International students who have taken the TOEFL and
scored a minimum of 500, or have taken the MELAB and
scored 75 percent or more, must be scheduled for an orien-
tation which includes an ASSET assessment that must be
completed before registering for classes.

2. International students other than F-1 visa holders who
have not taken the TOEFL or MELAB test, or who have
taken the test and scored below the minimum, must sched-
ule an appointment for the International Student Orienta-
tion that consists of the English Placement Test before
registering for classes.
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Emeritus Students

Individuals who are 65 years of age or older prior to the semes-
ter of enrollment and who reside within Washtenaw County
may participate in the educational and cultural programs with-
out tuition costs. However, these students must follow the gen-
eral admission criteria of the college and pay the registration
fee each semester.* '

* Fees are subject fo change by action of the Washtenaw Community College Board of Trustees.

Health Occupation Students —

Special Admission Requirements

Applicants to the health occupations (e.g. Nursing, Dental
Assisting, Pharmacy Technology, Radiography, Respiratory
Therapy, and Surgical Technology) must meet specific admis-
sion requirements. Generally these are:

1. Compliance with the published application deadline for each
program.

2. Graduation from high school or completion of the GED.

3. Completion of specific high school and/or college-level courses -

required for acceptance. Courses must be completed with a
grade of “C” or better.

4. Qualification on certain diagnostic reading, comprehensive
and/or computational tests as required for each program.

5. Completion of the program-specific application materials.

6. Submission of a high school transeript and college transcripts
with the WCC application.

7. Any other program-specific admission requirements.

Residency
Aspects of Residency

1. Students are required to provide verification of legal residen-
¢y by submitting photocopies of one of the following docu-
ments to the Office of Admissions with their application:
voter registration card, Secretary of State personal identifica-
tion card, driver’s license, valid vehicle registration, residen-
cial property tax receipt, or valid and current lease agree-
ment.

2. The residency of minors (under 18) shall follow that of their
parents or legal guardian. Exception: Students under 18
may qualify as in-district residents regardless of their par-
ents’ residence if they can provide sufficient evidence that
they are independently supporting themselves and reside in
the Washtenaw Community College district.

3. The residency of any person, other than a parent or legal
guardian, who may furnish funds for payment of college fees,
shall in no way affect the residency of the student.

4, Students who are not residents of the district and are cur-

rently employed full-time by an in-district company may pay
in-district tuition rates at the time of registration by provid-
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ing appropriate documentation of their employment from
their company at the beginning of each semester before the
eighth day of the semester. Such documentation should sub-
stantiate that the student is currently employed full-time and
has been employed full-time for at least 30 days prior to the
semester of enroliment. Spouse and dependents do not quali-
fy for in-district rates. If such students attend the College
without documentation from their company or industry,
tuition rates are determined by their legal residency status.

5. Those students who are transferred to the county by the mili-
tary must present appropriate documentation to qualify for
immediate in-district residency.

8. Veterans whose induction address was within the College
district who return to the college within six months after dis-
charge will be classified as in-district students.

7. The student may petition the Office of Student Records to
officially change residency status by supplying proof of resi-
dency within the College district for 30 days for out-district
students (or six months for out-state students). Any residen-
cy change after the eighth day of the semester will be effec-
tive the next semester in attendance.

Residency Classifications
In-District Students: -

* Independent applicants who have resided in the WCC district
for 30 days immediately prior to the semester of enrollment if
previous residency was within Michigan.

¢ Applicants who live with a spouse who has resided in the
WCC district for 30 days immediately prior to the semester of
enrollment if previous residency was within Michigan.

¢ Applicants who live with and are a dependent of the parent
or/ legal guardian who has resided in the WCC district for a
minimum of 30 days immediately prior to the semester of
enrollment if previous residency was within Michigan.

* Applicants who have resided in the WCC district for six
months immediately prior to the semester of enrollment if
previous residency was outside of Michigan.

Out-District Students are applicants who do not meet the
requirements of an in-district student, but who have been legal
residents of the State of Michigan for at least six months.

Out-State Students are applicants who do not meet the
requirements for an in-district or an out-district student and
are U.S. citizens or have permanent resident status through the
Immigration and Naturalization Service (INS).

Out-of-Country Students are applicants who are on a visa or
whose permanent address is out of the country. Students on
visas pay out-state/country tuition except those who may quali-
fy for in-district tuition through their employers. In this case,
the student must have full-time employment in the WCC dis-
trict (see #4 under Aspects of Residency above).



Required Student Orientation and Program Planning
Orientation/assessment sessions, scheduled prior to each
semester, are required for new students. During these ses-

" sions, students complete an entry assessment which measures
their English, math, and reading skills. Counselors and advi-
sors then assist students in selecting and scheduling courses.
Orientation sessions are scheduled at a variety of times to
accommodate the busy schedules of prospective students.
Exemptions from orientation are granted under the following
circumstances only:

* Student has verified completion of a degree (an associate’s
degree or higher) from an English-speaking college or univer-
sity (60 semester credits that are fully applicable toward a
bachelor’s degree will qualify).

¢ Student has both verified graduation from an English-speak-
ing high school or achieved a GED and documented the com-
pletion of 20 or more semester credit hours (30 or more quar-
ter hours) of college academic course work with a cumulative
GPA of at least “C” (2.0).

¢ Student has completed the Asset assessment at a prior orien-
tation and can produce a copy of the results.

* Student is enrolling only in non-credit courses or is auditing
courses.

* Student has completed a guest student application approved
by college personnel at the home institution, and verified
graduation from an English-speaking high school or achieve-
ment of a GED, and is in good standing with and eligible to
return to the home institution.

* Student is enrolling only in a distance learning course and
has met the prerequisites, if any, for the given course.

NOTE: Some health-related programs have an additional
screening process.

NOTE: Physically handicapped students whoneed readers or
writers to help them take the ASSET assessment
should contact Learning Support Services for assis-
tance (973-3342).

NOTE: Foreign-born students who have not already taken

and passed the TOEFL or MELAB test may be
required to attend a special International Student Ori-
entation, which includes an English placement test,
instead of or prior to attending the College Orienta-

tion. This option is not available for F-1 student visa
holders.

13






S

.
o

N




Student Records

Registration '

Each semester the College publishes a class schedule which
includes detailed information on the courses available, registra-
tion procedures and dates, add/drop periods, and the refund
schedule. Students are expected to pay all tuition and fees
before attending class.

No person is allowed to attend a class unless he/she has

registered and paid for that class. Students are withheld
from registering if they have failed to meet their financial

responsibilities to the college or in certain situations as a result
of disciplinary action. Any student registration restriction
(“hold”) must be cleared with the office issuing it before registra-
tion may be completed. Students having difficulty meeting their
financial obligations should contact the Office of Financial Aid.

All students are encouraged to see a counselor or faculty advi-
sor before registering for classes. Students registering for 18 or
more credits must have the signature of a counselor or faculty
advisor. Students on an academic (GPA and/or ATB) or foreign
student (ESL) hold must have their schedule approved by a
counselor or advisor before registering for courses.

Adding and Dropping Courses

During the official add/drop period, a student may add or drop
a class or change a section without an instructor’s approval. An
added course is accepted on a space-available basis during the
official drop and add period. After the official add/drop period,
students must have an instructor’s signature for adding classes
or changing sections. Students may not add a course after the
refund period for the course. Students are encouraged to dis-
cuss changes, drops and adds with their instructors or coun-
selors. Students should retain copies of any transactions until
final grades or refunds are received.

Students are responsible for paying a]l appropriate tuition and fees
for added courses. Students adding courses must present a copy of
their class schedule to the instructor as evidence of registration.

Drops are only accepted in the Office of Student Records up to
the date (approximately two weeks before the end of the term)
published in the class schedule for each semester. After this
date, students must obtain approval of the instructor to drop.
A student is not officially dropped from the class until an offi-
cial Drop Card is processed in the Office of Student Records.
Courses dropped after the 100% refund deadline will be listed
on the student’s transcript with a grade of “W.”

Changing Sections

Students changing from one section to another of the same
course must complete the process in the Office of Student
Records. Students are added on a space available basis and
instructor approval is required after the add/drop period.

Repeating a Course
Whenever a course is repeated on a credit basis, the last grade
and credits earned replace the previous grade and credits
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earned in computing the grade-point average. However, all
entries remain a part of the permanent academic record.

Auditing a Course

Students who wish to audit a course must register and pay for
that course following the established registration procedures.
Students do not receive credit for the course; however, the
course is included on the transcript with an “AU.” Students
may change from credit to audit status or vice versa through the
refund period for a course (four weeks for a 15-week course).

Withdrawing from College

Students who withdraw from the college during the semester
must initiate the withdrawal procedure in Office of Student
Records.

In case of official voluntary withdrawal from the college, “W”
grades are assigned to all courses if the withdrawal occurs after
the 100per cent refund deadline. Semester tuition and fees are
subject to the refund policy shown in the Financial Information
section of this catalog.

Students who leave the college without obtaining an official
withdrawal may be reported as having failed all courses. The
withdrawal procedure does not take place automatically for stu-
dents who leave the campus due to personal or family illness
but must be initiated by writing the Office of Student Records.
Students who leave the college without withdrawing properly
or who withdraw after the refund period forfeit any tuition or
deposits paid to the college and are liable for any deferred
tuition payments.

Transcripts/Final Grades

A permanent record of all courses, credits and grades earned by
each student is kept in the Office of Student Records. Copies of
transcripts are available to students upon their written
request. Associate degrees and/or college certificates earned at
WCC are posted on transcripts. At the end of each semester
final grades are issued to all students enrolled for that semes-
ter. Final grade reports are mailed to a student’s home address
unless the student has a financial obligation to the College.



Veteran Certification

All veterans receiving educational benefits must see the Veter-
an Services Technician before registering. Any drops or
changes made by veteran students are to be reported to the
Veteran Services Technician in the Office of Student Records
immediately. Failure to do so may result in the delay of educa-
tional benefits.

New Students

Veterans and other eligible dependents receiving educational
benefits under Chapters 30, 32, 34, 35 and 106, Title 38 U.S.C.
who have never used their V.A. educational benefits and would
like to make application for benefits should report to the Veter-
an Services Technician in the Office of Student Records prior to
registering for classes. Students should bring certified copies of the
DD-214, marriage license, and birth certificates of dependent chil-
dren, if applicable. Students who have prior educational training
must provide official transcripts with their application for benefits.

Transfer Students

Students who have previously received V.A. educational bene-
fits at another school must complete V.A. Form 1995 (Change
of Place of Training) and submit it to the Veteran Services
Technician in the Student Records Office. The DD-214 and

transcripts from colleges or universities where the student has
completed previous training must accompany the application.

Previously Enrolled Veterans

All previously enrolled veterans should report to the Veteran
Services Technician prior to registering to ensure proper credit.
Students must turn in a completed certification form after reg-
istering for classes every semester to ensure the continuance of
their benefits.

Credit for Formal Service School Experience

Credit is granted for formal service school training as recom-
mended by the American Council on Education, through its
Commission on Accreditation of Service School Experiences.
For complete information contact the Veteran Services Techni-
cian in the Office of Student Records.

Standards for Receiving Educational Benefits

In compliance with the Department of Veteran Benefits, Circu-
lar 22-80-38, the College has developed standards of progress.
Each veteran student must conform to these standards to be
eligible for V.A. Educational Benefit Certification. Each veter-
an student must read, sign, and return the original copy of
these standards to the Veteran Services Technician at each
enrollment.
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Financial Information Refunds

All refunds must be initiated by the student, including
canceled classes and all residency changes. If classes are

Tuition* ’ officially dropped, students are eligible for a refund of
Residents of the College District..........$ 52.00 per credit hour fees as follows:

Non-Resident/In-State.. ..$ 77.00 per credit hour .

Non-Resident/Out-State........c..ceovune...$ 98.00 per credit hour Courses lasting 12 or more weeks:

Fees* 100% refund if an official drop is filed prior to or during the
Application Fee (one-time only).......cc..covcresvreenrvennrnnnnenn$ 15.00 first five days in the semester.

Registration Fee (each semester). $23.00 75% refund if an official drop is filed during the next five days
Late Registration Fee .........ovvvnvrvvnrnrnrerensensssesennencd 22,00 of the semester.

Instructional Technology Fee (per credit hour)..............$ 4.00

Credit by Exam Fee (per credit hour) ...........cccooerevvvnrnr. $10.00 50% refund if an official drop is filed after the tenth day and
Deferred Tuition Loan Fee (processing fee)..........c........$25.00 before the twentieth day of the semester.

Books and Supplies.......... Mo

0%  No refunds are issued for drops filed after the twentieth

* The college reserves the right to change tuition and fees without advanbe notice. d ay of the semester

** Students may be required to purchase certain supplies and materials. These are avail-
able at the bookstore on the first floor of the College’s Student Center Building. Books and
supplies average $125 per semester for full-time students, but may be as high as $300 or
more depending on course selections.




Courses lasting 7 - 11 weeks:

100% refund if an official drop is filed prior to or during the
first three days of the semester.

75% refund if an official drop is filed durlng the fourth or fifth
day of the semester.
50% refund if an official drop is filed during the next five days

of the semester.

0%  No refunds are issued for drops filed after the second
week of the semester.

All fees are non-refundable.

Courses lasting less than 7 weeks:
Refunds for these courses are on a prorated basis, as deter-
mined by the Director of Student Records.

Students dropping and adding after the official 100% refund
deadline must pay the difference if they wish to add classes
(classes added are charged at full tuition rate even though
classes dropped may refund only 50%-75%, depending on the
withdrawal date). There is no “difference” charge for drops-and
adds from canceled classes, or an instructor adjustment of stu-
dents’ schedules.

Upon written approval of the Director of Student Records, a full
refund of all tuition may be given upon official withdrawal at
any time during the first two-thirds of the semester in the fol-
lowing circumstances:

1. Induction of the student into the U.S. Armed Forces.

2. Death of a spouse, child, parent or legal guardian of a student.
3. Death of a student.

4, Verifiable error on the part of the College.

5. Verifiable incapacity, illness, or injury which prevents the stu-
dent from returning to school for the remainder of the semester.

No refund is made if withdrawal occurs after two-thirds of the
semester has transpired, regardless of circumstances. No
refund shall be given for any other fees (such as application,
registration, student, or late registration).

Financial Aid

WCC provides financial assistance to students in the form of
scholarships, work-study employment, and loans. Several pro-
grams also have been developed to provide financial support to
honor students and are awarded on the basis of student
achievement or merit. For additional information about specific
program requirements, contact the Office of Financial Aid, sec-
ond floor, Student Center Building or call (734) 973-3523.

Types

There are four major types of aid available:

¢ Scholarships awarded on the basis of achievement and do not
need to be repaid.

e Granis awardedi on the basis of need and do not need to
be repaid.

¢ Employment requires work for paid wages. Includes the need
based College Work Study Program. Student employment
opportunities exist in many offices and areas on campus.

¢ Loans awarded on the basis of need and must be repaid
once students leave college or do not continue in
college on at least a half-time basis.

Soturces of financial aid include Washtenaw Community Col-
lege, the WCC Foundation, the State of Michigan, and the
United States federal government.

By federal regulation (ability to benefit), new and re-admit stu-
dents who have not graduated from high school or earned a
GED must achieve minimal passing scores on the ASSET
assessment (administered during new student orientation) in
order to be awarded federal (Title IV) financial aid.

Assessment of Need

Once students’ financial aid files are complete, the Financial Aid
Office reviews the information in light of individual circum-
stances. After determining the “expected family contribution,”
the staff then subtracts that amount from the “cost to attend
Washtenaw Community College.” The difference is the student’s
financial aid need.

Application

Because the financial aid process can take several months to com-
plete, the earlier you begin, the more likely it is that your appli-
cation will be approved in time for registration. Obtain the follow-
ing forms from the Office of Financial Aid as early as possible:

1. The WCC Financial Aid Apphcatlon must be completed in
order to receive other applications.

2. The Free Application for Federal Student Aid (FAFSA) must
be completed and mailed in the envelope provided. When you
receive your Student Aid Report from the processing center,
bring it to the Office of Financial Aid for evaluation of your
financial aid eligibility.

3. If you have attended other colleges and are transferring to
WCC at mid-year, a financial aid transcript may be required.
Contact the Office of Financial Aid, (734) 973-3523, for
details.

4. Additional documentation of student and/or family resources
may be required for evaluation of your application. Such doc-
umentation may include federal income tax returns.
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After the federal processing center evaluates your financial sta-
tus and sends the information electronically to the College, the
Office of Financial Aid will review the information and notify
you in writing of your eligibility for aid. Awards are made in
June and July prior to the beginning of the fall semester. Stue-
dents who wish maximum comsideration for financial aid
should have all applications in the Office of Financial Aid by
the following dates:

Fall Semester.....covviiiiiiiisireeerereeensessesrensanssesseseeseses June 1
Winter Semester.......ooveveerereene RS November 1
Spring-Summer Semester .........cvvviiivrierirerennnnens February 1

Applications received after the above deadline dates are
processed only as funding allows.

Academic Progress Criteria for Financial Aid

*The academic progress criteria of the Office of Financial Aid
requires that all students receiving aid maintain at least a 2.0
grade point average and complete 75 percent of their semester

- credits. Students failing to meet this minimum requirement

are placed on probation and allowed one additional semester to

meet this requirement. Students who do not complete 75 per-
cent of their courses with a 2.0 GPA again are terminated from
financial aid. Students who have had financial aid terminated
may still continue to register and attend classes using their
own funds for payment. Students may re-apply for financial
aid when their grades improve.

Academic Progress Policy for William D. Ford Federal
Direct Stafford Loan recipients:

In order to continue to receive Stafford loans students:
1. Must have a cumulative grade point average of 2.00 and,

2. Must have maintained satisfactory academic progress at
WCC and not be on financial aid probation and,

3. Must have completed the two terms prior to the beginning of the
loan period with a minimum of 2.00 G.P.A. for each term and,

4. Must have completed at least 75 percent of the courses taken
in the two terms mentioned in item three.

- Financial Aid Refund Policy

Students who receive any Title IV funding as a first time stu-
dent are entitled to a pro-rate refund if they withdraw prior to
completing 60 percent of the semester. By federal regulations,
pro-rata refunds must be returned in the following order:

1. Federal SLS Loan

2. Unsubsidized Federal Stafford Loan
3. Subsidized Federal Stafford Loan

4. Federal Plus Loan

5. Federal Direct Stafford Loan

6. Federal Direct Loan
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7. Federal Perkins Loan
8. Federal Pell Grant
9. Federal SEOG
10. Other Title IV funds
11. Other federal sources
12. State, private, or College aid
13. Student

For students receiving aid for additional semesters, refunds
will be issued according to the refund policy established by
North Central Accreditation Agency and Washtenaw Communi-
ty College.

Distribution

Most students who have been awarded and approved for finan-
cial aid prior to the start of a semester have their tuition paid
at the time they register and receive a check for books on the
first day of class. The book check is for the remainder of their
financial aid. Students who are approved after the start of a
semester have their account credited and receive a check for
the balance of their award within two weeks. The following
funds are disbursed in this manner:

1. Federal Direct Stafford Loan

2. Federal Direct Unsubsidized Stafford Loan
3. Federal Plus Loan

4, Federal Pell Grant

5. Federal SEOG Grant

6. Scholarships

7. Student

Stafford Loans and PLUS Loans are distributed to students as
they are received from the lending institution. Students will be
notified when funds have been applied to their account and
when they can pick up their balance.

Student Employment on Campus

In addition to the various student financial aid programs previ-
ously mentioned, there are a variety of campus employment
opportunities for students who would like to gain meaningful
work experience while receiving a competitive wage rate. These
opportunities can be realized through the College Work Study
program and other employment available to students on cam-
pus. Contact the Office of Financial Aid for further details.
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Student Support Services

Adult Resource Center

This special center offers support to adults entering or re-enter-
ing school; making course, program and career decisions; or
desiring personal advising or counseling. The staff is especially
sensitive to the concerns and needs of female, minority, and
single-parent students. Through the center, the Department of
Education offers tuition monies for students who meet certain
qualifications such as re-entry into the labor market for home-
makers required to work because of dissolution of marriage,
upgrading of skills for the current labor market, and/or entry of
women into careers traditionally held by men or by men into .
careers traditionally held by women.

The Adult Resource Center has information on qualifications
for financial assistance. Assistance also may be available for
books, tools, transportation, child care and other educational
financial needs.

The Center is located on the second floor of the Student Center
Building.

Adult Transitions

The Adult Transitions Program is a community outreach pro-
gram offering job training, basic education, and personal devel-
opment to Washtenaw County residents. It has three compo-
nents: the skill building program, Job Skills Academy, and per-
sonal counseling. Students meet with counselors and work
together to develop a personal action plan that includes job
training. Workshops are also offered to students on searching
for a job and other pertinent topics. The following describes the
academic and occupational programs in Adult Transitions in
more detail.

Skill Building Program

This is a short pre-college program that covers the areas of
mathematics, reading, writing, and thinking skills, The pro-
gram consists of an open-entry/open-exit model with an individ-
ualized student curriculum. Its purpose is to prepare students
for one or more of the following 1) GED testing; 2) entrance into
short-term job training programs; 3) entrance into college -
degree programs; and 4) entrance into the workforce with
stronger basic skills. Certificates of completion will be awarded
to students who complete the entire 100-hour cycle of instruc-
tion. This program is offered free of charge to qualified Washte-
naw County residents.

Job Skills Academy

The academy provides short-term, intensive training in specific
occupations to set a student on a career path. It serves students
who are unemployed or underempolyed and are seeking oppor-
tunities that will enable them to become gainfully employed.
Students receive scholarships or other forms of support based
on financial need.
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Short-term training programs designed to prepare students for
entry-level employment or to give students a foundation to con-
tinue in a degree program are available. They include: Automo-
tive Spray Painting, Machine Operation, and Professional
Office Systems. These programs are described in more detail in
the Program Listings Section of the catalog. Students interest-
ed in the Automotive Spray Painting program, see page 91

for a further description. For the Machine Operations program,
see page 98. Students interested in the Professional Office Sys-
tems, a more detailed description is on page 67.

Two additional programs, Nursing Assistant and Child Devel-
opment Associate Program are being developed and will be
offered in the near future.

Alumni Association

The College stays in contact with former students through the
Alumni Association. All former students are eligible to join. The
office is located in SC 207; the phone number is (734) 973-3492.

Bookstore

Book Ends, the WCC bookstore is located on the lower level of
the Student Center Building and is open during the following
hours:

M-ThHccceree e sereesersesasisesireasnes 8:30 a.m. — 6:30 p.m.

B 8:30 a.m. — 3:00 p.m.
e e 9:30 a.m. — 1:00 p.m.
Bookrush Hours

During registration and the start of each semester, the book-
store has extended evening and weekend hours which are post-
ed at the bookstore and campus information.

Book Buyback
Students can sell back books any time during the semester.

‘. Shopping at the Bookstore

Books, instructional aids, equipment, materials, and supplies
are readily accessible for students and staff. Also available are
WCC insignia clothing and gifts, computer software (at educa-
tion prices), postage stamps, and AATA bus tokens. Special
orders are welcome. The WCC Bookstore accepts Visa, Master-
card, Discover, American Express, and personal checks with
proper identification.

Receipts must accompany returned merchandise; policies
regarding returns are posted in the bookstore.

Children’s Genter/Day Care Facility

WCC provides a licensed child care facility in the Family Edu-
cation Building for children of WCC students, staff, and faculty.
The center offers a comprehensive child development program
which emphasizes the child’s identity and feelings of self-worth.
Children are supported in strengthening learning in key areas
through active learning, discovery, and problem solving.

The staff is fully trained in early childhood education and develop-
ment. Additional care is also offered by work study students and



foster grandparents. Practicum students in the Child Care Worker
program provide additional new experiences for children. Check
with the Children’s Center for details on age limitations, enroll-
ment, attendance requirements, fees, hours of operation, meals,
and other information. Visitors are always welcome; no appoint-
ment is needed.

Counseling/Advising

Counseling services are located on the second floor of the Stu-
dent Center Building. Hours of operation for each semester are
posted on the Counseling Center bulletin board.

Academic Advising

Counselors are available to facilitate the development of acade-
mic plans. Counselors assist students with planning schedules,
meeting program requirements, placement in the appropriate
level of courses, and transferring to four-year colleges and uni-
" versities, as well as referrals to other support services.

Faculty members serving as advisors to students are located in
the Counseling Center and other offices within the Student Ser-
vices Division; they also can assist you with course selections,
program and transfer requirements, and other related informa-
tion.

Faculty members who are your classroom instructors can pro-
vide advice and assistance regarding courses within their field
of expertise. They can also assume the role of academic advisor
for certain certificate and degree programs. Consult divisional
offices for more specific information.

Students intending to transfer to a four-year college or univer-
sity should contact the Counseling Office or the Placement and
Transfer Center located on the second floor of the Student Cen-
ter Building for information regarding current transfer agree-
ments between WCC and other area institutions (e.g., Eastern
Michigan University, Cleary College). Students transferring to
four-year institutions within Michigan should contact a WCC
counselor regarding WCC’s participation in the Michigan Asso-
ciation of Collegiate Registrars and Admission Officers
(MACRAOQ) Agreement.

Career Counseling

Counselors are available to help students make career changes
and career decisions. Counselors may suggest career testing
and/or use of information in the Placement and Transfer Center.

Personal Counseling

The counseling and social work staff also work with students
experiencing personal or emotional problems, or problems asso-
ciated with drug or alcohol abuse. The staff provides referrals
to the appropriate agency or service in the community for spe-
cialized assistance as necessary.

Learning Support Services

The College provides services to differently abled, economically
disadvantaged and limited-English-speaking students. These
services include tutors, interpreters for the deaf, readers for the
blind, and other assistance to help students successfully com-
plete their programs. In order to provide timely services,

requests should be made three (3) weeks in advance. For addi-
tional information on eligibility for services, contact Learning
Support Services (formerly Special Populations), located on the
first floor of the Liberal Arts Building, Room 104. Hours of ser-
vice are 9 a.m. — 10 p.m. Monday — Thursday and 9 a.m. - 3 p.m.
on Friday. Tutoring is also available on Saturday and Sunday
from 10 a.m. — 3 p.m. Call (734) 973-3342. If you are hearing-
impaired, call the TTY number: (734) 973-3635.

Placement and Transfer Center
The college offers comprehensive services to assist students in
career advising, career preparation, job placement and transfer at

the Placement and Transfer Center located on the second floor of
the Student Center Building.

The Counseling, Career Planning, and Placement Department
has a career resources library with numerous publications on
career related topics, videotapes and handouts. Other resources
available for individual student use are the Michigan Occupa-
tional Information System (MOIS), and an interactive computer-
ized career guidance program (DISCOVER and Open Options).

The center maintains listings of job openings, including full
and part-time jobs, on-campus opportunities, off-campus post-
ings and placement for graduates. Staff work with students and
academic departments to identify appropriate job opportunities.
Workshops on resumé preparation, interviewing, job search
techniques, and other related topics are offered throughout
each semester.

Current transfer agreements with other area colleges and uni-
versities are maintained in the transfer area, including program
transfer guides and course transfer information. Current cata-
logs from two and four-year colleges are available as well as com-
puter stations with internet access to other colleges’ websites.

The EMU Transfer Office is located in the Placement and
Transfer Center. Eastern Michigan University staff are avail-
able during scheduled hours to provide information and answer

questions. The CLIMB program for students transferring to
EMU is located here also.

Student Assembly

The Student Assembly consists of 35 to 40 student members who
represent the various constituencies of WCC students. Member-
ship is voluntary and coordinates student involvement in the fol-
lowing areas: 1) Governance: participation in the college-wide
governance structure system, 2) Student Activities: the planning
and implementation of events such as dances, food drives, and con-
certs; 3) Communication: the generation of all internal and external
assembly communications and public relations activities; and 4) Bud-
get: maintenance of sssembly budget records, advisement of the
sssembly steering committee on budget requests, and recommenda-
tion to the college administration of annual budget needs for student
activities. The coordinators of student activities are the staff advisors
for the assembly.
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Student Activities

Many groups and clubs are active on campus. Students participate
in these organizations to meet other students with similar inter-
ests, to develop leadership skills, and to have fun. Currently active
groups and clubs include:

A.ASA, (African-American Student Association)

Advisor: Iota Frye, 973-3565 (SC 227)

Helps to provide awareness and sensitivity to African-American
issues and concerns in the community.

Access Network

Advisor: Marjorie Cash, 973-3342 (SC 141)

Provides a social and supportive environment for differently-
abled students at WCC.

AD.A.P.T. (Alcohol and other Drug Awareness and
Prevention Training)

Advisor: David Beaumont, 973-3397 (SC 227)

A peer support group that focuses on drug prevention through
education.

Alcoholics Anonymous
Advisor: David Beaumont, 973-3397 (SC 227)
A self-help group for alcohol-dependent students.

Alliance for Minority Scholars

Advisor: Deborah Coles, 973-3730 (SC 227)

Support group for Hispanic, African-American, and Native
American students transferring to the University of Michigan.

Art Club
Advisor: Frederick Horowitz, 973-3347 (LA 300)
A support group for those interested in art.

Business Professionals of America

Advisor: Dosye Thompson, 973-5111 (BE 237)

A nationally-competitive group that emphasizes business proce-
dures and processes.

Criminal Justice Club

Advisor: Hank Townsend, 973-3671 (ML 106) .

A peer support group for those individuals interested in the
criminal justice field.

Forensics
Advisor: Bonnie Tew, 677-5136 (LA 300)

A student group participating in public speaking and oral inter-
pretation competitions on regional, state, and national levels.
Students also exercise skills through public presentations for
the college and surrounding community.
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Gay, Lesbian , Bi-Sexual & Transgendered Student
Support Group

Advisor: Peggy Holtzman, 973-3690 (SC 227E)A peer support
group for gay, lesbian, bi-sexual and transgendered students
(GLBT) that focuses on education and awareness of GLBT
issues (open to all staff and students).

Geology Club :

Advisor: Dave Thomas, 973-3582 (LA 200)A group to promote
the science of geology through field trips, conferences, seminars,
projects and speakers.

Hispanic Student Association
Advisor: Cecilia Paas, 677-5128 (SC 227) -
A support group that focuses on Hispanic issues.

H.O.P.E.S. (Health Occupations Peer Education Support)
Advisors: Brenda Webster, 973-3614 (OE 102 U)

Vivian Murphy, 973-3457 (OE 102 X)
A student group that offers peer support to under-represented
(including minority and at-risk) students who are working
towards or are interested in careers in health care.

Kappa Omega Electricity/Electronics

Advisor: Arlene Paup, 973-3604 (TI 21X)

A peer support group for individuals interested in the electronic
systems industry. '

MACRO (Mi Amiga Computer Resource Organization)
Advisor: Charles Finkbeiner, 973-3389 (TI 118)

A user support group for those individuals interested in the
Amiga computer system.

Native American Student Association
Advisor: Cecilia Paas, 677-5128 (SC 227)
A support group that focuses on Native American issues.

Phi Theta Kappa

Advisor: Gregg Heidebrink, 973-3367 (BE 235)

International honors society that promotes scholarship and .
community service. '

Radiography

Advisor: Jerry Baker, 973-3336 (OE 102 0)

The Radiography Club is composed of first and second year radi-
ography students. Throughout the year this group is actively
involved in a number of activities that promote learning and pro-
fessional development in the field of radiography. The club mem-

“bers sponsor a series of fund raising activities to collect funds to

support state and national competition events and field trips.



Rainbow Orientation Committee

Advisor: Deborah Coles, 973-3730 (SC 227)

An open house activity held each semester to advise students of
available resources and support services.

Respiratory Therapy

Advisor: Mimi Norwood, 973-3331 (OE 102 DD)

A group to promote campus awareness of the respiratory thera-
py profession and provide an avenue to supply information
about respiratory therapy.

S.LF.E. (Students in Free Enterprise)

Advisor: Steven Ennes, 973-3388 (BE 202)

A national competitive group that emphasizes business market-
ing strategies and procedures.

Student Advisory Council

Advisor: David Beaumont, 973-3397 (SC 227)

The managing body of the Student Assembly where student
concerns are systematically gathered, processed, and dissemi-
nated to the appropriate college communities.

Student Chapter of Data Processing

Management Association

Advisor: Usha Jindal, 973-3603 (BE 206)

A peer group for those individuals interested in computer infor-
mation systems.

Warriors for Christ
Advisor: Diane DeMerrill, 973-3691 (SC 227)
A Christian prayer and support group.

W.C.C.L.S.A. (WCC International Students Association)
Advisor: Cecilia Paas, 677-5128 (SC 227)

A peer support group for individuals from all nations and
cultures.

Students also have the opportunity to contribute to or be
involved in the production of two major campus publications:
Northern Spies is a yearly publication that includes poetry,
short stories, essays, plays, and journal selections written by
former and current WCC students through the English/Writing
program; and Time Out, which is designed specifically for stu-
dents and includes dedicated space for news items and stories
written by students.

Student Rights and Responsibilities

The College maintains a policy on student rights and responsi-
bilities. It addresses student rights and responsibilities as well
as student complaint and disciplinary procedures. Copies of
the policy may be secured from the Office of Student Services.

Student Complaint Procedure

Students having complaints against faculty, staff, or adminis-
trative offices should first confer with the instructor, staff mem-
ber, or administrator in an effort to resolve the issue informal-
ly. Issues that are unresolved at the informal stage are
referred by the student, in writing, to the respective division

dean or the vice president of instruction and student services
who will attempt to mediate a resolution to the problem. Issues
unresolved by the dean also may be referred to the dean of stu-
dent services, who will continue to mediate a resolution. If the
problem is still unresolved, the student may initiate a final
appeal to the vice president for instruction and student services
for complaints regarding academic matters. For complaints
regarding non-academic matters, students should contact the
dean of student services for a written copy of several procedural
options that are available to students. A full description of the
college policy on student rights and responsibilities, which
includes the student complaint procedure as well as the student
disciplinary procedure, can be obtained from the Office of Stu-
dent Services. (Also see Student Rights and Responsibilities
above.)

Substance Abuse

Alcohol and Drug Policy

The College has adopted the following position, consistent with
requirements of the new federal drug-free campus regulation
and with federal, state and local law, with respect to drug use
on campus. All students, employees, and visitors are specifical-
ly forbidden to use, possess, or distribute alcoholic beverages or
illegal drugs, or to be under the influence of same while on col-
lege property. An exception will be made at those functions for
which permission to serve alechol has been obtained through
the proper channels and then only for those who are of legal
drinking age. Offenders will be subject to legal and/or discipli-
nary action by the College. Sanctions will be consistent with
local, state, and federal law and will range from a disciplinary
reprimand or a requirement to complete a rehabilitation pro-
gram up to suspension, expulsion, or referral for prosecution.

Drug and Substance Abuse Prevention

Washtenaw Community College offers special services to
increase student awareness of the effects of alcohol and other
drugs. The Divison of Student Services has organized ADAPT
(Aleohol and other Drug Awareness and Prevention Training)
to provide information regarding the consequences to health,
safety, family, finances, school, and employment that can result
from alcohol and other drug use. Information is available

‘through printed literature, video tapes, counseling, crisis inter-

vention, referral for treatment, prevention education, support
groups and services, and peer educators. For more information
on this or other prevention programs, call (734) 677-5243.

Student Assistance Services

Washtenaw Community College is committed to providing short-
term help and referral services for students with drug problems.
If students feel the need to discuss their situation, they are -
encouraged to call (734) 677-52439 during office hours (8 a.m. to
5 p.m.) to make an appointment. Of course, all telephone and
in-person transactions will be conducted with confidentiality.
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Learning Support Resources

Learning Resource Genter

The Learning Resource Center (LRC) is located on the third floor
of the Student Center Building. The LRC is an integral part of
the total WCC learning environment and offers library, audio-
visual and computing services to students, faculty, and staff.

The LRC is an active participant in the instructional and
research programs of the College. It seeks to instruct students
in the effective and efficient use of the library, and also encour-
ages students to develop the habit of self-education so that
books and other library materials may contribute to their intel-
lectual development in future years.

To this end, the LRC provides the use of more than 66,000

books, 600 magazines, and 20 newspapers. Micro-publications,

career materials, corporate annual reports, and pamphlet col-

lections also are available. A growing collection of media soft-

ware such as audio and video tapes, films, recordings, slides,

video disks, and microcomputer programs is used on equipment
“in the LRC or in College classrooms.

Librarians and faculty members select the best of retrospective
and current materials to respond to students’ curricular needs
and provide accurate, up-to-date information and varying view-
points on subjects and issues. To help students use the LRC,
the librarians provide group instruction and assist in indepen-
dent study activities. Students may request to join a library
instruction class if their instructor has not scheduled a session.

Librarians provide faculty a full range of reference services,
including electronic delivery of information from many off-site
informational databases. The Professional Collection, a small col-
lection of books and ERIC documents on higher education topics,
is developed and maintained for faculty use. The LRC actively
participates in OCLC and other inter-library loan programs to
provide other libraries’ resources to faculty and students.

The LRC facility includes small seminar rooms, traditional

study tables, informal lounge seating, and carrels specially

equipped for the use of tapes, slides, and other audiovisual

materials. The College archives, documents, and records of
WCC history are also located in the LRC.

Library cards are available to all currently enrolled students,
WCC faculty and staff, former WCC students, and residents of
Washtenaw County who are 18 years of age or older. An auto-
mated circulation system and online catalog provide efficient,
accurate information on all library materials. Photocopy ser-
vices and equipment for printing microforms are available.

. The LRC is open during weekday, evening, and weekend hours
as posted each semester.

32

Learning Technology

The Learning Technologies Department (LTD) of the Learning
Resource Center maintains instructional hardware and software
for classroom use on campus and at regional sites. In addition,
the LTD provides a variety of production techniques to accommo-
date college requests for signs, transparencies, slides, audio tapes
and video programs. The LTD prepares non-broadcast,
educational videotapes that support classroom instruction and
also provides off-air taping and teleconferencing services to facul-
ty and staff. :

The Multimedia Development Office in the LRC provides tech-
nical assistance to faculty who wish to incorporate electronic
presentations into their course plans. Staff assist instructors
with online tutorials, video instruction, presentation and -
authoring software, and analog-to-digital conversions. Addi-
tionally, multimedia design, technical consultations, mainte-
nance, and support are provided to all instructional divisions
which utilize multimedia-classroom hardware and software.

The LRC provides a range of sound, light, and media services to
community groups and other users of WCC auditoriums, lecture
halls, and conference environments.

The LRC support the telecourse instructional program by providing
tapes of the telecourses for loan or viewing in the center.



Computer Labs

A microcomputer lab housing microcomputers for use by stu-
dents is located in the Learning Resource Center. Microcom-
puter lab staff provide assistance to users in the operation of
hardware and software. A collection of computer software is
cataloged and available for use in the lab. Software supporting
instruction is housed in the Reserve collection and is located,
with the cataloged software, at the circulation counter in the
LRC. The microcomputer lab is maintained by the Business
Education Division and is open for operation during regular
LRC hours.

In addition, TT 108 is maintained as an open lab for students
who have been given a user code by their instructor. This room
contains IBM-compatible microcomputers for use in various
kinds of coursework.

There also are specialized computer labs for use by particular
units in several locations on campus. At the present time these
include:

BE 272...ooeevrrcnsernerrnseressssessesens Computer Instruction
BE 274....ooeeerriresisvresnnaerersrerstere s sne s sasas Accounting
BE 276, 280, 282.......cceunus SRR Business Office Systems
OF 124 ..ot Graphic Design Technology
[0 1 15| Health Careers
BC 315t English/Writing
TT 102, 104u..cciiiriiviircirenercrerereenens Graphic Design Technology
TT1110, 112, 114 oo Computer Instruction
TI127A i e sesassssasesansissanion Industrial Technology
TL 228, 225, 22T oot essesssrasssssons Industrial Drafting

English as a Second Language (ESL)

The College offers courses (from beginning through advanced)
for students who want to learn English as a second language
(ESL). These courses prepare students to enter College acade-
mic and vocational programs and to participate in the broader
English speaking community. For specific information, contact
the English Department at (734) 973-3647.

Math Center

The Math Center provides services to improve students’ mathe-
matical skills. Many of the self-paced mathematics classes
meet in this location (MTH 039, 062, 090, 097A, 097B, 151, 152,
163, 165, 1694, 169B and 177). Placement tests designed to
guide students into the proper level course for their needs and
-abilities are administered and evaluated. Information regard-
ing courses, procedures, schedules, and program requirements
is readily available. For specific information call (734) 973-3392.

Academic Skills Center

The Academic Skills Center provides courses for students who
desire to improve their reading and study skills and realize aca-
demic success. Diagnostic tests designed to guide students into
the proper level courses for their needs are administered and
evaluated. Students enrolled in Academic and Study Skills

- (ACS) classes are encouraged to use the facility regularly dur-

ing the semester. Questions related to reading skills may be
directed to the Academic Skills Center.

Testing Center

The Testing Center (LA 103) is a facility for the convenience of
students, to provide flexibility and reduce the stress of test-tak-
ing. Tests for TV courses, make-up tests, tests for self-paced
instruction and other specialized types of tests are given in the
Testing Center at the request of faculty and Student Services.
The Testing Center is open Monday through Saturday through-
out the academic year.

Writing Center

Writing Center staff help students enrolled in English 040, 050,
051, 091, 100, and 111 with assigned written exercises. Writing
Center personnel also assist students in completing writing
assignments for any course at the college. A student can work
with staff on selected problems of any aspect of a writing project,
from narrowing a topic, developing a thesis, and organizational
patterns to reviewing a rough draft or proofreading a final copy.
Usually, work with an individual student is limited to 20 minutes.
Macintosh computers are available so students may word process
their papers. Check a copy of Writing Center News, available in
the Center, for more information.

Writing Center Hours (These times may change. Check the
schedule outside SC 315.)

Fall/Winter

Monday......cccceevirmreverrirnrresnerereserese et rsenesseesens 9 a.m.-9 p.m
TUESAAY v.vovrverrerersrreerecieesnieensisesmseesnsesessasassssesssessens 9am-9pm
Wednesday .......cocovveemeeinmeinieincinnmsnmenisenen: 9 a.m~9 p.m
Thursday ........ccceveveverernrerererennnns 9 a.m.—3 p.m. (Closed 3-6 p.m.)
................................................................................... 6 p.m.—9 p.m
Friday....cooccoveinncnnesrneeisenerseneesessisesssnsssssrsessasesees 9am.-5pm
SALULAAY .....oocvercreirrrersnererserensarsesssersnsersnsessessesercses 8 am.~12 p.m
SURAAY ...ocveenreeireireeiercieecese s eesesseseaseesenesesseraensees Closed
Spring

MODNAAY.....cnerirririrrnrnsinreersrersesiseessessrssssssssesesens 8 am.-7 p.m
TUESAAY ..veeceereirrrecreierersese et ss s senssensssssensssnanes 9 am.-8 p.m
Wednesday ........cccerverernrcrerseernsessescrsaroressseressaneens 8 am.—7 p.m
ThUTSAaY ....covveerrrrerirecrrrneeeresresssss et ssssesssesens 9am.-8 p.m
Friday ..ccecerierncrennmcrnnnmeensinenensesesesssnsssessosssens 9am.-1pm
SALULAAY ..vcvvvrrrrerrerrerirreeeserrrsseeeeresstsesssssserserssssssessesesanessss Closed
SUNAAY ..oovrrirrerrrerierrreee et ssssesesessssisssasessssesens Closed
Summer

MOnNdaY......covvrrirrirercneneneressrseessssessseesesesssesesseens 9am-8 pm
TUESAAY ..ccovvvrerrrreererrererne e sereaetseseserereasesesensseasenens 9 am.~8 p.m
Wednesday 9am-8p.m
SALUTAAY ..vvvovvrrrrerereereivrrceesssessssssssssrscssesssersssesessessssesesses Closed
SUNAAY c..vevirreirrriricerereinesesrereesesecsseseesesesenssensesesesesesenens Closed
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Business and Community Services

Service to Targeted Populations
Noncredit Seminars, Short Courses, and Workshops

Washtenaw Community College, through its Division of Com-
munity and Business Relations (CBR), extends educational
resources and facilities to the community by offering non-credit
programs; emeritus programs; customized training programs;
conference services; and services through the regional centers in
Chelsea, Saline, Ypsilanti, and Brighton.

A broad spectrum of noncredit seminars, short courses, and
workshops is offered to the public throughout the year through
the Department of Business and Community Services. The non-
credit program areas offered currently include:

* Business and professional development offerings
* Computer and other technology offerings
¢ Health care training/retraining offerings

* Lifelong education offerings (e.g., personal development, com-
munity development, life skills development, cultural develop-
ment.)

These cl/asse's are offered at the main campus as well as the regional

centers. For details and locations please call (734) 677-5016 and

request a copy of our class schedule.

Institute for Workforce Development

The Institute for Workforce Development coordinates education
and training to business, labor, and government in Washtenaw
County. This educational experience is designed to help the coun-
ty and its citizens to be globally competitive and economically
viable.

In this arena, the Institute for Workforce Development
extends the program offerings of the College beyond the tradi-
tional associates degree curriculum by providing customized
training, seminars and workshops for businesses, labor, govern-
mental organizations, community organizations, and profes-
sional groups.

Depending on the client’s needs and objectives, programs can
range from half-day workshops to semester-length courses or
even associate degree programs spanning several years. Tradi-
tional college credit courses also are offered as part of the Col-
lege’s response to the specific educational requirements of busi-
ness, labor and government. Courses are taught either on cam-
pus or at a client’s site, whichever is most convenient and most
appropriate for the subject and skills being taught.

36

Regional Centers/Extension Program

WCC offers a variety of credit courses in various regions
throughout its Washtenaw/Livingston County service area at
convenient locations and times. This extension program is coor-
dinated and managed through a network of regional centers:

The Western Regional Center (734-475-5935) is located in
Chelsea. Classes are held at the Chelsea and Dexter High
School buildings, and at the Western Regional Center.

The Southern Regional Center (734-429-8153) is located in
Saline. Classes are held at the Saline High School and the
Southern Regional Center.

The Eastern Regional Center (734-480-9950) is located in
Ypsilanti. Classes are held in the Harriet Commerce Center
and frequently at Willow Run High School.

The Northern Regional Center (810-229-1419) is located in
Brighton. Classes are held at Brighton, Hartland and Pinck-
ney School District buildings.

Classes are also held at the Ann Arbor “Y” and Briarwood
Mall in Ann Arbor.

Some credit-free short courses, seminars or workshops also are
offered at the regional centers to meet the needs of specific com-
munity groups. Students may register on the main campus or -
at the regional centers in accordance with a pre-determined
and published schedule. For general information, call

(734) 677-5027.

Emeritus Program

Special opportunities are provided by WCC for county residents
who are at least 65 years of age. At various retirement facili-
ties and nutrition sites throughout Washtenaw County, credit-
free courses, workshops and seminars are provided with tuition
waived. Registration is conducted on site.

These residents also might be eligible for tuition-free credit class-
es, although they are required to pay a per-semester registration
fee for credit courses. Contact the Department of Business and
Community Services for eligibility details.
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Alternative Education

Alternative education opportunities and other educational ser-
vices are offered to the community through the Alternative Edu-
cation Division. These offices extend the resources, facilities and
services of the college to on-campus students and the community
through many innovative practices and programs. The Office of
Extension Services and Distance Learning and the Business and
the Office of Community Services offer courses at off-campus
locations in Washtenaw, Lenawee and Livingston counties. Dis-
tance learning opportunities include televised instruction or par-
ticipation in programs established by the Workplace Learning
Center in which students gain skills from a working experience
or academic service-learning in a compensated business-related
position. WCC also offers articulated programs in conjunction
with 18 local public school districts and 11 colleges and universi-
ties. The Institute for Workforce Development offers customized
training programs for Washtenaw County employers.

Lifelong educational opportunities are made readily available to
the general public through a wide variety of workshops and
short courses offered each semester. These activities allow indi-
viduals or groups to explore options ranging from new career
ideas to the development of personal skills for their professional
or community activities along with other life experience credit
options. Continuing Education Units (CEUs) are offered for
some non-credit programs, courses, or workshops as a measure-
ment of completion.

Continuing Education Units (CGEUs)

The Continuing Education Unit (CEU) is a measure of the
amount of organized study a person has completed, and pro-
vides an orderly format for the recognition and quantification of
noncredit learning experiences. A CEU is officially defined as
ten contact hours of participation in an organized continuing
education experience under responsible sponsorship, capable
direction, and qualified instruction. CEUs are a nationally rec-
ognized recording device for substantive noncredit learning
experiences and are an appropriate measure of in-service edu-
cation and training. Normally, courses for which CEUs are
awarded are not eligible for college credit.

Evening and Weekend Degree Programming

The evening and weekend degree program is designed to serve

students pursuing education on a part-time basis with a special
slate of courses offered Monday through Thursday evenings and
Saturday morning. The Accounting and Business Management
degree programs are available in this flexible format, which
may lead to an associate’s degree within three years.

This accelerated degree program is designed to serve students
who need to complete a degree in less than the usual allotted
time. They accomplish this by following a more concentrated
course of study over a shorter period of time.
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The Institute for Teaching and Learning Support Services

The Institute for Teaching and Learning Support Services pro-
vides a comprehensive program of teaching and learning ser-
vices which ensures that students have adequate support to
achieve their learning goals and that faculty have adequate
support to pursue their plans for curriculum development and
teaching enhancement. Learning Support Services and Learn-
ing Disability Services comprise part of the institute’s responsi-
bilities.

Learning Disability Services

The College employs a learning disability specialist who assess-
es and identifies educational needs, instructs students in learn-
ing strategies, and helps all students develop the confidence to
reach their potential. Referrals are taken from instructors and
staff, outside agencies, self-referrals, and Early Academic
Alerts. Cognitive and achievement testing, ADD/ADHD refer-
rals, self-advocacy training, vocational recommendations based
on testing, learning strategies, and directing students to appro-
priate campus services or community agencies are some of the

services offered. The office is located on the second floor of the
Student Center Building. The phone number is (734) 973-3493.

Learning Support Services

The College provides services to differently abled, economically
disadvantaged, limited English speaking, and refugee students.
These services include tutors, interpreters for the deaf, readers
for the blind, and other assistance to help students successfully
complete their programs. For additional information on eligibil-
ity for services, contact the Office of Learning Support Services
(formerly Special Populations), located on the first floor of the
Liberal Arts Building, Room 104. Hours of service are 9 a.m. to
7 p.m. Monday-Thursday and 9 a.m. — 3 p.m. on Friday. Call
(734) 973-3342. If you are hearing-impaired, call the TDD
number: (734) 973-3479.

Tutorial Program

The College offers an extensive free tutoring program. Students
in need of a tutor may complete the required form in the Learning
Support Services Office (LA 104). Tutorial hours are 9 a.m. to 7
p.m. Monday-Thursday and 9 a.m. to 3 p.m. on Friday.

Telecourses

Telecourses are college classes broadcast over local stations or
available for viewing in the Learning Resource Center on cam-
pus. Students view videotaped lectures and supplement them
with outside readings, papers, and other assignments. Each
course begins with a required orientation/first class meeting
with the instructor and may be followed with additional ses-
sions during the semester. Examinations are given periodical-
ly. Students earn college credit which may be applied to appro-
priate programs of study. Further information is available by
calling the Telecourse Hotline at (734) 677-5056.



Women’s Resources
See Student Support Services - Adult Resource Center section

The Workplace Learning Genter

The Workplace Learning Center is located on the first floor of
the Student Center Building. It offers students an integrated
format of classroom-style learning and career-related work
experience through cooperative education, {co-op) internship,

e

N s

and community service placements. Staff work with students,
academic departments, and employers to identify appropriate
c0-0p, intern, and academic service-learning assignments. For a
description of co-op courses see page 112.

Workshops on résumé preparation, interviewing, job-search
techniques, co-op orientations, and other related topics are
offered by the staff each semester.
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Academic Policies/Procedures

Dean’s Honor Roll and Graduation Honors

The Dean’s Honor Roll acknowledges students who have complet-
ed 12 or more credits during a semester with a minimum 3.5
grade point average. Students completing 12 or more credits with
a minimum 3.8 grade point average are considered High Honor
Roll students. Students attending the College on a part-time basis
who, over the previous three semesters (Spring/Summer count as
one semester), have accumulated at least 15 credits and earned a
minimum 3.7 grade point average are also on the Dean’s Honor
Roll. Students are honored at either a spring or winter honors
convocation.

Graduation honors are awarded to students earning a mini-
mum 3.5 cumulative grade point average at the time of gradua-
tion; High Honors are awarded to students earning a minimum
3.8 cumulative grade point average at the time of graduation.
Honors or High Honors is indicated on students’ transcripts,
the commencemerit program, and press releases.

Honors Options in Associate Degree Programs

Two honors options are available for all WCC students: special
courses designated as honors sections, and honors options in
WCC associate’s degree programs.

WCC offers some sections of courses that will be designated as
honors sections. The honors sections of courses will provide
interested students with the opportunity to pursue more chal-
lenging work in a supportive environment in which a high level
of scholarship is stressed. There is no prerequisite for register-
ing for honors course sections. The honors sections of courses
generally will be characterized by:

1. Greater emphasis on the use of primary source material or
artifacts.

2. Greater emphasis on independent study and research.

3. More challenging course material having a higher degree of
intellectual rigor. .

4. An interdisciplinary approach to course material where
such an approach is appropriate.

5. Greater emphasis on the devélopment of students’ critical
thinking skills.

6. Use of, or experimentationlwith, alternative methods of
instruction.

7. Satisfaction of the honors service component through
coursework where appropriate.

An Honors Program option is available for some associate’s
degree programs. Students graduating with honors options in
associate’s degree programs will have this designation printed
on their diplomas. Students wishing to fulfill the honors option
requirements at WCC will need to:
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¢ complete twelve (12) hours of designated hionors classes prior
to graduation in the following:

two courses in general education, one course in the student’s
program area, and the required capstone seminar

* maintain a 3.5 GPA overall average with a 3.5 GPA in the
Honors classes and no less than 3.0 GPA in any one Honors
class

* meet the service requirement of the Honors Program through
activities approved by the honors director and/or steering
committee

* meet any other requirements for graduation from WCC

An Honors Program brochure is available from the Information
Center, or you may call the Counseling Office at (734) 973-5124
for further information. Also, please see the section below on Phi
Theta Kappa, the International Honor Society for two-year col-
leges. :

Articulation Agreements with Public Schools

Articulation agreements exist between WCC and 18 local area
public school districts. The purpose of the articulation agree-
ments is to coordinate curriculum to eliminate duplication,
cover omissions, and to ensure a smooth transition from high
school to the community college. The College will grant credit
to articulated students for identified task competencies
achieved in secondary programs. Credit earned from public
school articulations will not be awarded until the student has
earned six or more credit hours at WCC with a cumulative
grade point average. of at least 2.0. Students should check
with the WCC Office of Student Records or their high school
guidance counselor for more detailed information.

Associate’s Degrees
Since the Fall 1992 semester, WCC has offered five associate’s

~degree titles which reflect students’ chosen programs of study.

The degree title and specific program title appear on the diploma.
Students completing general studies programs have only the
degree title indicated on their diploma. The degree titles and
their purposes are as follows:

Associate in Arts (A.A.): primarily a transfer degree, used for
all humanities and social science programs.

Associate in Science (A.S.): primarily a transfer degree, used
for programs carrying large math and science requirements.
Most math and natural science programs use this designa- -
tion. Additionally, some transfer programs in health, tech-
nology, and business use the A.S. degree title.

Associate in Applied Science (A.A.S.): the standard cafeer-

entry degree for career-entry programs in health, business,
and technology. It also has transfer use in engineering tech-
nology.

Associate in Technical Studies (A.T.S.): exclusively for
career-entry technical programs.



Associate in General Studies (A.G.S.): for student personal
interest or customized programs. The A.G.S. is provided for in
all divisions. Although students will have flexibility in defining
a program, all core requirements for an associate’s degree must
be met.

Certificates

Effective with the start of the 1998-99 academic year, WCC will
offer four types of certificate programs. They are designed to
meet a broad range of student needs not possible with the stan-
dard one-year certificate. The certificate titles with brief
descriptions are as follows:

Advanced Certificate: For post-associate’s degree programs
for students who are pursuing advanced study in an occupa-
tional or general area. These may be from nine to 36 credits
with the focus on study beyond the associate’s level.

Mastery Certificate: For standard credit programs of 25 to 38
credits. Primarily used to prepare for entry-level occupa-
tions, this certificate may be a discrete program or the first
year of an associate’s degree program.

Achievement Certificate: For short-term credit programs pri-
marily used to prepare students for entry-level occupations or
occupational certifications. This certificate of six to 24 credits
may also be used to document completion of one part of a
longer program.

Certificate of Completion: For short-term noncredit pro-
grams or programs of less than six credits.

Certificates totaling 15 or more credits are awarded at the Col-
lege’s annual May and December commencement ceremonies.

See the General Information section of this catalog for a list of
WCC programs by degree title and type of certificate.

Class Attendance

Students are expected to attend all sessions of the courses for
which they register. Regular class attendance is necessary for
maximum success in college. In the event of excessive absence
or tardiness, individual instructors determine whether the
quality of students’ work has been adversely affected. Students
are responsible for all material covered during their absence.
No person is allowed to attend a class unless officially enrolled
on a credit or noncredit (audit) basis with the appropriate
tuition and fees paid.

Cancellation of Glasses

The College may cancel course offerings due to low enroliment,
lack of instructor, or any other reason deemed viable by the
vice president of instruction and student services. Every effort
is made to accommodate students into alternate sections.
Information regarding the current status of course offerings for
all semesters is available at the Office of Student Records.

Core Curriculum or General Education
In response to the expectations and demands of employers and

four-year institutions, Washtenaw Community College devel-
oped a core curriculum which was instituted in Fall 1993. This
curriculum more effectively prepares students to enter the
workforce, transfer to four-year institutions, and be well-edu-
cated members of the community. Students entering the Col-
lege in Fall 1993 or later are required to complete this “core of
common learnings,” which consists of 24 learning areas, to
receive an associate’s degree. These areas include communica-
tion, mathematics, critical thinking, computer literacy, arts and
humanities, natural sciences, technology, and social science.

See page 59 for a complete description of the core curriculum.

Course Load
Full-time student One who enrolls in twelve or more credit

hours per semester.

One who enrolls in less than twelve credit
hours per semester.

Part-time student

Half-time student A part-time student enrolled in at least six

credit hours per semester.

Students enrolling in 18 or more credit hours in a semester
must have their schedule approved by a counselor before their
registration may be processed.

Credit-Granting Procedures

Continuing Education Units (CEUs) Normally, courses for
which CEU’s are awarded are not eligible for college credit. How-
ever, under special circumstances CEUs may be evaluated for col-
lege credit as “credit for prior learning.”

Correspondence Courses Only correspondence courses from
accredited colleges and universities are acceptable.

Credit for Prior Learning

(CLEP, Credit by exam, Credit by Portfolio)

Washtenaw Community College recognizes that students come
to the College with competencies obtained from prior learning
experiences such as work experience, previous training or edu-
cation, and various forms of self-learning. To receive credit, a
prior learning experience must be verified. If such learning is
documented and evaluated to be equivalent to college level
coursework, it is the College’s policy to allow equivalent credit
to be granted to the student.

To receive credit, a prior learning experience must be verified by
one or more of the following methods: credit by examination,
portfolio evaluation, or other College-approved technique for
evaluating educational experiences that meet state or national
criteria. Credit for prior learning will be evaluated and posted
on the student’s transcript only after the student has earned one
or more credit hours at WCC and will not apply toward satisfy-
ing the minimum credits in residence required for graduation.

College Level Examination Program (CLEP)
A mazximum of three semester credits may be granted for the
successful completion of each of the five general examinations
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College Level Examination Program (CLEP)

A maximum of three semester credits may be granted for the
successful completion of each of the five general examinations
of CLEP. Minimum scores for awarding credit are based on
Commission of Educational Credit and Credentials of the
American Council on Education recommendations:

English Composition™..........cuiververeeemnisrserissrnmresssnesssesessenes 530
Mathematics......covervvereererernmrernmirnesercieenemesiessssnsessiesensissnes 421
Humanities......c.ccoeeevienens 421
Natural Sciences..............; ........................................................ 421
Social Sciences and HiStory .......ccccoevvveevvviennnseeneesenenes 491

* Students who complete the English Composition General
Examination will be granted English elective credit. To receive
credit for ENG 111 (Composition I), students must pass the
CLEP English Composition Subject Examination With Essay.

Students who have earned six or more credits in any one of the
general examination subject areas are not eligible to receive
credit for the general examination in that area.

Subject examinations exist in the general areas of composition,
literature, history, social sciences, science, mathematics, and
business. In general, a maximum of three semester credits
may be granted for each college approved subject examination
for scores equivalent to a “C” or better in a comparable college
course. The Office Student Records has CLEP brochures which
contain a complete list of available examinations. Some gener-
al and subject examinations also require the successful comple-
tion of an essay examination or laboratory demonstration.

Credit by Examination
Students who appear to have proficiency for a course may, upon
recommendation of a full-time instructor, and with the
approval of the appropriate department chair, take a course
examination for credit. The student must first have completed
the application process and been accepted to the College as a
credit student. The cost of the examination is based on the
number of credits in the course. The maximum number of cred-
its earned by examination that may apply toward a degree is
30. Credit is granted and posted on the transcript. Credit
earned by examination may not apply toward satisfying the
minimum 15 residence credits required for graduation. Each
student is responsible for arranging to complete the various
examinations. Credit earned by examination does not count as
part of a student’s credit load for any given semester and is not
computed into the grade point average. In most cases, credit
earned by examination will not transfer to other colleges or uni-
versities. Students are allowed to attempt only one credit by
-examination per course.

Credit by Portfolio/Document Evaluation

Students with background experiences/certifications obtained
through military service, on-the-job training, nursing or appren-
ticeships, for example, may have this prior learning evaluated
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for college credit. Students may pick up a Non-Traditional
Credit Evaluation form from the Office of Student Records to
begin the process, which also includes contacting the appropri-
ate faculty member(s) in the student’s enrolled program area.
Courses granting CEUs are not normally eligible for college
credit.

Students must submit to the appropriate faculty member all
official documents and specific information on the length and
content, as well as other pertinent documentation, before an
evaluation is completed. Normally, a maximum of 20 credits
may be accepted in this category (with the exception of students
with backgrounds in Nursing or apprenticeship training).
Credit earned from non-traditional sources will not be awarded
until the student has been fully admitted to the College and
completed at least one credit at WCC. Credit earned from non-
traditional sources may not apply toward satisfying the mini-
mum 15 credits in residence required for graduation.

Military Training and Schools

College credit for military training is generally awarded as non-
traditional credit. Students must submit an inservice training
record and DD 214, unless still on active military duty, for an
evaluation of service school training. Students must show the
exact title of the course, location of the course, and length of the
course in weeks. Credit may be granted based on the recom-
mendations found in A Guide to the Evaluation of Educational
Experiences in Armed Services. If a course is not listed, no
credit is granted. If a course is relevant to a student’s occupa-
tional degree objective, a decision as to acceptance and applica-
bility of credit is made by the program advisor and appropriate
dean. Other courses may be acceptable as elective credit.

An exception to the above is accredited military schools (e.g.,
The Community College of the Air Force); credit for courses
from accredited schools follows the policies set forth under the cate-
gory Transfer Credit from Other Colleges and Universities.

National League for Nursing (NLN) Examination.
Advanced Standing Nursing students who are already LPNs
may demonstrate competency in maternity nursing by writing
the NLN - Nursing of the Childbearing Family examination.
Upon successful completion of the test, students will receive
credit for NUR 131, Nursing of the Childbearing Family, and
NUR 132, Nursing of the Childbearing Family Clinical Prac-
tice. Credit by examination for five credits will be posted on the
transcript.

Proprietary Schools

Credits are accepted only from proprietary schools accredited
by one of the regional accrediting agencies. (Some specialized
business and technical accreditations may be acceptable.) Stu-
dents may have to provide course descriptions or catalogs along
with an official transcript.

Transfer Credit from Other Colleges and Universities
Applicants must submit an official transcript from all colleges
previously attended if they plan to apply the credit from the
other institution(s) to their program at WCC. The accreditation



of the institution and the listing published in the American
Association of Collegiate Registrars and Admissions Officers
Transfer Credit Practices of Designated Educational Institu-
tions governs the acceptance of transfer credit. The coursework
may be evaluated, at the student’s request, after the student
has completed at least one credit at WCC.

Credit may be granted for courses in which a grade of “C” or
better was earned at any of the institutions with a general (AG)
or provisional (AP) rating. Credit is not accepted from schools
that have an N or NP rating. If the school is not listed, refer to
the section of this catalog titled Non-Traditional Credits.

Transfer courses which are evaluated as being equivalent to
courses WCC offers are posted on the transcript as such. Cours-
es which are evaluated as college level but are not equivalent to
courses offered at WCC are posted as elective credit in the
appropriate discipline. Transfer courses which are equivalent
to WCC courses will meet the same core elements as the WCC
course. Courses evaluated as elective credit will not satisfy any
core elements. If the elective credit transfer course was com-
pleted within the last 10 years and the student is able to pro-
vide a complete description and detailed syllabus of the course,
the student may petition to the Office of Student Records to
have the transfer course evaluated for core elements. Decisions
on the completeness of the course description and detailed syl-
labus will be made by the Curriculum Office. Decisions on the
core elements met by the transfer course will be made by the
vice president of instruction and student services.

Declaring Educational Intent

In order that students develop and achieve their educational
plans, they are asked to declare their primary educational goal
and program or area of study upon application to the College.
This information is verified and updated during each subse-
quent registration period.

Grading Scale

Grade ....oceevmerenmsvsiesiseniensienns Grade Points Per Credit Hour
A~ SUPETIOT.....cucvevrirriinsererrrnser et asessserensrssns 4
B — EXCEIIENE .vvvvvreeeeeeereesioesssesscssessssssssssessssssseesssssssses s
C — AVETAPZE ..o recieieecnrersisese e sese e s bessesossesessnsssssssanis 2
D — BeloW AVErage ...c.ccocenercniniinisescine s isesssssesnnns 1
F o FAllUre ..ot reccemen e sssssssssssssssssssssosans 0
S* — SatisfaCtOTY. .vvverererrerirrreieiennernsseesesssseens et asnees 0
U* — Unsatisfactory ....ccvcceeveieinsovieressersnieecniessssesnssseressssescenes 0
I* — Incomplete; Credit Withheld..........cccooovervnvererneressivnennns 0
IX* - Expired Incomplete.......................................; ...................... 0
W — Withdrawal ........ccccveeevrreeemncencissnnieesennes 0
DF* — DeferTed....c.oovvvvrerrssssessnssnrscrson e 0

N* — Non-AttENdANCE..cvccveveeeeeeeeeeeeesr vt cr s esestesaes 0
AUF = AUIEOT .ottt seese et benerenen 0

PE L PSS vttt re s srer et r s aer et ebe st neetnin 0
NPH — INO PSS vcsrsererisssseres e eresrsseesessessensesasaes 0

NOTE: Grades (except S, P, and AU) having 0 grade points
may be treated by other educational institutions as an F.

* Explanation of Grades:

Satisfactory ‘S’ or Unsatisfactory ‘U ‘S’ and ‘U’ grades are
given for courses numbered 051 and below. . Credits for courses
with ‘S’ or ‘U’ grades are not figured into credits attempted in
determining a student’s GPA and do not count toward gradua-
tion.

Incomplete Grade ‘T’ Credit Withheld: If the instructor
determines that the student has nearly completed the require-
ments of a course but is missing a small but essential part of
the course due to unforeseen or extenuating circumstances, the
instructor may issue an ‘T grade. The T grade will remain on
the student’s transeript until the requirements of the course are
met and a letter grade given or an instructor-determined dead-
line has passed. The final grade will depend on the quality of
the completed work and its significance to the course. After the
deadline, the ‘T’ grade will change to a grade that has been pre-
set by the instructor. The T grade could become a letter grade
such as B, C, D, or S and credit granted or a U, F, or IX (perma-
nent ‘D) in which case a student would need to register in the
course again to receive credit. Neither the T or the TX grade
will be figured into credits attempted or honor points earned.

Withdrawal ‘W: A ‘W’ grade is posted to the student’s perma-
nent academic record for any course the student withdraws
from after the 100% refund deadline. The ‘W’ grade is not con-
sidered a deficiency and is not figured into credits attempted in
determining a student’s GPA.

Deferred Grade ‘DF’ Credit Withheld: In certain designat-
ed courses, a student may be unable to complete the required
work until the following semester. If, in the opinion of the
instructor, the student is making normal progress, the ‘DF° may
be assigned. Students must re-enroll in the course and complete
the required work the following semester (spring and summer
session excluded). The ‘DF® grade is not considered a deficiency
and is not figured into credits attempted in determining a stu-
dent’s GPA.

Non-Attendance ‘N’: No credit due to lack of attendance.
Generally this grade is assigned to a student who has only
attended class once or twice.

Auditor ‘AU’ No Credit: A student may enroll in a credit
course on a noneredit (audit) basis. The number of credits the
course normally carries is included as part of the total credit load
and tuition assessed accordingly. Change from audit to credit or
credit to audit status is not permissible after the close of the refund
period. Credit is not earned in courseés taken as an auditor.
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The Pass/No Pass grades must be part of the approved course
syllabus and will apply to all students in all sections of the
course. The ‘P’ grade equates to ‘C’ or better work and will not
be included in a student’s GPA. No more than 25 percent of ‘P’
grades can be applied toward an associate degree.or certificate.

Grade Appeal Procedure

A student may appeal any grade from any course. The process
consists of the following steps:

1. Student discusses concerns with instructor.

2. If step one does not resolve the appeal, the student submits
to the department chair a written request for a meeting.
This step must be taken within five months of the mailing of
the grade to the student.

3. After discussion with the student and/or the instructor, the
department chair may suggest to the student either there is no
basis for appeal, or the student may wish to appeal to the dean.

4. If the student wishes to pursue the appeal, he/she should
submit the appeal in writing to the division dean with a
request for a meeting.
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5. The division dean invites both the student and the instructor
to a meeting and issues a final decision. This step must be
completed within six months of the mailing of the grade to
the student.

All parties are to be notified of any action taken during the
entire process.

Grade Point Average (GPA)

Grade points measure the achievement of students for the num-
ber of credit hours attempted. Grade points are determined by
multiplying the grade points per credit hour by the credit hour
value of the course attempted. The cumulative grade point
average is the total number of grade points earned divided by
the total number of credit hours attempted. Attempted credit
hours include the number of credit hours of ‘F* even though no
grade points are earned for this grade. \

~ Application for Graduation

To be eligible for graduation, you must file an Application for
Graduation with the Office of Student Records at least four
months prior to the expected date of graduation. This form is
available from the Office of Student Records. The date of grad-



uation that will appear on the diploma and franscript is the
last month of the semester in which you complete all require-
ments for graduation. Associate Degrees and Certificates of 15
or more credit hours are awarded at the College’s annual May
and December commencement ceremonies. To receive a degree
or certificate, you must file an application for graduation even if
you do not plan on attending commencement ceremonies. You
may not receive a certificate and a degree from the same pro-
gram area during the same semester.

Associate’s Degree Requirements

WCC offers five associate’s degrees. The degree titles with
their descriptions are on pages 44-45. To be eligible for gradua-
tion with a degree from the College you must meet all of the fol-
lowing requirements:

1. Fuifill all of the prescribed course and credit hour require-
ments of the specific degree curriculum. A minimum of 60
credits is required. (See Program Requirements section on

- the next page.) Courses numbered 051 and below do not
count toward graduation.

2. Complete a minimum of 15 residence credits (Washtenaw
Community College credits) for each degree pursued. Credit
for prior learning, including credit by exam and transfer
credit, may not be used as residence credit.

3. Fulfill the 24 core curriculum elements (see pages 59-60).
If you have earned a bachelor’s degree or higher from an
accredited U.S. college or university, you may file a petition
to waive the core element requirements in the Office of Stu
dent Records.

4, Earn a minimum cumulative grade point average of 2.0.
5. Meet all financial and library obligations to the College.
6. File an Application for Graduation form.

College Certificate Requirements

WCC offers four types of certificates. Descriptions of the certifi-
cates are on page 45. To be eligible for graduation with a cer-
tificate from the college you must meet all of the following
requirements:

1. Fulfill all of the preseribed requirements of the specific cer-
tificate curriculum including courses, credit hours, and/or
hours of attendance. Courses numbered 051 and below do
not count toward graduation.

2. Earn a minimum cumulative grade point average of 2.0.

3. To earn a second certificate in the same program area, you
must complete at least nine additional credit hours, includ-
ing the specific course requirements in the curriculum.

4, Meet all financial and library obligations to the College.

5. File an Application for Graduation form. If you plan on
earning a degree in the same program area as your certifi-
cate, you must file for and receive your certificate at least
one semester before the degree.

In addition to the requirements listed on the previous page, the
following requirements apply. to the specific type of certificate
listed: :

Advanced Certificate

Complete a minimum of 75 percent of the total credits
required for the certificate as residence credits (Washtenaw
Community College credit).

Mastery Certificate
1. Complete a minimum of 3 credit hours in English (ENG
091 or higher), or Communications (COM 101, or COM 102)

2. Complete a minimum of 25 percent of the total credits
required for the certificate as residence credits (Washtenaw
Community College credit).

Achievement Certificate

Complete all credits required for the certificate as residence
credit (Washtenaw Community College credit).

Certificate of Completion

Complete all credits, if any are required, as residence credit
(Washtenaw Community College credit).

Commencement

Commencement ceremonies for August and December gradu-
ates are held in December. The ceremonies for April and June
graduates are held in May. The conferring of degrees and col-

- lege certificates, and the awarding of honors highlight the com-

mencement exercises. Students receiving associate’s degrees or
college certificates of 15 credits or more are expected to partici-
pate in the commencement. Students must meet all financial
and library obligations to the College before a transcript, diplo-
ma, or certificate will be issued.
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Student Complaint Procedure

Students having concerns or problems of an instructional nature
(e.g., faculty, course offerings) should first confer with the instruc-
tor involved in an effort to resolve the issue informally. Issues
that are unresolved at the informal stage should be referred by
the student (verbally or in writing) to the respective division dean,
who will attempt to mediate a resolution to the problem. Issues
unresolved by the dean also may be referred to the dean of stu-
dent services who will continue to mediate a resolution. If the
problem is still unresolved, the student may initiate a final appeal
to the vice president for instruction and student services (see
Grade Appeal Procedure page 48).

Student Assessment Policy

WEC is committed to maximizing success for each student. The
college is committed to an open access, student-oriented learning
atmosphere in which each student has the opportunity to acquire
basic literacy skills. While WCC is open to all individuals who can
benefit from its educational and service programs, the mandatory
assessment process for new students provides information that
helps the College match student skill levels with the right courses.
Some health-related programs have an additional screening
process. See the Admissions section of this catalog. This inter-
view process may include reviewing past educational work experi-
ences as well as current life and educational goals and/or testing.

Student Classifications

Freshman/First-Year Student — One who has completed fewer
than 31 credit hours.

Sophomore/Second-Year Student — One who has completed 31 or
more credit hours but has not received an associate’s degree or
has not qualified for upper division classification in a four-year col-
lege or university. ‘

Guarantee of Student Success Policy

WCC is committed to enssuring that all its degree graduates
demonstrate the knowledge and performance skills that are
specified in their program. This extends beyond the student's
graduation from WCC to include performance in the occupa-
tional area studied or successfully transferring into a similar or
compatible program at a four-year college or university. Con-
tact the dean of student services for further details and/or a
copy of the full policy.

Phi Theta Kappa

Phi Theta Kappa, the international honor society for two-year
colleges, has been recognizing academic achievement since
1918. This organization has chartered 1,100 chapters; it induct-
ed its one-millionth member in 1993.

To be eligible for membership, students must be enrolled at
WCC or another regionally accredited institution offering an
associate’s degree program. They must have completed at least
12 hours of course work leading to an associate’s degree (part-
time students may be eligible) and have a GPA of 3.5.
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Students inducted into the organization will receive a Golden
Key membership pin, an embossed certificate, the Golden Key
Newsletter, and a Phi Theta Kappa Scholarship Directory.
Some $21 million in transfer scholarships is available exclu-
sively for society members as well as many other scholarship
opportunities. Society members will wear a gold braid and tas-
sel at commencement ceremonies and receive a gold diploma
seal indicating membership. This designation will also be
included on students’ academic transcripts.

If you meet the eligibility requirements for Phi Theta Kappa or
would like further information, a brochure is available from the
Information Center, or you may call the faculty advisor for Phi

Theta Kappa in the Counseling Office at (734) 973-5124.

Program Requirements

In meeting program requirements, students may select either
those requirements that were in effect during the year in which
they initially enrolled at WCC or they may request to change to
the requirements of any subsequent year. If students interrupt
their studies for more than two consecutive semesters, the Col-
lege strongly encourages them to meet the requirements in
effect the year in which they return. Graduation requirements
may be completed during any semester.

Course Substitutions

Courses required in a program of study may be substituted by
other courses only with the approval of the program advisor
and the appropriate Division Dean. A course substitution form
must be filed with the Office of Student Records.

Waiver of Program Requirement

Under extenuating circumstances, a course required in a pro-
gram of study may be waived; all waivers must be approved by
the program advisor, the division dean, and the vice president
for ingtruction and student services. A Waiver of Program
Requirements form must be filed with the Office of Student
Records.

Release of Student Information Policy

It is the purpose of the Board of Trustees’ Policy on Release of
Student Information to enssure students’ access to their educa-
tional records and to protect their rights to privacy by limiting
the transferability of their records without their consent. It is
the further purpose of this policy to comply with the Family
Educational Rights and Privacy Act (FERPA) of 1974, as
amended. A copy of the complete policy may be obtained from
the Office of Student Records.

Education records are maintained in various offices of Washte-
naw Community College, 4800 E. Huron River Drive, Ann
Arbor, Michigan. Refer to the entire policy for types and custo-
dians of records.

No one shall have access to, nor will the College disclose, any
information from a student’s educational records without the
written consent of the student except to WCC personnel per-



forming an assigned college activity and those designated by
federal law.

Although it is the practice of the College not to release information
without the informed consent of the student, at its discretion, the
College may provide directory information in accordance with the
provisions of FERPA to include: student name, address, telephone
number, semesters of attendance, full-time/part-time status,
degree(s) awarded, major field(s), and date(s) of graduation.

Students may have directory information withheld by filing,
within two weeks of the first day of the academic semester or
session, a petition for exemption with the Office of Student
Records. WCC assumes that failure to specifically request the
withholding of categories of directory information indicates
individual approval for disclosure. Requests for the withhold-
ing of directory information are only valid for the current acad-
emic year.

Students wishing to review their educational records must file a

written request with the custodian of the records, listing the
item(s) of interest. Records covered by FERPA will be made avail-
able for inspection within 30 days of the request.

The law provides students with the right to inspect and review
information in their educational records, to challenge the content
of their educational records, to have a hearing if the outcome of
the challenge is unsatisfactory, and to submit explanatory state-
ments for inclusion in their file if they feel the decision of the hear-
ing panel to be unacceptable.

Students who believe that the adjudication of their challenge
was unfair, or not in keeping with the provisions of FERPA,
may request in writing assistance from the president of WCC.
Further, students who believe their rights have been abridged
may file complaints with the Family Policy and Regulations
Office, U.S. Department of Education, Washington, D.C. 20202,
concerning the alleged failure of WCC to comply with the Act.
Revisions and clarifications of college policies are published as
experience with the law warrants.
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Gampus Information

Alcoholic Beverages on Campus

Students, employees, and visitors of WCC are expected to
observe all federal, state, and local regulations governing the
use and possession of alecoholic beverages while on College prop-
erty, and at College-sponsored events while any minor is pre-
sent. All students, employees, and visitors are specifically for-
bidden to use or possess alcoholic beverages or to be under the
influence of same while on College property.

College Closing for Emergency and Severe Weather
Occasionally extreme weather conditions or other unforeseen
events necessitate closing the College either before or after
classes have begun for the day. Students can tune into local
radio stations for college closing information; WEMU-FM
(89.1), WHMI-FM (93.5), WIQB-FM (102.9), WUOM-FM (91.7),
WAAM-AM (1600), WHMI-AM (1350), WJR-AM (760) and
WNRS-AM (1290)." The following TV stations will also broad-
cast college closing information: WJBK (Channel 2), WDIV
(Channel 4), WXYZ (Channel 7) and WKBD (Channel 50). A
pre-recorded message will be available at the College switch-
board giving details of the College closing and reopening.

Dental Clinic

The College has a complete, modern dental clinic which is open
to students, faculty, and staff. Treatment is provided by Uni-
versity of Michigan dental students under the supervision of a -
licensed dentist. Contact the Dental Clinic for current informa-
tion regarding services provided, hours of operation, and fees.

Eating and Drinking in Classes

Eating and drinking in classes and instructional labs are
strongly discouraged. However, faculty members are provided
the freedom to make judgments regarding these matters in
their particular classes. In instances where eating and drink-
ing in classes is detrimental to the learning atmosphere or the
well-being of instructional equipment/facilities, the College
administration reserves the right to deny these privilegesin
selected rooms. Students may also file complaints if they feel
that eating and/or drinking rules in a particular course are
inappropriate and are inhibiting their learning. Such com-
plaints should be filed with the area dean or the dean of stu-
dent services.

Emergency Notification Service for Students

If the Office of Campus Safety and Security receives a tele-
phone call stating that an emergency exists for a student on
campus, the Campus Safety and Security staff will consult stu-
dent records and attempt to locate the student in the assigned
classroom. If they cannot be located, an attempt will be made
to advise the caller that they could not be located. No other
information will be released to the caller.

Emergency Telephones and Escort Services
The Office of Campus Safety and Security ensures the safety
and security of the College community. This includes nighttime
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escort services for students walking to their cars. An escort can
be obtained by calling 3411 from any in-house telephone. The
Office of Campus Safety and Security is located in the Plant
Operations building.

Six emergency telephones are available on campus.
Locations are:

* Adjacent to the Business Education Building

* Adjacent to the Technical and Industrial Building (near the

plaza)
* Lobby of the Occupational Education Building
* Southeast corridor in the Occupational Education Building
* Third floor of the Liberal Arts and Science Building
¢ Adjacent to Lot C near the Family Education Building

Exterior emergency telephones are answered 24 hours per day.
Interior emergency telephones are answered during normal
school hours when the Information Center is staffed.

Food Services

Food service is available on the first floor of the Student Center
Building in the cafeteria and vending machine area There are
also vending machines in the northeast corner of the Morris
Lawrence Building. During the fall and winter semesters, the
Artists’ Gallery dining room also is open for lunch. Students
staffing the kitchen and dining room earn credit in the Culinary
Arts program. ’

information Center

The College Information Center, located on the second floor of
the Student Center Building, is available to assist individuals
who have questions or concerns. Many printed materials about
the College, including program brochures, are available at the
Center. The Center can also direct individuals to specific
areasfindividuals, provide AATA bus schedule information, and
offer other assistance. The Information Center can be reached
at (734) 973-3622.

Lost and Found

The Lost and Found is located in the Campus Safety and Secu-
rity Office. Any person finding lost property on campus should
call or deliver it to the Campus Safety and Security Office. Per-
sons losing property on college premises should contact the
Campus Safety and Security Office with a description and
approximate value of the item. A report will be made by the
Campus Safety and Security Office if requested.

“Medical Emergency Procedures

In the event of a medical emergency, dial (734) 973-3411. Cam-
pus Safety personnel are trained in emergency medical proce-
dures and can access other emergency medical services.



Meeting Rooms

Smoke-Free Campus

Organized student or community groups may secure rooms for In the interest of providing a safe and healthy environment for
meetings by calling the Office of Conference Services at (734) the College’s students, employees, and visitors, smoking is pro-

677-5033. hibited in all Washtenaw Community College buildings.
Parking Reporting Theft and Vandalism

Parking is provided on campus for general, handicapped, visi- Incidents of criminal acts should be reported to the Office of
tor, vendor and service vehicles. Parking is prohibited in the Campus Safety and Security where staff will assist in filling out
following areas: bus stops, fire lanes, main travel lanes, side- appropriate reports. The Office of Campus Safety and Security

walks, handicapped spaces without a permit, restricted parking ~ will also assist the Washtenaw County Sheriff's Department in
spaces without a permit, marked crosswalks, building entrances ~ establishing the facts surrounding an incident and determining
and exits, and outside marked parking spaces. Parking regula-  preventive measures.

tions on campus are covered by township ordinance and viola- -

tions will be issued.

Plant Operations
Building

Community

Parking Lot

Parking
Lot

A

@

,\. Park

( » ~Temp

& Family Education Building

(: — Emergency Telephone I . I

(E\- — Handicapped Parking

Washtenaw
Community
College

Parking Lot

Parking Lot

F

Clark Road

STA Skilled Trades Annex

BE Business Education Building

TI Technical and Industrial Building
SC Student Center Building

LAS Liberal Arts & Science Building
OE Occupational Education Building
ML Morris J. Lawrence Building

Ann Arbor Clark Road
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General Studies Programs

Associate’s degree programs in general studies with concentrations in one
of the five instructional divisions can be created to meet individual stud-
ents’ needs and interests. Students may choose what area(s) they wish to
emphasize. They begin this program by meeting with a counselor who
will assist them with customizing their program to ensure that the
courses selected meet all of the core curriculum elements and graduation
requirements. An individual's program will be entered into the computer
system so that it can be stored, revised, and used to evaluate progress
toward graduation.

The requirements of general studies programs are: 1) a minimum of 60
credit hours, 2) a minimum earned cumulative GPA of 2.00, 3) completing
the 24 core elements, and 4) meeting the 15-credit WCC residency
requirement. Approximately 24 credit hours are needed in English, polit-
ical science, biology, computer information systems and math in order to
meet the core curriculum requirements. Specialty courses also meet core
elements. :

Associate’s degree programs in general studies may be completed in the
following areas:

Business (Code: GSBU)

Health and Public Services (Code: GSHP)

Humanities and Social Sciences (Code: GSHS)

Math and Natural Sciences (Code: GSMN)

Technology (Code: GST)

Washtenaw Technical
Middle College

The Washtenaw Technical Middle College made its official debut as a
charter school on September 2, 1997. The Middle College is essentially a
high school on campus. Its mission is the ASHTENAW

development of high school graduates for suc- T

cess in high skill/high wage technology-based
fields including computing, manufacturing,
engineering, business, and health. This pro-
gram targets its graduates for immediate
employment, continuation at WCC, or trans-
fer to a college or university beyond high
school. All classes take place on campus and
students receive dual credit in the 11th and
19th grade as appropriate, graduating with a

high school diploma and college credit for all TECHNICAL
WCC courses completed. The Technical MIDDLE
COLLEGE

Middle College has its own dean and board of .
directors. Admission is open to all high school students. For further
information call (734) 973-3410 or visit the WIMC office located in the
Student Center Building.

WCC Core Curriculum for all
Degree Programs

- Effective Fall 1993

WCC’s new Core Curriculum requirements became effective in Fall 1993.
Students entering the College in Fall 1993 or later are required to fulfill
the 24 elements to receive an associate’s degree. Following the program
listings in the 1993-94 Washtenaw Community College catalog, and all

subsequent catalogs, will automatically ensure that students fulfill the
requirements. Students who entered into a degree program before Fall
1993 may follow the program requirements listed in the catalog at the
time of their entry into that program as long as the program remains
active. Transfer requirements of four-year institutions to which WCC stu-
dents often transfer were considered in the process of creating the core
requirements. The flexibility which is built into how the core is met usu-
ally enables transfer students to meet the requirements of both WCC and

" the four-year institution. Counselors can assist you in making appropri-

ate course selections for transfer.

Each specific degree program listed in the College’s catalog has been
designed to fulfill core curriculum requirements. However, because stu-
dents seeking a degree in general studies select their own courses, they
must be careful to select courses that meet all core curriculum require-
ments in order to be eligible for graduation. One course may meet sever-
al core elements; occasionally two courses in combination may meet a sin-
gle element; some courses do not fulfill any of the requirements. To see
which elements are included in a particular course, please check the
course descriptions. Elements fulfilled by each course are indicated, by
number, in each description following the words “Fulfills core elements.”
Counselors and advisors can also assist you in selecting courses that will
assure that you meet the core requirements.

In recent years, employers and four-year institutions have been expecting
more general education in associate’s degree programs. WCC has created
the core curriculum to reflect those expectations. The 24 elements includ-
ed in the core curriculum will assist you in being prepared to enter the
workforce effectively, transfer to a four-year institution, or to be a well-
educated member of the community.

Note: Studenis who have earned a bachelor’s degree or higher from an
accredited U.S. college or university may inquire in the Office of
Student Records to waive the core element requirements.

The Core Curriculum Elements:

Communication:
1. To read and listen in a critical and perceptive way; to speak in an orga-
nized, clear, and effective manner.
2. To use information sources and information-gathering techniques; to
cite sources when producing written communications.
3. To develop, organize, and express thoughts in writing using standard
English.
Mathematics: »
4. To apply basic mathematics through the level of elementary algebra.
5. To represent and solve problems using mathematical techniques.
6. To interpret elementary descriptive statistics.
Critical thinking:
7. To comprehend and use concepts and ideas.
8. To develop, express, test, and evaluate ideas.
9. To analyze problems, develop solutions, and evaluate results in a clear,
logical, and consistent manner.
10. To distinguish between fact and opinion; to recognize biases and fal-
lacies in reasoning.
Computer literacy:
11. To use computer systems to achieve professional, education, and per-
sonal objectives.
12. To apply the protocols of computer use and respect the legal and other
rights of individuals and organizations.
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Arts and Humanities:
13. To be aware of the artistic experience in personal and cultural enrich-
ment, growth, and communication.
14. To be aware of the nature and variety of the human experience
_ through the methods and applications of the humanities.

Natural Sciences:

15. To understand the basic principles of scientific inquiry.

16. To have a knowledge of basic human biological principles,
including those related to wellness.

17. To understand the basic principles of the natural sciences,
and their relationship to the environment.

Technology:

18. To understand the basic principles and applications of tech-
nology. »

19. To understand the principle of integrating technological ele-
ments into systems.

20. To understand the relationship of technology to individuals,
society, and the environment.

Social Sciences:

21. To understand the methods and applications of the social sci-
ences in exploring the dynamics of human behavior.

22. To understand those principles and values, including individ-
ual rights and civic responsibilities, which maintain and
enhance democracy and freedom in a pluralistic society.

23. To have a working knowledge of the history, structure, and
function of American social, political, and economic institutions.

24. To be aware of the contemporary global community, especially
its geographical, cultural, economic, and historical dimensions.

‘Courses Meeting Core Elements
13 and 14

Throughout the following listing of programs, a frequent requirement for
completion of the programs is to select a course that meets core elements
13 and 14. The following is a list of those courses. Any of these may be
chosen to fulfill core elements 13 and 14.

Course Number  Course Title Credit Hours
ANT 201 Introduction to Cultural Anthropology 3
ART130  Art Appreciation 3
ART 143 Art and Culture of Afro-America 3
ART 150 Monuments from Around the World 3
COM 142 . Qral Interpretation of Literature 3
DAN 110 Afro-American Dance | 1
DAN 180  Dance Appreciation (The World of Dance) 3
DAN210  Afro-American Dance Il 1
DRA167  Theater Production 2
ENG140  Horror and Science Fiction 3
ENG160 Introduction to Literature: Poetry and Drama 3
ENG 170 Introduction to Literature; Short Story and NOVEl.........ccccceermresrmersarsens 3
ENG 181 African-American Literature 3
ENG200  Shakespeare........ ' 3
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ENG 211
ENG 212
ENG 213
ENG 214

ENG222

ENG 223
ENG 224
FRN 111

-FRN 120

FRN 121

FRN 122

FRN 213

FRN 224

GRM 111
GRM 120
GRM 121
GRM 122
HST 160

HUM 101
HUM 102
HUM 140
HUM 150
HUM 160
HUM 170
HUM 180
MUS 180
MUS 183
MUS 206
PHL120
PHL 200
PHO 103
RUS 111

RUS 120
RUS 121

RUS 122
SPN 111

SPN 112
SPN 119
SPN 120
SPN 121

SPN 122
SPN 123
SPN 211

SPN 213
SPN 224

American Literature |

English Literature |

World Literature |

Literature of the Non-Western World

American Literature Il

English Literature I

World Literature Il

First Year French |

Beginning Conversational French

Intermediate Conversational French

First Year French |

Second Year French |

Second Year French Il

First Year German |

Conversational German
Intermediate Gonversational German

First Year German Il

American Film

Humanities | - Ancient to Medieval Times

Humanities 1l - Renaissance to Modern Times
Special Topics

International Cinema

American Film

Montreal World Film Festival

Understanding the Moving Image

Music Appreciation

O W N W W W W o W NN R WL R NN B W W W W oW oWw oW

Music and Culture of America and the African-American

Vocal Performance

Philosophy of Work

Existentialism

History of Photography

First Year Russian |

Conversational Russian

Intermediate Conversational Russian

First Year Russian |l

First Year Spanish |

Spanish Laboratory |

Spanish Language Adventures
Beginning Conversational Spanish - Level |

Beginning Conversational Spanish - Level Il

First Year Spanish [!

Spanish Laboratory (i
Intermediate Conversational Spanish

Second Year Spanish |

Second Year Spanish Il
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Accounting

Associate in Applied Science Degree Program: Code ACCT
Advisors: Cliff Bellers, Mark Johnston, Myron Thomas

This associate’s degree program provides career training as an .
accounting technician. Accounting technicians perform routine duties
such as those assigned to beginning accountants. For example, they
verify additions; check audits, postings and vouchers; analyze
accounts, and prepare financial statements. Performance of these
tasks is usually under direct supervision. Objectives of the accounting
program are to develop knowledge, skills and insights into the area of
accounting and its relationship to the total business system and to
develop techniques essential to the performance of the basic account-
ing supportive functions of business and industry.

Program Admission Requirements: None

Articulations:

This program has articulation agreements with EMU, Madonna and
Walsh College. If you are interested in tranferring to any of these institu-
tions, pick up a copy of the articulation agreement. Copies are available
in the Placement and Transfer Center, from an Accounting faculty advi-
sor, and in the area Dean’s office. Since these agreements are updated on
a regular basis, check with an advisor prior to following the curricular

guide.

Course Number  Course Title Credit Hours
First Semester }
ACC 111 Principles of ACCOUNTING L..eveeermcciciercten s 3
BMG 140 INtroduction t0 BUSINESS......c.ccvemceceeermrreserresssireasssmssnians 3
CIS 110 Business Computer SyStemS...........cocvvemvmmmeriensnnsnesnns 4
MTH! Restricted Mathematics Elective

(MTH 163, MTH 181 or higher) ......c..oneeivnenirureecisinnnns 3-4
Science? Restricted Science Elective

(BI0 101 0F SCI 100) veovveerienvcerrnrirsessssesesssssssasneees 1-4

14-18

Second Semester
ACC 122 Principles of ACCOUNLNG lucrrirmeinecrrirncicceiicieseeecaaas
ACGC 131 Computerized Accounting.....
com 101 Fundamentals of Speaking.
ENG 111 COMPOSIEION ..cevereererereereereerrersersecssssssss s ssssssasssas
PLS Restricted PLS Elective (112 or 150) .....cccovvverninerrcnnnnns 3

Third Semester

ACC 213 Intermediate ACCOUMTING.....vuceererrrererrraeeeeseensieseereessnaens

BMG 111 Business Law l....cccreeuenee

BMG 230 Supervisory Management

ECO 211 Principles of Economics |

ENG 122 Composition Il......... vttt et aes st st s
: 15

Fourth Semester

ACC 225 U VT g OIS o 11411 OO ——— 3

BMG 200 Human Relations in Business and Industry . .3

BMG 207 Business Communication..........c.cveeeneinans ]

BMG 220 Principles of Finance............. .3

ECO 222 Principles of ECONOMICS [1..c.co.vvnniireiicciineenesseeseenanas 3

HUMS* Restricted Humanities EIECHVE ....oevveevrencernreernsraneeenee 1-4

Total credit hours for program: 61-68

1 Choose MTH 181 if transferring to EMU, Madonna will accept either MTH 163 or MTH 181.

2 Choose BIO 101 if transferring to EMU or Madonna.
3 If transferring to EMU, choose ENG 181 or ENG 214
* Choose from list of Humanities courses that meet elements 13 and 14 on page 60

Computerized Accounting

Mastery Certificate Program: Code CAC
Advisors: Cliff Bellers, Mark Johnston

This one-year certificate program prepares students for entry level
accounting positions in various businesses such as accounting and tax
services, CPA firms and small businesses where part of the workload
requires basic accounting skills in addition to office support. Graduates
are able to operate basic software programs, to reconcile bank state-
ments, prepare accounts receivable and accounts payable, perform data
entry, prepare a simple 1040, utilize spreadsheet and graphics applica-
tions and demonstrate a basic level of skill in word processing. The pro-
gram is designed for rapid entry into the workforce while maximizing the
opportunity for transfer of credit into the Associate Degree Accountin,
Program. :

Program Admission Requirements:

The following high school coutses or equivalents must be completed with

a grade of “C” or better: .

* one semester of high school keyboarding or BOS 101, 101A or 102, or
pass proficiency exam.

* one year of high school computer instruction or CIS 100 or 110, or. per-
mission of program advisor.

Course Number  Gourse Title Credit Hours
First Semester
ACC 091 Fundamentals of Accounting | or
ACC 111~ Principles of ACCOUNTING | ......vvvemceccicitinereeecisensanens 3
BOS 157 Microsoft Word for Windows | or
BOS 158 Wordperfect for Windows [ ........coveeennivneensenmeccsirans 2
BOS 257 Microsoft Word for Windows Il or
BOS 258 Wordperfect for Windows 11
ENG 111~ COMPOSHION | covorereereeerecrrremrereesinmsr e ssscssnesssssesseenssea
_MTH 163* Business Mathematics or '
MTH 181* Mathematical Analysis or _
Higher Mathematics EIeCtive ..., 3-4
14-15
Second Semester
ACC 131~ Computerized ACCOUNEING ....ovvevrverereiirerienceisiarestne s 3
BMG 200* Human Relations in Business and Industry ...........cc..... 3
BMG 207*  Busingss COMMUNICALION ......uuuveevmecumsmneessmerisseneressseneens 3
CiS 152 INtroduction t0 EXCEl.......coeiverrenecemmire e 2
TAX 101 Federal Income Tax for Individuals and
SMAll BUSINESS.....oceueemrimereessaseasessrsseessssessessinsrscssssserssans 3
14

Third Semester
ACC 174 ACCOUNTING CO-0P cvvveeerueeerrereremersecrscsceenesssssensnssnsaeass 3

Total credit hours for program: 31-32
* These courses are also required in the two-year Associates Degree Program in
Accounting.
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Business
Business Management

Associate in Applied Science Degree Program: Code BMG

Advisors: Joseph L. Flack, Cheryl Gracie, Rosemary Wilson, Colette
Young

Business Management, an Associate Degree program, provides career
training in general management. It also prepares current non-managerial
employees for management level responsibility in their existing job concen-
trations. The program provides students with knowledge and skills essen-
tial for leadership in business operations, supervision and other funda-
mental requirements of business administration and management. Such
skills as planning, decision making, problem recognition and solution, and
human resources management are discussed. Students acquire manageri-
al skills from the study of management theory: its concepts and practices.
Business communications, computer familiarization, marketing, account-
ing and business law are all part of the Business Management program.

Program Admission Requirements

The following high school courses or equivalents must be completed with

a grade of “C” or better:

* one semester of high school keyboarding or BOS 101, 101A or 102, or
pass proficiency exam.

* one year of high school computer instruction or CIS 100 or 110, or
permission of program advisor.

Articulations

This program has articuation agreements with EMU's College of Business
and the Industrial Distribution Program, Madonna and Walsh College. If
you are interested in transferring to any of these institutions, pick up a
copy of the articulation agreement. Copies are available in the Placement
and Transfer Center, the Counseling Center, your faculty advisor and the
area Dean’s office. Since these agreements are updated on a regualr
basis, check with an advisor prior to following the curricular guide.

Credit Hours

Course Number  Course Title

First Semester

ACC 091 Fundamentals of Accounting 1 or
ACC 1111 Principles of Accounting | '
BMG 140 Introduction to Business...........
BMG 160 Principles of Sales.........cc.covvevennn.
ENG 111 COMPOSIION ettt et seeet e
MTH 1632 Business Mathematics or
Higher Mathematics EIECHVE ...........c..cveeveerereeee s 3-4

Second Semester

ACG 092 Fundamentals of Accounting Il or

ACC 1221 Principles of ACCOUNEING fl.......ovvieereeecieeeeeevecereessie e
BMG 111 Business Law I.........cceeuuee.

BMG 208 Principles of Management........

CIS 110 Business Computer Systems.

COM 101 Fundamentals of Speaking.....

ENG 122 COMPOSHON Il covvvoveeeesvvesssccecccscssnsssssensesseessereesssnns
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Third Semester

BMG 150 Labor-Management Relations................oceceeevrnreereveeeennns 3

BMG 207 Business Communication

ECO 211 Principles of Economics |

PLS Restricted PLS Elective (108, 112 or 150)......ccoouveveunn..n. 3

Science3 Restricted Science Elective (SCI 100 or BIO 101) ........... 1

Business Restricted Business EIBCHVE.........co.uuevvceecceereecrrreenee 2-3
15-16

Fourth Semester

BMG 200 Human Relations in Business and [ndustry .....................
BMG 220 Principles of FINanCce..........cocoveeeveereee e,
BMG 240 Human Resources Management ...
BMG 250 Principles of Marketing...........
ECO 222 Principles of Economics I1.........
HUM* Restricted Humanities Elective

18
Total credit hours for program: 68-70
Restricted Business Electives
ACG 225 Managerial Cost ACCOUNtING ......v.veoeeeeeeeeeeeee s 3
BMG 122 BUSINESS LaAW Il...ouvevireieeeeeet e el
BMG 174 Business Co-0p [ ....c.ueveeennee. A3
BMG 230 Supervisory Management................cceeneeerveereeeereeeseeeenens 3
BMG 235 Women in Management...............co.oecerceerncerecrnnnns s
BMG 255 Marketing and Management Career Development........... 2

Ty transferring, choose higher level ACC 111 and ACC 122. Courses under 100 level gen-
erally do not transfer. -

2 Ghoose MTH 181 if transferring to EMU, Madonna will accept MTH 163 or anything higher.

3 Choose BIO 101 if transferring to EMU or Madonna. SC! 100 does not transfer to either
institution.

4 Choose from list of Humanities courses that meet elements 13 and 14 on page 60 or
choose ENG 181 or ENG 214 if transferring to EMU.

Business Marketing

Associate in Applied Science Degree Program: Code BMKT
Advisors: Steve Ennes, Ron Zeeh

The Business Marketing program prepares students for career oppor-
tunities in the field of marketing. These positions may be in any one of
the marketing activities that involves the moving of products and ser-
vices from producer to consumer, including the concepts and methods
marketers use to identify and solve marketing problems and identify
business opportunities through target market, product, price, distribu-
tion and promotion strategies. The program emphasizes such skills as
sales techniques, advertising concepts, sales management, human
relations, market research, customer contact, product placement and
administrative and record management. Business communications,
computer familiarization, management and accounting are also
stressed in this program.

Program Admission Requirements

The following high school courses or equivalents must be completed with

a grade of “C” or better:

* one semester of high school keyboarding or BOS 101, 101A or 102, or
pass proficiency exam. '

* one year of high school computer instruction or CIS 100 or 110, or per-
mission of program advisor.



Articulations

This program has articulation agreements with EMU’s college of
Business and the Industrial Distribution Program, Madonna and
Walsh Colleges. If you are interested in transferring to any of these
institutions, pick up a copy of the articulation agreement. Copies are
available in the Placement and Transfer Center, the Counseling
Center, your faculty advisor, and the area’s Dean’s office. Since these
agreements are updated on a regular basis, check with an advisor
prior to following the curricular guide.

Course Number  Course Title Credit Hours
First Semester
BMG 140 introduction to Business.... : .3
BMG 160 Principles 0f Sales......ovurereecemrrrerncccnsiinninisenien s sessneseenes 3
COom 101 Fundamentals of Speaking.........coveveceemnismenicnciisnnnninnes 3
ENG 111 COMPOSIION .eevreereeereereerseemsecrerrernscersesssssassesens v 4
MTH 1631 Business Mathematics or
Higher Mathematics EICHVE .......ccccovninnceinnrcerennnins 3-4
16-17

Second Semester

BMG 111 BUSINESS LAW L...ourreeeecrrererteereeesessssssessenssiessenssesessanssnas 3
BMG 250 Principles of Marketing..........occeeeereevernecnncmssmsnnessinsensnnne 3
CIS 110 Business Computer SYStemS......ceuveerecrcrrecesemsenenioninea 4
ENG 122 COMPOSIION [l..e.eeeecrreeneereeerrnersrerereeessisssbsesssssnsssesssssnes 3
Science? Restricted Science Elective ( SCI 100 or BIO 101)......... 1
14
Third Semester
ACC 091 Fundamentals of Accounting 1 or
ACC 1113 Principles of ACCOUNING L.......corrrrenreeeecrsmrerenseceassssansns 3
BMG 150 Labor Management Relations........ccveeeereererinrnicnnienns 3
BMG 200 Human Relations in Business and Industry ...........cec...... 3
BMG 208 Principles of Management...
ECO 211 Principles of ECONOMICS | ....ccureureecimieicccrnnenenssenanenaes
HUM4 Restricted Humanities EIECHVE ....oreeeeereciercreniricscenas 3
18

Fourth Semester

ACC 092 Fundamentals of Accounting Il or

ACC 1223 Principles of Accounting I .3

BMG 207 Business Communication ............ccceoieerreennnne ereeeetieanea

BMG 270 Advertising PrinCiples ... vceresicnincnececsincnninenenns

ECO 222 Principles of Economics I!

PLS Restricted PLS Elective (108, 112 or 150).....cc..couurvveernne 3

Business Restricted Business EIBCHVE ........ecveeeerereerrreerrrscsnrenes 2-3
17-18

Total credit hours for program: 65-70

Restricted Business Electives

BMG 122 BUSINESS LAW [l..cuvreeerererrireereren e vecsssnessessesssseasenssssninsas 3
BMG 174 BUSINESS GO-0P | ovurrecereerresenircmirsessesensscsesssssansanes 1-3
BMG 230 Supervisory Management ........coomnessnssensnnes 3
BMG 235 Women in Management.......coveercorcerrecsersrmecsssiessscsseanas 3
BMG 255 Marketing/Management Career Development........ S 2

1 Choose MTH 181 if transferring to EMU. Madonna will accept either course.

2 Choose BIO 101 if transferring to EMU. SCI 100 does not transfer to EMU or Madonna,
3 If transferring, choose higher level ACC 111 and ACC 122. Courses under 100 level gen-
erally do not transfer.

4 Choose from list of Humanities courses that meet elements 13 and 14 on page 60 or if
transferring to EMU choose ENG 181 or ENG 214.

Business Sales

Mastery Cerlificate Program: Code BSLS
Advisors: Steve Ennes, Ron Zeeh

This Mastery Certificate program offers a wide range of beginning career
opportunities primarily in the field of sales. The program provides mar-
keting skills in sales presentation, negotiation and customer service.
Additional areas of concentration include display preparation, inventory
analysis and basic market research.

Program Admission Requirements

The following high school courses or equivalents must be completed with
a grade of “C” or better:

* one semester of high school keyboarding or BOS 101, 1014, or 102 or

pass proficiency test. ‘

Course Number  Course Title Credit Hours
First Semester

BMG 140 Introduction 10 BUSINESS..........cccommvrmnrinnerrecerinnsesteiesias 3
COM 101 Fundamentals of Speaking.........ccouvreccrcenireeeircenieninns 3
ENG 100 Communication Skills or
ENG 111 COMPOSILION L...uceeeeerrrreeeeeecere e cererrcesesmssisessssssssss s 4
MTH 163 Business Mathematics (or 169 or higher).................... 3-4
PSY 100 INtroductory PSYCROIOGY........eeeeeererervmsrreesmmsrceseenssisens 3

: 16-17
Second Semester
ACC 091 Fundamentals of Accounting | or
ACC 111 Principles of ACCOUNING f...coveeermcccecen e 3
BMG 111 BUSINESS LAW L...eeeeeeererteerreesrsmress e ienesesenmsenesssssesenses 3
BMG 160 Principles 0f SalBS......cocreeerrrimerneresiisesnsscsisssasrasnssensanes 3
BMG 200 Human Relations in Business and Industry ...........cccce..e. 3
BMG 250 Principles of Marketing .......c.coveevereeesicciniinsisnssensnnisenannes
Business’ Restricted Business Elective

Total credit hours for program: 33-35

1Restricted Business Electives

BMG 174 BUSINESS CO-0P | evveeerrereeeeeerreerereeseraeeseesecessisesssssenans
BMG 255 Marketing & Management Career Development ...

BMG 270 Advertising PrinCiples .......couoveereeereereesersessrnsnins .
Cis 100 Introduction t0 COMPULETS .....cccevevcereeeerreererectrinnennaenns




Small Business and Entrepreneurship

Achievement Certificate Program: Code SBEA (three courses)
Advisor: Granville Lee

The Small Business and Entrepreneurship Certificate programs offer
students the opportunity to explore the knowledge, skills and attitudes
necessary to start, operate and manage a home-based or small business.
Individuals working within a large corporate environment may also
apply these skills. The Achievement Certificate provides instruction in
accounting and business computer systems for the small business owner,
while building the foundation for further work toward a Mastery
Certificate. Competency in keyboarding is necessary to be successful in
this program. Students who need to improve their keyboarding skills
should take BOS 101 or BOS 101A before beginning the program.

Program Admission Requirements

1 One year of high school technical mathematics, or MTH 163, or equiva
lent placement test

2 ASSET writing score of 37 or above

First Semester

ACC 111 Principies Of ACCOUNTING....cevvvet e 3
BMG 109 Introduction to Home/Smali Business

Management ...t 3

CIS 110 Business Computer SyStems..........vevecniveerneeeecrreeeneeenas 4

10

Total credit hours for the Achievement Certificate: 10

Small Business and Entrepreneurship

Mastery Certificate Program Code: SBEC (two semesters)
Advisor: Granville Lee

By completing 24 - 25 credits in addition to the Achievement Certificate,
students earn the Small Business and Entrepreneurship Mastery
Certificate. The program offers a focused menu of proven business cours-
es that build knowledge, skills and attitudes that enhance success in the
small, home-based and family business marketplace. The program pro-
vides skills training in business plan development, marketing, operations
and financial management, legal and tax preparation, and survival in a
continuously changing technological global economy. Most of the courses
in this program will apply toward an Associate in Applied Science
Degree in Business Management or Marketing.

Program Admission Requirements

1 Students must have a plan of work approved by the program advisor.

2 One year of high school technical mathematics, or MTH 163, or equiva
lent placement test

3 ASSET writing score of 37 or above

First Semester

ACG 111 Principles of ACCOUNEING.......c.cocviveeereererrerececree e 3
BMG 109 Introduction to Home/Small Business ’
Management ... 3
BMG 111 BUSINESS LAW [.eovveertecerieece st eesesssssassss e e 3
CIS 110 Business Computer SYstems.......cocovvveermrecrmsrermsessneenns 4
ENG/COM Restricted English/Communications Elective
(ENG 091 or higher, COM 101 or 102)........cccrvvreernne. 3-4
16-17
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Second Semester

ACC 131 Computerized ACCOUNTING........ceeerererieiecereeeererreceeeeereenes 3
BMG 174 Business Co-0p EAUCALION..........cccoeurvercvvenemrrrirereceeeens 1
BMG 200 Human Relations in Business and Industry ......c.....ce...... 3
BMG 209 Home/Small Business

Management Planning .......oeererveeeconnrnneeenesneessenn.
BMG 250 Principles of Marketing........c..ooveeiveermeseisecceeee s
*BMG - Restricted Business Elective
TAX 101 Federal Income Taxes for Individuals
: and Small Business OWNErS..........oceeeeeeveneeneieessinseecenes 3

18

Total credit hours for Mastery Certificate program: 34 - 35

1Restricted Business Electives

BMG 100 Investments 1
BMG 122 Business Law IT 3
BMG 140 Introduction to Business 3
BMG 150 Labor Management Relations 3
BMG 160 Principles of Sales, 3
BMG 170 Introduction to International Business...........oo....ervvevvnnons 3
BMG 208 Principles of Management ........ 3
BMG 220 Principles of Finance 3
BMG 230 Supervisory Management 3
BMG 235 Women in Management 3
BMG 240 Human Resources Management 3
BMG 270 Advertising Principles 3
BMG 274 Business Co-op II 1-3
RES 100 Real Estate Principles and Prelicensure .........c...cevvcnnevvenes 4

Business Income Tax Basics 2

TAX 121




Business Office Systems

The Business Office Systems Department offers programs that are
accredited by the Association of Collegiate Business Schools and
Programs. There are three one-year programs leading to college certifi-
cates: Information Processing Technology, Administrative Assistant
Technology and Medical Administrative Assistant Technology. These
one-year programs train students for entry-level positions. For those stu-
dents wishing a broader background with options for greater job opportu-
nities, a second year of study is available in the Administrative Assistant
Technology program and the Medical Administrative Assistant
Technology program leading to Associate in Applied Science Degrees.

Administrative Assistant Technology

Mastery Certificate Program: Code AATC (first two semesters)

Advisors: Lynn Allison, Eleanor Charlton, Rosalyn Culver, Dosye
Thompson :

The mastery certificate program prepares students for information pro-
cessing and administrative assistant positions. Skills required include
keyboarding and document formatting using computers, communica-
tions, transcription, record management and business math applications.
Job-seeking skills are also covered.

Program Admission Requirements: None

Course Number  Course Title Credit Hours

First Semester

BOS 101 Keyboarding and Document Formatting |

BOS 130 Business Machings ........cccoevieevercieenereeennes

BOS 151 Information Processing Principles and Applications .......4

ENG 100 Communication SKillS............veeeemeeueerrrerirereeeereeerereeenasd 4

MTH 163 Business Mathematics.........cocccveeeerererenne et es 3
17

Second Semester

BOS 102 Keyboarding and Document Formatting 1l ..........ccvevuencen. 3

BOS 107 Clerical Methods and Procedures........oceccerersnrreerrecenns 4

BOS 152 Computerized Transcription SKills.........c.cvccorcerrrrervcrnnen. 3

BOS 157 Microsoft Word for Windows | or

BOS 158 WordPerfect for Windows | 2

BOS 206 Telecommunications Office Applications ...

BOS 257 Microsoft Word for Windows Il or

BOS 258 WordPerfect for Windows Il........vececeeeceeveeeerereeereeene 2
16

Total credit hours for Mastery Certificate program: 33

Administrative Assistant Technology
Associate in Applied Science Degree Program: Code AATD (all four
semesters)

Advisors: Lynn Allison, Eleanor Gharlton, Rosalyn Culver, Dosye
Thompson -

The following year of study added to the Mastery Certificate provides a
broader background in office technology. Students develop expertise in
all the technical skills described in the one-year program and learn
other skills, including spreadsheets and databases, desktop publishing,
telecommunications, time management, human relations and account-
ing.

Program Admission Requirements
One year of high school computer instruction, or CIS 100, or 110, or per-

mission of program advisor.

Course Number  Course Title Credit Hours
(First and second semesters),

see requirements for Mastery Certificate above ..........cconiiinccenene, 33
Third Semester

BOS 203 Keyboarding and Document Formatting Il .........cceee.c. 3
BOS 208 Desktop Publishing for the Office

BOS 225 Information Processing Systems and Procedures........... 3
PLS 112 Introduction to American Government.......ccccoevereereens 3
HUM* Restricted Humanities Elective

Business! Restricted Business EleCHVe. ..o

Fourth Semester

ACC 091 Fundamentals of Accounting or

ACC 111 Principles of ACCOUNTING......vvverrviveceeeereecreerresemceverececens

BOS 207 Introduction to Powerpoint

BOS 250 Administrative Office Systems and Procedures............... 4

CIS 152 INtroduction 10 EXCel......crvreereveverireesrre e 2

CIS 182 Introduction 10 MS ACCESS ..ve-veeuerreeremrecrrerecercrmreerisirain 2

COM 101 Fundamentals of Speaking..........cccevercerrnresiirenencieeerenncenas 3

SCI 100 Introduction to Natural SCIENCES ........cconvvrrveniricnirenensinns 1
17

Total credit hours for degree program: 65-70
* Choose from list of Humanities courses that meet elements 13 and 14 on page 60.

1Restricted Business Electives

ACC Any ACC class 100 0 aBOVE ........ocoveerrreeeerrereesecancneenes
BMG Any BMG class 100 or above .
BOS Any BOS class 101 or above.......ccceerveerrerecne.
CIS Any CIS class 100 0r aboVe ..ot
ECO 211 Principles of ECONOMICS .....ccc.ovviverereieccirenrcinreseseesessenas
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Information Processing Technology

Mastery Certificate Program: Code IP

Advisors: Lynn Allison, Eleanor Gharlton, Rosalyn Culver, Dosye
Thompson

This one-year certificate program trains students for electronic office sup-
port positions of moderate difficulty. Skills covered include keyboarding
and document formatting, information processing functions, business
math applications, record-keeping, communication skills, computerized
transcription and word processing.

Program Admission Requirements: None

Course Number  Course Title Credit Hours

First Semester

BOS 101 Keyboarding and Document Formatting I...........ccoeeuen.es 3

BOS 130 BUSINESS MACHINES ......v.ceevceee et et 3

BOS 151 Information Processing Principles and Applications........4

ENG 100 Communication SKillS ..o 4

MTH 163 Busingss MathematiCs...........euuerrieecrriiceeeereeercrmreesraens 3
17

Second Semester

BOS 102 Keyboarding & Document Formatting Il ...cooveveeeeeeceeeeen 3

BOS 107 Clerical Methods and Procedures..........eeeeeeeeovereesennn 4

BOS 152 Computerized Transcription Skills................ eeteeereeennees 3

BOS 157 Microsoft Word for Windows | or

BOS 158 WordPerfect for Windows 1 ... reenens 2

BOS 257 Microsoft Word for Windows Il or

BOS 258 WordPerfect for Windows 1l.........eeeeericoreeeeeeeeeee e 2
14

Total credit hours for program: 31

Medical Administrative Assistant Technology

Mastery Gertificate Program: Code MATC (first fwo semesters) -

Advisors: Lynn Allison, Eleanor Charlton, Rosalyn Culver Dosye
Thompson

The one-year, two-semester certificate program provides students with
skills for preparing, analyzing and retrieving health information. The
program trains for entry-level positions in a doctor's office, a clinic, a hos-
pital, a pharmaceutical or insurance company, or a public health facility.
In addition to the duties of secretary and receptionist, medical adminis-
trative assistants prepare medical charts and reports, bill patients, work
with insurance companies, and may carry out such technical duties as
sterilizing instruments or taking temperatures.

Program Admission Requirements: None

Course Title

Course Number Credit Hours

First Semester

BI0 102 Human Biology or

BIO 111 Anatomy and PhySiology........ccveververeenreecenresneneennns 4-5

BOS 101 Keyboarding and Document Formatting [ ...........ccocoveeneen. 3

BOS 151 Information Processing Principles and Applications ......4

HSC 101 Healthcare Terminology........cceeeevicreeinnnreessnscssiesssnncnnns 1

HSC 113 Introduction to Medical Science...........ocoveevvcveecrrencnenees 2
14-15

66

Second Semester

BOS 102 Keyboarding and Document Formatting Il ............oveu..... 3
BOS 157 Microsoft Word for Windows | or

BOS 158 WordPerfect for Windows I ... 2
BOS 257 Microsoft Word for Windows 1l or

BOS 258 WordPerfect for Windows Il............ccoomveeeeenereerereres 2
BOS 223 Medical Office Procedures

ENG 100 Communication SKills ..........coevecreceeecerennns

HSC 115 Medical Office and Laboratory Procedures

Total credit hours for certificate program: 31-32

Medical Administrative Assistant Technology
Assaciate in Applied Science Degree Program: Code MATD (all
four semesters)

Advisors: Lynn Allison, Eleanor Chariton, Rosalyn Culver, Dosye
Thompson

Program Admission Requirements: None

The following additional year of study provides a broader background for
students and equips them to consider options for greater job opportuni-
ties such as assistant office manager. The completion of this additional
year leads to an Associate in Applied Science Degree.

Course Number  Course Title Credit Hours

(First-and second semesters),

see requirements for Mastery Certificate above ............... 31-32

Third Semester

BOS 107 Clerical Methods and Procedures..........ueeeeeceeveereeremnen: 4

BOS 130 Business Machings ........ccoeovueenc.

BOS 210 Medical Transcription

BOS 225 Information Processing Systems and Procedures........... 3

MTH 163 Business Mathematics .......co..ovueereenirseeness st 3
16

Fourth Semester

BOS 203 Keyboarding and Document Formatting ifl .................... 3

BOS 250 Administrative Office Systems and Procedures................ 4

COM 101 Fundamentals of Speaking............ccoovevenrevrrrimncennes

PLS 112 Introduction to American Government

HUM* Restricted Humanities Elective..........ooveeeevieecccnicennes

Individual Restricted Individual EIBCtIVE..........oveveeveeieecerceeeeene 2-4

16-21

Total credit hours for degree program: 63-69

*Choose from list of Humanities courses that meet elements 13 and 14 on page 60.

1Restricted Individual Electives

ACC Any ACC class 100 0r above..........ecvvevvecenerrerseneecereennns 1-4
BMG Any BMG class 100 0r above........c.ccvcirvreeneernnseenneenns 1-4
BOS Any BOS class 101 or aboVe.......cccvevirveeeerveeeserreceeeas 1-4
CIS ‘ Any CIS class 100 or above

PSY 100 Introductory PSychology .........cc.cereeeeenrieeeveenesincennens



Professional Office Systems

Achievement Certificate Program: Code POSC

Advisors: Lynn Allison, Eleancr Charlton, Rosalyn Culver, Dosye
Thompson

This is a short-term program designed to prepare students for entry-level
employment in business offices. This program will also give students a
foundation to continue their course work to develop further skills and
competencies in one of the Business Office Systems degree programs.
The student develops skills in keyboarding, information processes, and
written communication.

Program Admission Requirements: None

Course Number  Gourse Title Credit Hours

First Semester .

BOS 101 Keyboarding and Document Formatting | .......c..coevvnneeene. 3

BOS 151 Information Processes Principles and
Applications........cccveevenerncneens .

ENG 100 Communication Skills

Total credit hours for certificate program: 11

Computer Instruction

Business Computer Programming

Associate in Applied Science Degree Program: Code BCP
Advisors: Charles Finkbeiner, Usha Jindal, Laurence Krieg,
Roland Meade, John Rinn

This Associate Degree program is intended to prepare students for entry-
level or trainee computer programmer positions. Graduates work in an
applications environment to support general, administrative and
organizational information processing functions of industry, commerce,
business and government service. Graduates are trained to work with a
systems analyst in the programming environment.

- Program Admission Requirements
One year of high school computer instruction, or CIS 100 with a grade of
“C” or better; or permission of program advisor.

Course Number  Course Title Credit Hours

First Semester (Fall)

ACC 111 Principles of ACCOUNTING |.....veeemreecerrrerecccsiissinisrennnns

CIS 110 Business Computer Systems

ENG Restricted ENG Requirement (100, 107 or 111} .......... 3-4

MTH Restricted MTH Elective (169, 179, or 181).....convvenen. 4

SCI 100 Intro to Natural SCIENCES .....vvecvererreeesrrrresreneecreseenernnces 1
15-16

Second Semester (Winter) .

ACC 122 Principles of Accounting H

CPS 171 Intro to Programming C++ :

ENG Restricted ENG Elective (107, 122 or 208) ........c.cociuuees 3

PLS 112. Introduction to American Government.......c.coeeeeveeereanes 3

HUM* Restricted Humanities EIBCHVE .......ccooverveemecrreccrnnes 1-4
1417

Third Semester (Spring/Summer)

BMG 200 Human Relations in Business and Industry..........ccc....... 3
COM 101 Fundamentals of Speaking .........ceeveeverernrensrensneceremneenes 3
6

Fourth Semester (Fall)

CPS 271 Obiject Features of C++..oereeccrrecorcerennee. SO
CIS 286 UNIX Systems Administration
ClIS 288 Systems Analysis and Design
CIS/CPS! Restricted CIS/CPS Elective........cocvvvneene.. reeveserentisennsnesan
15
Fifth Semester (Winter)
BMG Restricted BMG Elective (150, 208, 230, 235, or 240)....3
CIS 238 PC AsSeMDBIY LaNQUAGQE .....vcvreeeerrcrerecmecmresscssscssssssisnesenees
CIS 240 Career Practices Seminar.........ccovnerieeceens
CIS 282 Small System Data Base........cocceerrerncerrcmncnsinssinnsssessesneen:
CPS 272 Data Structures With C++
15
Total credit hours for program: 65-69
* Choose from list of Humanities courses that meet elements 13 and 14 on page 60.
1Restricted CIS/CPS Electives )
CIS 118 MS DOS for TECANICIANS........ceererrrerrereeceremirresenssrnseseanes 2
CIS 121 Beginming UNEX... oot 2
CIS 125 Local Area NEtWOTKS [.........ccccveemereenerererecesennnsensrenennenne 2
CIS 160 Exploring the INteMmet......occ e, 2
CIS 174 IS GO-0P [ .o uueeererereerenreesiinsennsernenenmeens .1-3
ClIs 221 UNIX Tools and SEripts ......oeeevrveeecereerecnserennens i
CIS 225 Local Area Networks ll............. il
CIS 260 Web Site Management.......cvvceeeereeecrrcsennnnnne el
CIS 265 Programming the Web ...t 3
CIS 275 C Programming Language .......ccermeerrecsincmnnisssnannrnsas 4
CPS 185 INtro t0 Visual BaSiC..........covcveeeerermmererercsemsesenmrssensnsenins 4
CPS 285 - Advanced Visual Basic Programming......cooececrnisecnenns 4
CPS 290 Object-Oriented Programming.............euememseeeseesnemsend 4
CPS 293 Visual C++ Windows Programming ...........coocveeeresreesveens 4

(If students choose an elective other than those listed above, they must complete a substi-
tution form. See an advisor for details.)
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Computer Systems Technology

Mastery Certificate Program: Code CSTC
Advisors: Gary Downen, Laurence Krieg, Catherine Wagner,
Philip Mullins, John Rinn

This certificate program trains individuals for employment as microcom-
puter service technicians. The program thoroughly prepares the student
to pass the rigorous Computing Technology Industry Association's
(CompTIA) A+ Certification exam. The program covers core hardware
skills including configuring, installing, diagnosing, repairing, upgrading
and maintaining personal computers, storage media and essential
peripherals. In addition, basic operating systems (MS DOS and MS
Windows and Macintosh OS) are covered in depth. Customer relations
skills are also emphasized.

Program Admission Requirements

One year of high school computer instruction in Windows Operating
System with a grade of “C” or better, or CIS 116 and CIS 117, or permis-
sion of Program Advisor

Course Number  Course Title Credit Hours
First Semester (Fall)

CIS 110 Business Computer Systems

CIS 118 DOS for Technicians..................

ClS125 Local Area NEBWOTKS T......vvveerecreeeeeeeesee e sssssenenns
ELE 150 PC Hardware Concepts and Troubleshooting .................. 4
ENG/COM?  Restricted ENG/COM EIBCHVE.......ooeureeeeriereeecemeree e 3-4

Second Semester (Winter)

CIs 121 Beginning UNIX................
CIS 160 Exploring the Internet ......
CIS 225 Local Area Networks 1l
ELE 155 Advanced Computer Concepts and Troubleshooting.......4
ELE 216A Modem Installation and Configuration .........ccooeveeene 2
ELE 225A Network Installation and Troubleshooting.........c.ceevneee.... 2
ELE 299 Customer Relations

{Or ELE 174 - ELE CO-0D 1) wevuevveeerereecrieeeeee e 1

15

Total credit hours for program: 30-31

1Restricted ENG/COM Electives

COM 101 Fundamentals of Speaking........ccccvveeererreennee.

COM 102 interpersonal Communication

ENG 100 Communication SKills............ccuureveerieeensnenenns

ENG 107 Technical Communications...........cceeverreeeernrens

ENG 111 CoOmPOSItIoN ©......ccoeirrrereeeeer e
ENG 122 COMPOSIION [].cu.eeeeetceereree ettt
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Microcomputer System Support

Associate in Applied Science Degree Program: Code MSS
Advisors: Charles Finkbeiner, Usha Jindal, Laurence Krieg,
Roland Meade, John Rinn

This is an Associate Degree program designed to meet the special needs
of expanding microcomputer applications in business. Students who com-
plete this program will be as skilled with people as they are with
machines. They will support the computer end user in hardware and
software matters. They will analyze user need and identify and imple-
ment the use of application packages for business and managerial func-
tions.

Program Admission Requirements

The following high school courses or equivalents must be completed with

a grade of “C” or better:

* one semester of high school keyboarding, or BOS 1014, or proficiency
test at 30 wpm. ‘

¢ one year of high school computer instruction in Windows Operating
System, or CIS 116 and 117, or permission of program advisor.

CredilvHours

Course Numher  Gourse Title

First Semester (Fall)

ACC 111 Principles of ACCOUNtING l...uevveecericece e
Cis 110 Business Computer SYStemS........ccocuevveereeereecereeesereennieas
ENG Restricted ENG Elective (100 or 111)...........oecee..c...
MTH Restricted MTH Elective (163, 169, 179 or 181)

Second Semester (Winter)

BOS 157 Word Processing Microsoft Word for Windows or

BOS 158 Word Processing Wordperfect for Windows................... 2

CPS 171 Intro to Programming with C++ or

CPS 185 Intro 10 Visual BasSic..........co.ceeevceeeeeeeeeer s

ENG Restricted ENG Elective (107, 122, or 208) ....

Cis 118 MS DOS for TEChNIGIANS.......ceoveeeireeereereresis v veeeseens

CIS 152 INEFO 10 EXCEL.....eoeeeeet et

HUM* Restricted Humanities Elective ..o
14-17

Third Semester (Spring /Summer)

BMG 200 Human Relations in Business and Technology or

PSY 100 Introduction to Psychology .............. et benna 3

COM 101 Fundamentals of Speaking ........ccveevevveeveemcrreeree e 3

6

Fourth Semester (Fall

ELE 150 PC Hardware Concepts and Troubleshooting ...... b

CIs 125 Local Area Networks [......ceeeeeeveeceeceereecerene el

CIS 240 Career Practices SEmMiNar..........ocvveeieieeveceeeeeseeseesenns 2

CIS 288 Systems Analysis and Design...........c..cecreemerenriiesennsennne 3

SCI 100 INErO 10 SCIBNCE.......eeeceecteret e raens 1

Individual Restricted EIBCHVE .....ceeeereeee et 3-4



Fifth Semester (Winter)
BMG Restricted BMG Elective
' (150, 208, 215, 230, 235, 0F 240}......rcermrmrcnrrrccrrsnssescnrnns

CIS 282 Small System Data Base..........cvcveerenee

CIS 290 Microcomputer Business Technology

PLS 112 Introduction to American Government or

PLS 150 State and Local GOVErNMENL .......cccovvecrrveerereemerereceererrenes 3

Individual 1 Restricted EIBCHIVE ....cvueeeririceeecee e 3-4
16-17

Total credit hours for program: 65-71
* Choose from list of Humanities courses that meet elements 13 and 14 on page 60.

1Restricted Individual Electives

cis121 Baginning UNIX........ooovvicereereeceecrnrereenencneeceeisssssssnsnnens 2

CIS 160 Exploring the Internet .........cce......

CIS 174 CIS C0-0P Ed luueeeeeeeerreereeeeccens

CIS 182 Introduction to Microsoft Access

Cls 221 UNIX Tools & SCriptS.......eevereeencene

CIS 225 Local Area NEtWOTKS [l.....cveeerecrerierrceneseesee e

CIS 238 PC Assembly LANGUAGE ....c.ccvervirrerermrenciremsrmsicesersnesesenas

ClS 260 Web Site Management......

CIS 265 Programming the Web .....

CIS 265A HTML Short Course..............

CIS 286 UNIX Systems Administration ..

coM 102 Interpersonal CoMMUNICALION ......ocerereererecmneerecererrcneenns

ELE 216A Modem Hardware Installation, Configuration &
TrOUDIESROOLING w...ccveveeereerse e esesseses e eesenieeens 2

ELE 216B Data Communications Hardware Standards,
Configuration and Troubleshooting.....c..ccevceeeronnnnnnees 2

(If students choose an efective other than those listed above, they must complete a sub-
stitution form. See an advisor for details.)

Culinary and Hospitality Management
Culinary Aris

Assaciate in Applied Science Degree Program: Code CUL
Advisors: Jill Beauchamp, Don Garrett, Paul McPherson

This program provides career training as a culinary arts technician. This
technician supervises and coordinates activities of workers engaged in
preparing, cooking and serving food, cleaning premises and washing
dishware. He/she also plans varied menus to insure that food is appetiz-
ing and nutritionally suitable; estimates daily or weekly needs and
orders food supplies and equipment; keeps records of meals served and
takes inventory of supplies and equipment. The technician may partici-
pate in preparing and cooking meals and/or may choose to assume
responsibilities in the front of the house (supervising food service and
dining room employees). This technician may also choose to enter the
field of food and equipment wholesale and retail.

Program Admission Requirements: None

Course Number  Course Title Credit Hours
First Semester (Fall)
CuL 100 Introduction to Hospitality Management...........ccccvevcunne. 3
CuL 110 Sanitation and Hygiene .........c..cce..... vt nrsan s 3
CUL 111 Elementary Food Preparation .........ecnnninnnnsd 6
MTH Restricted MTH Elective

(090, 097, 151, 152, Or 183).....vcrrrcemccrrrecrmecmirssrsnninsens 3-4

Second Semester (Winter)

CUL 150~ Food Service Management ..........ccceereveeeerrerscuenssenened 6
CuUL 210 GArde MANGET ..ccu.vevevrrenmereereersrseeeeemeseeesessesesseracsnsrsenass 4
CUL 224 Principles of Cost Control.........coceereecnecinmeenninieninns 3
CIS 100 INtro 10 COMPULETS....vurrrecrerr e semsrismen s sessesne e 3
16
Third Semester (Spring/Summer)
CUL 228 Layout and EQUIDMENL........covereereereeceeerececcrnersnrsenmeraneens 4
ENG Restricted ENG Elective
(100, 107, 111, OF 122} ccevvreereeeeeerrrenessnrereessecrsecrnmcenes 3-4
7-8
Fourth Semester (Fall)
ART 130 Art ApPIECIAHION ...ocovurevrerrnreceree et et seneeeensar e 3
CUL 118 Principles of NUEFHON ..o s 3
CUL 219 Baking and PaStries ........cevevreererrereerrcereeresnsrsermncermeeesees: 4
CUL 230 Quality FOOd Production ... ceeeeeeceeeesecenseeserseceserecens 3
CUL 231~ A L2 Carte KitChEM...cu.vecv e eeeereetrraseeece et secnsennn 3
16
Fifth Semester (Winter) .
CuL 220 Organization and Management of Food Systems............. 3
CUL 225 Advanced Baking and Pastrigs.......ccovecmmemeenrineereeseerennen: 4
HRM 174 HRM Co-op Education l.......cceeeeeceeeencnss .1-3
PLS 112 Introduction to American GOVErNMENt........ccceeereverrrennens 3
Science! Restricted Science EIBCHVE....cocievceererereeeerescniresirens 1-4
12-17
Sixth Semester (Spring/Summer)
CuL 227 Advanced Culinary Techniques or
CUL 250 Advanced Service TEChNIQUES........cooccveveeerrerieerererenenes 3-4

Total credit hours for program: 69-77

* These courses may be taken in the following order:

CUL 111 may be taken in the first or second semester.

CUL 150 may be taken in the first, second or fourth semester.

CUL 230 and CUL 231 may be taken in the second or fourth semester as long as CUL 111
is taken first.

1Restricted Science Electives

AST 100 INtro 0 ASHTONOMY....ceuveccerererrereessesreeseesessnasenserecesenencins
AST 111 General Astronomy .............. —

BIO 101 Concepts of Biology

BIO 102 Human Biology......ccceeererreverrersernranns

BIO 227 ZOO0IOGY ..vvvverreeerereeeeisesessesersssssssreeessssesssesmsensesssssseneenacs
BIO 228 BOTANY oottt st sneenearennens
GEO 100 Geography and ERvironment ........cooeeeeeereerecemeneesnersnceceans 3
GLG 100 Introduction to Earth SCIence ........cooeeerreenrennenrreccea: 4
PHY 105 Conceptual PHYSICS........vevuirereereseeerersenines s 4

SCI 100 Introduction to Natural Science ...




Food Production Specialty

Mastery Certificate Program: Code FPS
Advisors: Jill Beauchamp, Don Garreit, Paul McPherson

This program provides training as a food production specialist. The spe-
cialist works in preparing foods for hotels, restaurants and institutional
establishments. Production includes sauteing, roasting, broiling, baking,
vegetable preparation and producing soups and sauces. The specialist is
trained to perform all receiving, storage and sanitation functions within
the food service establishment.

Program Admission Requirements: None

Course Number  Course Title Credit Hours
First Semester (Fall)

CUL 100 Introduction to Hospitality Management..............cccovenene 3
CUL 110 Sanitation and Hygieng .......cccoceveveveeeerencnnnas

CUL 111 Elementary Food Preparation........c...ccene...

MTH Restricted MTH Elective (090 or above)

Second Semester (Winter)

CUL 150 Food Service Management ............cceeevereensmnrnesesisnnsionsd 6
CUL 210 Garde Manger or
CUL 219 Baking and Pastries .......cccveevecrmvcremncenresesesenennns I
CUL 230 Quantity Food Production
CUL 231 A [a Carte KitChen.......ccooeueevecrrcnrevererrennn.
16
Third Semester (Spring/Summer)
CUL 227 Advanced Culinary Techniques or
CUL 250 Advanced Service TEChMIGUES.....ceeerreeerereeererenrersrrrrens 3-4
ENG Restricted ENG Elective
(ENG 091,100, 107, 08 111) coreeee e 3-4
6-8

Total credit hours for program: 37-40

Hotel-Restaurant Management

Associate in Applied Science Degree Program: Code HRM
Advisors: Jill Beauchamp, Don Garrett, Paul McPherson

This program prepares students for supervisory and/or mid-management
positions in the hospitality industry. Hotel Restaurant Managers are
responsible for satisfying the guest as well as operating the establish-
ment profitably. They direct the production and/or service in the kitchen,
dining room and front office. Department managers work as a team to
direct the flow of hospitality services within the hotel or restaurant.

Program Admission Requirements

Mathematics competency at MTH 062 level or permission of Program
Advisor :
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Course Number  Course Title Credit Hours
First Semester (Fall)
CUL 100 Introduction to Hospitality Management..............cceevuiee 3
CUL110 . Sanitation and HYGIENE ........ccceeevvemveervircerreeeesnseersseranens 3
CUL 111* Elementary Food Preparation or
CUL 150* Food Service Management ...........ccoocoeeereeeeueernsveenensens 6
MTH Restricted MTH Elective (090, 097, 151, 152, or 163)....3-4
15-16
Second Semester (Winter)
COM 101 Fundamentals of Speaking................ erererasbets st nens 3
CUL 111* Elementary Food Preparation or
GUL 150* Food Service Management .............cvveieveeeneseesssnnennd 6
CUL 224 Principles of Cost Control.........coovcveieeie e 3
HRM 104 Front Office Procedures........ccccu...... e 3
15
Third Semester (Spring/Summer)
CUL 250 Advanced Service TEChNIQUES .....coeeevvvevereereeeceeeesereeenns 3
ENG Restricted ENG Requirement '
(ENG 100, 107, 111, 05 122).eveeceeererreeerreereeeeeareenens 3-4
6-7
Fourth Semester (Fall)
CIS Restricted CIS Elective (100 or 110} e
CUL 230~ Quantity Food Production ...........ccccceeeivieeeeeeerncrenervennn.
CUL 231~ Ala Garte KItChen......c.ucceceeee et seenaen
"HRM 222 Lodging, Marketing and Promotion.........
PLS 112 Introduction to American Government
15-16
Fifth Semester (Winter)

ACC Restricted ACC Elective (091 or above).....coovverevercennee. 3
BMG 111 BUSINESS LAW ...ttt ne s e secanes 3
CuL 118 Principles of NUTEION ... s 3
CuL 220 Organization and Management of Food Systems............. 3
HRM 174 HRM Co-op Education | ........ccveevveceenrereirnrnsecrsennrens 2-3
14-15

Sixth Semester (Spring/Summer)
ART 130 Art AppPreciation .........ccvecveereerceeness s
Science! Restricted Science Elective

Total credit hours for program: 69-76

* These courses may be faken in the following order:

CUL 111 may be taken in the first or second semester.

CUL 150 may be taken in the first, second or fourth semester.

CUL 230 and CUL 231 may be taken in the second or fourth semester as long as CUL 111
is taken first.

1Restricted Science Electives

AST 100 INtro 10 ASTrONOMY....ccucve et ssaeneees
AST 111 General Astronomy .........

BIO 101 Concepts of Biology

BIO 102 HUMAN Bi0lOgY...oveeirerirenesrernensrresesrsessssesrssseasssesassassens
BIO 227 ZO0I0QY ..t rae s
BIO 228 Botany ........cceee.. et esenens

GEO 100 Geography and Environment.......

GLG 100 Introduction to Earth SCIENCe ......cveveevceereneercireneeend
PHY 105 Conceptual PRYSICS.....oecrieeerreereenesrseeressssesessesassaseanss
SCI 100 Introduction to Natural SCIence.......c.vcovvveveereroreerrersennes 1



Dental Assisting

‘Mastery Certificate Program: Code DAC

Advisors: Betty Finkbeiner, Claudia Johnson

The Dental Assisting Program offers career training in dental assisting.
There are two types of dental assistants: the Certified Dental Assistant
(CDA) and the Registered Dental Assistant (RDA). The CDA assists in the
treatment of patients and actively participates in all functions of dentistry.
An examination from the Dental Assistant National Board must be passed to
attain this credential. In the State of Michigan, the RDA is qualified to per-
form specified intra-oral functions normally performed by the dentist, such as
placement and removal of rubber dams, placement and removal of temporary
crowns and oral inspection. A Michigan State Board of Dentistry examina-
tion must be passed to attain this credential. Both assistants are qualified to
work in a variety of settings such a private dental offices, dental schools, the
Armed Forces, dental insurance companies and many others. Successful
completion of courses in dental radiography also meet the Michigan State
Board of Dentistry requirement for either of these assistants to legally expose
dental radiographs.

A student may enroll in this program in either a traditional (two year) or an
accelerated (one year) mode. Both modes lead to Certification, Registration
and a Certificate in Dental Assisting, The Dental Assisting Department
offers advanced standing in this program for on-the-job trained dental assis-
tants with two years full time employment. The Alternative Dental Assistant
Education Project (ADAEP) requires validation of skills by successful comple-
tion of the Dental Assisting National Board examination (DANB) prior to
admission.

Applying for Admission to the Dental Assisting Program

Application packets may be picked up from the WCC Office of Admissions.

Applicants will be screened based on the following criteria:

1. Complete and submit an application for Admission to the Dental Assisting
program;

2. Date of application to the program,;

3. Washtenaw County residency;

4. Remaining applicants will be placed on a wait list and be issued a
priority number. Admission to future programs will be based on the priori-
ty number received.

Program Admission Requirements

1. Applicants must possess a valid high school diploma or G.E.D.

2. It is strongly recommended that applicants also complete the following
high school courses or equivalent WCC courses with a grade of “C” or better:
- one year of high school biology or BIO 101 (Concepts of Biology)
- one semester of high school keyboarding or BOS 101A or equivalent

course

3. Admission to the Dental Assisting Program is contingent upon stu-
dents declaring that they have specific physical and cognitive abilities.
These requirements are detailed in the Dental Assisting Program
admissions packet, which can be obtained from the Admissions Office.
WCC reserves the right to request that students successfully demon-
strate the specific cognitive and physical abilities related to the Dental
Assisting program.

Advanced Standing Students must successfully pass the Dental Assisting
National Board examination (DANB).

Criteria for Continuing Program Eligibility

1. Program courses are sequential and complemented with appropriate sup-
port courses. All courses must be completed with a grade of “C” or better
in order to graduate from this program.

9. Students must successfully complete a keyboarding or computer course
equivalent to BOS 101A (Keyboarding) prior to enrolling in DEN 212
(Dental Practice Management).

3. A current CPR card is required prior to enrolling in DEN 130 A.

4. All studnets must demonstrate proficiency in the English language prior to

placement in clinical courses.

Course Number  Course Title Credit Hours
First Semester

DEN 102 Infection Control ......ccvecevrerreercerereereenenes

DEN 106 Biomedical Science for Dental Assisting....

DEN 107 Oral ANALOMY .ot ereerrsesseerenesseessemses s eseensenns

DEN 108 Principles of Dental Radiography ..........cveveecceercivnencins

DEN 109 Oral Hygiene

DEN 110 Basic Clinical Dental ASSIStNG......cccovcvvrverreuniemerreereeniuenens

DEN 112 Dental Materials ......o..ooceocecrveeeereecere e

Second Semester

DEN 119 Dental NUTHHON ..o

DEN 120 Oral Diagnosis Theory

DEN 128 Radiography Practicum ........c.cecovmrreeienneneneionsernenininnne 1

DEN 129 QOral Pathology and Dental TRerapeutics ....c...ceuveeernensrens 2

DEN 130A Oral Diagnosis Practicum |

DEN 130B Oral Diagnosis Practicum 1l..........ocvereevrverimcnnnnerneennssnnas %

DEN 131 Principles of Dental Specialties..........covrrneenreerreneneeceans 4

ENG/COM!  Restricted English/Communication Elective.................. 3-4
13- 14

Third Semester

DEN 202 Advanced Clinical Practice........ocveerrrmererinrerireresessessenens 3

DEN 204 Advanced Functions

DEN 212 Dental Practice Management........cccocoueernrnensensrssesnencions 4

10

Total credit hours for program: 38-39

1Restricted English/Communication Electives

COM 101 Fundamentals of SPeaking.......c.c.ocoreeureernmeeirmerimesisseeseaseaas 3
ComM 102 Interpersonal Gommunication ... .3
ENG 091 Writing Fundamentals.........c.cecovrcrecmncunrnmness s 4
ENG 100 Communication SKillS ...........ocveeernirrnenscnnenrenseeseseeneens 4
ENG 107 Technical CommuRICAONS.......ccvverrrerirmreesieeeereeemceneennens 3
ENG 111 Composition |

ENG 122 COMPOSIION 1l...oceeeeee e ireereerressereeeee s eraseseesreennsenss 3
Nursing

The Nursing Program at Washtenaw Community College is a five-semes-
ter Associate of Applied Science degree program that prepares students
for RN licensure. The curriculum is designed to permit easy career
mobility. Licensed practical nurses (LPNs) are accepted as advanced
standing students, receiving credit for their practical nurse education. In
addition, the nursing curriculum is designed to permit easy articulation
with area RN-BSN completion programs.

Applying for Admission to the Nursing Program
A limited number of students-are accepted into the Nursing Program
each year. Students are selected once a year following an application el



period for each academic year (fall and winter semesters). Admission to

WCC'’s Associate of Applied Science - Nursing Program is based on:

1. Completion and submission of an application for Admission to the
Nursing program during the specified time period.

2. Completion of prerequisites (see below for specific courses).

3. Cumulative GPA of courses required for the Associate of Applied
Science - Nursing Program.

4. Overall cumulative high school GPA or college GPA if 12 or more cred-
its have been completed.

5. Related health care activities.

6. Residency status (Washtenaw County residents are given priority
status.)

Students not admitted to a specific class are encouraged to reapply for
the next admissions cycle.

Program Admission Requirements
1. Proof of high school graduation or GED certificate.

2. Applicants must complete the following high school courses or equiva- '

lent WCC courses with a grade of “B” or better:
- one year of high school biology or BIO 101 (Concepts of Biology)
- one year of high school algebra or MTH 097
- one year of high school chemistry or CEM 057 and 058 (Introductory
Chemistry/Laboratory)
3. Applicants must successfully pass the preadmission math test with a
minimum score of 85% (to be scheduled after the completion of 1 and 2).
4. Admission to the Nursing Program is contingent upon students
declaring that they have specific physical and cognitive abilities.
These requirements are detailed in the Nursing Program admissions
packet, which can be obtained from the Admissions Office. WCC
reserves the right to request that students successfully demonstrate
the specific cognitive and physical abilities related to the Nursing pro-
gram.

Criteria for Continuing Program Eligibility

1. Program courses are sequential and complemented with appropriate
support courses. All courses must be completed with a grade of “C” or
better in order to graduate from this program.

2. Support courses (marked with a “*”) may be taken prior to admission
to the nursing sequence, but not later than the scheduled semester.
Enrollment in HSC 220 (Pathophysiology) or HSC 244 (Health Care
Ethics) prior to admission to the program is open only to those stu-
dents with prior nursing or health care experience.

3. Students are required to adhere to rules of the Nursing Code of Ethics
published in the Nursing Program Student Handbook. Students
should be aware the Michigan Board of Nursing may deny a license to
an applicant who has been convicted of a crime or is addicted to drugs
or alcohol.

4. Students in the Nursing Program will be required to purchase special
uniforms and supplies throughout the duration of the program.

5. All students must demonstrate proficiency in the English language prior to
placement in clinical courses.
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Provisions for Advanced Standing Students (LPNs)
Provisions are made for licensed practical nurses (LPNs) to enter the
Nursing Program with advanced standing status. Based upon evalua-
tion of Practical Nursing or other college transcripts, credlt may be
granted for some courses in the program.

Application Procedures for Advanced Standing LPNs Only

LPNs must follow the same admissions procedures as other students

applying to the Nursing program (see above), with the addition of the

following:

1. Submit transcripts for evaluation of transfer credits.

2. An individualized course of study must be approved by a committee of
Nursing faculty before admission is granted.

Prerequisites for LPN Advanced Standing

1. Graduate of a Practical Nursing program

2. Applicants must complete the following high school courses or equiva-
lent WCC courses with a grade of “B” or better:
- one year of high school biology or BIO 101 (Concepts of Biology)
- one year of high school algebra or MTH 097
- one year of high school chemistry or CEM 057 and 058 (Introductory
Chemistry/Laboratory)

3. Completion of a pharmacology course equivalent to NUR 112,
Pharmacology II, with a grade of "C" or higher.

4. Current LPN license *

5. Minimum of one year full-time employment as an LPN within the last
three years or the equivalent in part-time experience.*

~ 6. Successfully pass the preadmission math test with a minimum score

of 85%.

7. Admission to the Nursing Program is contingent upon students
declaring that they have specific physical and cognitive abilities.
These requirements are detailed in the Nursing Program admissions
packet, which can be obtained from the Admissions Office. WCC
reserves the right to request that students successfully demonstrate
the specific cognitive and physical abilities related to the Nursing pro-

gram.

*NOjE: Applicants who have not had recent LPN work experience or who do not have a cur-
rent license may be granted conditional admission to the program, but additional coursework
will be required.



Registered Nursing Preparation

Associate in Applied Science Degree Program: Code NURS

Advisors: Barbara Goodkin, Sherry Lee, Theresa Nestorak, Maxine
Moulton, Judith Pawloski, Judith VanderVeen, Gloria Velarde

This Associate Degree program provides preparation for the registered
nursing licensure examination. Associate Degree Registered Nurses work
in both hospitals and nursing homes. They care for people with many
kinds of health problems, but they work primarily in acute care. This
care involves complicated, technical equipment; it also takes a
knowledgeable, skilled and kind person with good manual dexterity.
Acute care nurses often have to make quick decisions. Alertness and
energy are essential.

Course Number - Course Title Credit Hours

First Semester

BIO 111~ Anatomy and PhySIology ........eveeeeeeereercerrmeenseesneereeeenas 5

ENG* English Elective (100 or 111) .o 4

HSC 147~ Growth and Development

NUR 101 Introduction 10 NUFSING ....cceeeeeeeeeeeereecrrenrerenes

NUR 104 Nursing of the Older AdUl..........c.cooeommrenrercecneecesiinnns 1

NUR 105 Nursing of the Older Adult - Clinical Practice............c...... 1

NUR 111 Pharmacology [ ceeenrcerinennnnecnmnsessesesmmsessessssessesrons 1
17

Second Semester

BIO 147* Hospital Microbiology

(BIO 237 may be substituted and will

transfer 10 4 year iNSHULIONS) ..o ivrenrreeeerenecrceninnes 1
Cis 101" Basic Computer Skills for Hospital Professionals el
HSC 118~ General NUEFHON ..ot cesreeses s 2
NUR 102 Fundamentals of NUISING..........ccorermreeemeiiineseininnenns 2
NUR 103 Fundamentals of Nursing - Clinical Practice ................... 3
NUR 112 Pharmacology [l........eveeecninier s s 2

12

Third Semester
HSC 128 Therapeutic NULFHON ..o ccecccisesiensnnnns 1
HSC 220 Pathophysiology ........... v d
NUR 123 Acute Care NUISING [....eeeecerreerrrreseseeeresecseecesenssssnsens 3
NUR 124 Acute Care Nursing | - Clinical Practice...........coccrureccnnee. 2
NUR 131 Nursing of the Childbearing Family ........ccocceeiveeninieniens 3
NUR 132 Nursing of the Childbearing Family - Clinical Practice.....2

Fourth Semester »
MEQICAl ETNICS 1.vrvrer e seeisrssser e sbsscne s sensseses

HSC 244

NUR 223 Acute Care Nursirig [l

NUR 224 Acute Care Nursing Il - Clinical Practice........cooovvevereunenne
NUR 255 Mental Health NUTSING ....cvvcvvrerrereeenreesriresenercmsensinnesnes
NUR 256 Mental Health Nursing - Clinical Practice

PSY 100" Introductory PSYChoIOgY.....ccoveireeererersinessinnrceecns

Fifth Semester

NUR 231 Nursing of Children ........ocoeoreerrreeenecrrneseeseeereereeeenss 3

NUR 232 Nursing of Children - Clinical Practice.......c.cvevreeeeueerceneune 2

NUR 261 Transition to Graduate Nurse Role ........cocereererernninens 1

NUR 262 Transition to Graduate Nurse Role - Clinical Practice......4
PLS * Political Science Requirement

(PLS 112, 150 0F 211) ievereeereeemmeeerenmerenssenmsreneecnnscees 3

13

Total credit hours for program: 72
* These courses may be taken before program entry.

Nursing Transfer

Associate in Science Degree Program: Code NURT
Advisors: Peggy Eckhauser, Gloria Velarde

The transfer track of the Nursing Program is designed for students who
wish to transfer to the University of Michigan to complete the Bachelor
of Science in Nursing degree. Students must meet the admission require-
ments of both WCC and U-M. Students who complete this program earn
an Associate in Science degree and fulfill requirements of the Nursing
Program Articulation Agreement between WCC and the University of
Michigan School of Nursing. While at WCC students do not complete
nursing requirements for licensure. They are eligible for registered
nurse (RN) licensures on completion of the University of Michigan pro-
gram. Other requirements for transferring to the University of Michigan
School of Nursing are included in the articulation agreement, which may
be obtained from the Placement and Transfer Center or the Health
Occupation Advisor, Students who wish to transfer to nursing programs
at other senior colleges or universities should check with an advisor or
counselor at that institution to instire the transferability of courses.

Program Admission Requirements

Students applying to the transfer nursing program must meet the admis-
sion requirements of both WCC and U-M School of Nursing. Students
must have a minimum high school GPA of 3.4 with SAT scores above
1000 or an ACT composite score above 21. They must have earned B’s in
all high school science courses.

High school work:

3 units of English

3 units of Math

2 units of laboratory science, including chemistry and biology

4 units of foreign language and/or social science and/or laboratory science
4 units of other academic courses.

Criteria for Continuing Program Eligibility

This transfer program is designed for full time students. WCC students
must demonstrate the ability to carry a full time load of courses by main-
taining a minimum full time load of courses with a 3.0 GPA in at least
two terms in the 12 months prior-to transfer to U-M School of Nursing.
Each of these two terms must include a transferable science and one clin-
ical course.

Articulation

This program is designed to articulate with the University of Michigan
School of Nursing. See program description above. Students wishing to
transfer to other four-year institutions’ nursing programs should see a
counselor or advisor.
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Credit Hours

Course Number Course Title

Fall Semester ,

CEM 105 Fundamentals of Chemistry or

CEM 111 General ChemISINY ..o s 4

CIS 101 Basic Computer Skills for Hospital Professionals............ 2

ENG 111 English Composition L........ocrneerennreeresrse s 4

Liberal Arts!  Restricted Liberal Aris EIBCHVE ..........oveveee v 3

S0C 100 Principles of SOCI0l0GY .....ceeeevveeerreecrrrcreciecree e sanseanas 3
16

Winter Semester

BIO 237 Microbiology ....ccceer et

CEM 140 Organic BioChemISITY........ccovievrerreeene e sseesenaad 4

NUR 205 Introduction to Professional Nursing

PSY 100 Introductory Psychology........cccevveecrureenerenes S

Fall Semester

BIO 111 Anatomy and PhySiology ......c.ccevemenenmesesneeesssessrnassens

HSGC 147 Growth and Development

NURS215* " Nursing Research at U-M

NUR 222 Health ASSESSMENT .....eeceeeeeee s

Winter Semester

HSC 220 PathophYSIOIOgY....eveiiveerirerrresesees et seee s 4

HUM? Restricted Humanities/Cultural Elective........ccvueeervreerreans 3

NUR 102 Fundamentals of NUISING..........ccooeeernrerrnnreriresneesiresersnnens 2

NUR103 - Fundamentals of Nursing - Clinical Practice .... s

NUR 112 Pharmacology Hl.........cceeomrrreecenreecrinssressssssesirensssssssssseees 2
14

Total credit hours for program: 60

1Restricted Liberal Arts Electives

COM 130 Introduction to Mass Communications.........c..ceeeveenne. 3

ENG 211 American Literature |

ENG 222 American Literature Il ....

HST 160 American Film ............

HST 200 Michigan HiStory........ocoeeiirnrincsesenneesicessnessseeresananes

HST 201 United States History t0 1877 ... 3

HST 202 United States History Since 1877.. wd

PHL 205 EENICS ..ottt aeseas ]

PLS 112 Introduction to American Government.. 3

. 2Restricted Humanities/Cultural Electives

ANT 201 Introduction to Cultural Anthropology.......ceveecereecrrrennen. 3
ART 143 Art and Culture of Afro-America
ENG 181 African American Literature .......co.ecevcreceeeeceeeeeeeeeeeceeeeemes
MUS 183 Music and Culture of Africa

and the African-AmeriCan .........ccceeeerreeereermsrsensesessesnenes 3

*Students in this program are required to dual enroll in the Univerisity of Michigan’s School
of Nursing course NURS 215. Please speak with a program adviser for more information.-
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Pharmacy Technology

Mastery Certificate Program: Code PHT
Advisor: Suzette Ripepe

The Pharmacy Technology program combines classroom instruction with
lab work and clinical experience to prepare students for technician jobs.
The pharmacy technician works under the supervision of registered
pharmacists in hospitals, health care agencies and retail outlets such as
drugstores.

Applying for Admission to the Pharmacy Technology Program

A limited number of students are accepted into the Pharmacy

Technology Program each year. Application packets may be picked up

from the WCC Office of Admissions. Applicants will be screened based

on the following criteria:

1. Complete and submit an application for Admission to the Pharmacy
Technology program

2. Completion of all pre-entry courses

3. Date of application to the program

4, Washtenaw County residency

5. Remaining applicants will be placed on a wait list and be issued a pri-

ority number. Admission to the program in future years will be based
on the priority number received.

Program Admission Requirements

1. Applicants must complete the following high school courses or equiva-
lent WCC courses with a grade of “C” or better:

- one year of high school algebra or MTH 054, 090, 097 or 165
- one year of high school chemistry or CEM 057 and 058 (Introductory
Chemistry/Laboratory)

2. Admission to the Pharmacy Technology Program is contingent upon
students declaring that they have specific physical and cognitive abili-
ties. These requirements are detailed in the Pharmacy Technology
Program admissions packet, which can be obtained from the
Admissions Office. WCC reserves the right to request that students
successfully demonstrate the specific cognitive and physical abilities
related to the Pharmacy Teclinology program.

Criteria for Continuing Program Eligibility

Program courses are sequential and complemented with appropriate sup-
port courses. Student must obtain a grade of “C” or better in all first
semester courses to progress to the second semester, and in all courses in
order to graduate from this program. Students must possess a valid high
school diploma or G.E.D. by the end of the program and in order to sit for
the National Pharmacy Technician Certification Exam.

Additional requirements to be completed prior to the clinical course, PHT
198 include:
1. Completion of a satisfactory physical exam documented on WCC
Health Form. This form contains verification of childhood immuniza-
tions, negative TB test, and evidence of Hepatitis B vaccination or a
signed waiver. This physical exam must be completed within three (3)
months of the start of the clinical rotation and turned in to the
Department Chair four (4) weeks before the start of the clinical rotation.
2. Proof of health insurance.
3. All students must demonstrate proficiency in the English language prior to
placement in clinical courses.



Course Number Course Title Credit Hours

First Semester
CIS* Restricted CIS Elective { 100 or 110)

HSC 101* Healthcare Terminology ....c.eeeeereemreesineessneesnserseessemesseneenas

PHT 100 Introduction to Pharmacy and Health Care Systems......4
PHT 101 Pharmacology for Pharmacy Technicians............ccuuns 4
PHT 103 Pharmaceutical CalCulationS.......ueeierennerrereesemscesrecssinsn 2

Second Semester

COM 102* Interpersonal CoMMUNICAION ...c..cuecererecercrrcerecesirrinnss 3

ENG* Restricted English EleCtive........ccocerveveererenns reeereemeneneesanes 4
. (091, 100 or 111)

PHT 140 Pharmacy Prescription Processing ........coeoveenervererccinins

PHT 150 Pharmacy Operations and Compounding

PHT 198 Pharmacy EXPEHENCE......uvreerrsnreceenereereeserecensemsessscceaes!

* May be taken prior to admission to the Pharmacy Technology program

Total credit hours for program: 30 - 31

Public Services
Child Care

Associate in Applied Science Degree Program: Code CC
Advisor: Sally Adler

This program provides career training as a child-care worker. The child-
care worker organizes and leads activity of pre-kindergarten children in
nursery schools or in playrooms operated for patrons of such places as
drop-in centers, hotels, educational institutions and day care centers;
organizes and participates in games; reads to children; teaches simple
painting, drawing, handiwork, songs and similar activities; directs chil-
dren in eating, resting and toileting; helps children develop habits of car-
ing for their own clothing, picking up and putting away toys and books;
maintains discipline; may serve meals and refreshments to children and
regulate rest periods; is involved in helping to meet needs of parents in
child rearing. '

Program Admission Requirement: none

Course Number  Course Title Credit Hours

First Semester

CCW 101*  Child Development.......coocuvvevereeereenseremsenr s eeeneesessens 3

CCW 113 Health, Safety and NUFHON........c.ccenirereieereerresncenennes 3

COM 101 Fundamentals of Speaking or

COM 102 Interpersonal CommMUNICALION .......cormemmceeecmminsiiiensnnans 3

ENG 111 Composition |

HSC 131 CPR, FPR, and First Aid .......coceeeereerrereereermemreaeeseronenresneens 1

SOC 205 Race and Ethnic Relations or .

S0C 230 Marriage and Family .....co.oveeveenrerecereimeene e 3
17

Second Semester

CCw 108 Expressive Arts for Young Children..........oeevenieecrcnnenas 3
CCW 109 Language and Communication..........cuvereeeececeremneerennens 3
CCW 110 Social/Emotional Development......ovvverrereerreeernerreneaas 3
CCW 118**  Beginning Child Care........ccvurrveeenee
CCW 119**  Beginning Child Gare Practicum ...........cccovovenenneeas -
ENG 240 Children's LIterature......ccoccecececuceerrreeesrcsrrsnssssnsessseenenn 3
HUM! Restricted Humanities EIBCIVE .....cvvvucrvveeeeeece e 1-4
16-19
Third Semester
CCW 100 The Exceptional Child..........cccveneicnrenenineseneeneneenenneecens 3
CCW 103 Alternative Programs in Child Care.......o.veeevemeevecerreeecnne. 3
CCW 107 Educational Experiences-in Science and Math............... 3
CIS 100 Introduction 10 COMPULETS .....c.cveerverreerrsinerrneseseseesneeinas 3
MTH 090 Occupational Math 3
Science? Restricted Science EIeCtiVe......ceve e 1-4
16-19
Fourth Semester
CCW 111 Administration of Child Care Programs..........ccccceemurenne 3
CCW 200 Staff/Parent Interpersonal Relations...........ccccecvevnerrrennnene 3
CCw 218*** Advanced Child Care Seminar ............
CCw 219***  Advanced Child Care Practicum ....
. PLS 150 State and Local GOVErNMENT ........ccevuervrecvericrrennreersenenas
Individual® Restricted Individual EIBCtVE .......covereererecrermeeireerreii
15
Total credit hours for program: 64-70
*CCW 101 is pre-requisite or co-requisite for taking any other CCW course.
**CCW 174 (3 credits) may be substituted for CCW 118 and 119.
***CCW 274 (3 credits) may be substituted for CCW 218 and 219.
1Restricted Humanities Electives
ANT 201 Introduction to Cultural Anthropology.........eeveereencrennenns 3
ART 130 Art Appreciation
ART 143 Art and Gulture of Afro-AMEriCa........veeeeererrercecrsersensreas 3
DAN 110 Afro-American DAnCe L.....coooeverrrconmscneonennee e ssemseeneenes 1
ENG 140, 160, 170, 181, 200; 211, 212, 213 oo 3
(see course descriptions for titles)
FRN 111 First Year FIBNCH [........ooeeevvereersrreresseess s senseessronssens
GRM 111 First Year GEIrMaN L........cceevemrerrresmreimrensisesmesssesssessesnssnes
HUM 101, 102, 150 (see course descriptions for fitles)....
MUS 180, 183 (see course descriptions for titles).............
PHO 103 History of Photography ...
RUS 111 First Year RUSSIAN L........ccccvermunrrnersesressreessemseseessssesnesnns
SPN 111 First Year Spanish L.......oreeremeencrineereneenscereenmesnesssecnnansd

2Restricted Science Electives

AST 100 Introductory ASIrONOMY......cccoreeeecrrcncererccmssrsssssisnns
AST 111 General Astronomy ........

BIO 101 Concepts of Biology..

BIO 102 Human Biology.......coueeeerecercencens

GLG 100 Introduction to Earth Science ....

PHY 105 Conceptual PhySicS.......ooecrenenee

SCI100 Intro to Natural SCIENCES .....vueeemrereeereccemerecrrreecneerenaces
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3Restricted Individual Electives (consult with advisor before selecting)

CCwW 116 Seminar in INfant Care.....o..oeiioeeeeeeer e enioee 3
ECO 111 Consumer Economics....... e
PSY 100 Introductory Psychology... el
S0C 100 Principles of Sociology ..... ]
SOC 207 S0CIAl ProbIBMS ...t eranea 3

Correctional Science

Mastery Certificate Program: Code CORC (first two semesters)
Advisor: Ruth Walsh

Five corrections courses are required by the State of Michigan for
employment in a corrections facility. These courses are: Introduction to
Corrections (COR 122), Correctional Institutions/Facilities (COR 132),
Legal Issues in Corrections (COR 211), Client Relations in Corrections
(COR 219) and The Correctional Client: Growth and Development (COR
228). Upon completion of the Mastery Certificate, students are prepared
to take entry-level exams at both the county and state levels. Both a cer-
tificate and an associate degree program are offered. Individuals
employed in the correctional field are assisted in career advancement.
Field trips to correctional facilities are included in the program. This pro-
gram is certified by the Michigan Corrections Officers Training Council.

Program Admission Requirement: None

Course Number - Course Title Gredit Hours

First Semester

COR 122 Introduction t0 COIreCtioNS......cvvceeriemrereee e
COR 132 Correctional Institutions...........ccveeeurmninee.
ENG English Elective (100 or 208}
PSY Psychology Elective
(100, 107, 130, 200, 209, OF 257)....cceoverrrrereerererrserneeees 3
S0C 100 Principles of SOCIOIOGY ....c..vverrereeerrecrnererresrees e sseanesens 3
15-16

Second Semester

CJT120 Criminal Justice EthICS.......ocueeveiieeecceereere e e
COR 211 Legal Issues in Gorrections ........cevveevevnne.
COR 219 Client Relations in Corrections
COR 228 The Correctional Client: Growth and Development........... 3
Science Restricted Science Elective

(BIO 101, BIO 102, or SCI 100)
HUM! Restricted Humanities EIeCHVE...c...ccocvveeeeeeceercerer e

Total credit hours for certificate: 30-35
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Correctional S_cieng:e

Associate in Arts Degree Program: Code GOR (all four semesters)
Advisor: Ruth Walsh

Program Admission Requirement: none

Course Number  Course Title Credit Hours
First and Second Semester
see requirements for the Mastery Certificate
Third Semester
CJT 100 Introduction to Criminal JUSHCE «..cvuvveeeeeeeeerceec e 3
MTHO30-  Occupational Math ........ceooeeecevvceveveriisissseseseesssssssssnens 3
PSY Restricted Psychology Elective

(100, 107, 130, 200, 209, OF 257).....covvrevrreereerrrererrrnsionne 3
S0C 202 Criminology or
SOC 250 Juvenile DEliNQUENCY .....veeeeetrierteeeesere s 3
Individual? Restricted Individual EI6CLVE........ccveeervrrrerreeereericivea e 3

15

Fourth Semester

CiS 100 Introduction 10 COMPULETS ....ceereeerereeeee e
CJT 225 Seminar in Criminal Justice
PSY Restricted Psychology Elective
(100, 107, 130, 200, 209, OF 257)........oeerrremreereverreresrrenns 3
S0C Restricted Sociology Electives (choose two)
(202, 205, 207, 250, or CJT 223).......cooeeereeeeerrerrnenneand 6
15

Total credit hours for degree: 60-65

1Restricted Humanities Electives

ANT 201 Introduction to Cultural Anthropology.......ceceveerveuerererenns 3
ART 130 Art ApPreCiation ........eceeeeeecnenrieecnr st esrsenens 3
ART 143 Art and Culture of Afro-AMErica.......c.ccocvveeereceeecrcreeraenn. 3
ENG 140, 160, 170, 181, 200, 223, 224............ooereeemrreereeeesrerersrssssans 3
(see course descriptions for titles)

FRN 111 First Year French |t reenaea 4
GRM 111 First Year GErman |........c..cccvvcormcemeneresnensssreeresnsenens 4
HUM 101, 150 (see course descriptions for tiIeS)........coevverernererereusnenns 3
MUS 180, 183 (see course descriptions for titles)......ccovrermrerererrrreennens 3
'PHO 103 History of Photography........cccoeeveeenrenmnrinenesessssnesnseas 3
RUS 111 First Year RUSSIan |.........ccocuvovvrrmerieeneesrerersrecereesnssensnnenad 4
SPN 111 First Year Spanish |........ocooeovveervcrecrcrensrecreessssssnnnend 4
2Restricted Individual Electives (consult with advisor before
selecting)

BMG 230 Supervisory Management............coeueveerivereeeeereserensseneanes 3
CJT 199 Criminal Justice On the Job Training ........cc.coeceveeeuesiens 1-3
CJT 223 Juvenile JUSHCE ... 3
ECO 111 ConsSuUMer ECONOMICS.......c..overeveemeeertieenacesersesseesenaesas 3
HUM 101 Introduction 1o HUManities ........coeccvvecveeeeerreererreeeseceernens 3
PHL 101 Introduction 10 PhiloSOPNY ....cevveereerererr e reeveseeeneenens 3
PSY 100 OF DIGRBI......ecceeereerecrerces e sesssesssasrsessssess s 3
S0C 202, 205, 207, 250 (see course descriptions for titles)................. 3



Criminal Justice

Associate in Arts Degree Program: Code CJ

Advisors: Hank Townsend, Ruth Walsh

This program provides career training as a criminal justice technician.
Upon completion of the program, students have the groundwork to fur-
ther their studies toward a bachelor’s degree in criminal justice. In addi-
tion, graduates may be employed in such fields as police work, probation
and parole and juvenile work. Studies involve a combination of sociologi-
cal theory and pragmatic application which is required of all those in the
criminal justice system. Law enforcement, police and community rela-
tions, psychology and other aspects of criminal law are also studied.

Program Admission Requirements: none

Articulations

This program is articulated with EMU’s Criminology and Criminal
Justice Program. If you are interested in transferring to this institution,
pick up a copy of the articulation agreement in the Placement and
Transfer Center, from your faculty advisor or from the area Dean’s office.
Since these agreements are updated on a regular basis, check with an
advisor prior to following the curricular guide.

Course Number  Course Title Credit Hours
First Semester
CIS 100 Introduction to COMPULETS ....eeeeeeeeeereeeseseserseesssennsessenas 3
CJT 100 Introduction to Criminal JUSHCE ..........ccrveieereorerecereneeene 3
CJT 120 Criminal Justice Ethics.........cccun...
ENG 111 Composition I........ccovurenee
S0C 100 Principles of Sociology
15
Second Semester ,
CJT 111 Police/Community Relations...........ornninericccnnininnnnnis
CJT 205 Applied Psychology for Police.
COR 122 Introduction to COrreCtioNS......oveeecvceeererereererrereeesenssesens
PSY Restricted PSY Elective
(100, 107, 130, 200, 209, OF 257)....ovcmcccsirrrinsrecsesseneenes 3
SOC 250 Juvenile Delinquency or
CJT 223 JUVENIIE JUSHCR ettt 3
15
Third Semester
CJT 208 Criminal Evidence and Procedure.........ccoceeerrerenrveerenerens 3
CJT 224 Criminal INVeStigation ..........ceevresreerereeercreesmeensemrecnsrcsiens 3
MTH 090 Occupational Math ... s 3
S0C 202 CriMINOIOGY cverrrrverecenerssssesrersasnmsessesseesesssessnsseeaseseeasisns 3
HuMm! Restricted Humanities Elective.........coo.oeremn..s eereeenenenns 3-4
Science? Restricted Science EIBCHIVE.........ccoeerreeeeerenearecesinrennnnee 1-3
16-19

Fourth Semester

CJT 209 CrIMmINAl LAW +.veeeeeeseee s seere s e et s enas e asnsesasenens 3
GJT 225 Seminar in Criminal JUSHCE ... vveereeeecr e e 3
PSY Restricted Psychology Elective
(100 107, 130, 200, 209, OF 257).......ccoecemrecrreeerrecesseirrens 3
SOC Restricted Sociology Elective
(SOC 150, 201, 203, 205, 207, 0r 250) ....ovceccrrrrerrrrrrinn. 3
Individual® - Restricted Individual EIBCHVE.......c.coerererrreumerreereeneseesinaes 3-4
15-16

Total credit hours for program: 61-65

1 Restricted Humanities Electives

ART 130 Art Appreciation

FRN 111 First Year French

GRM 111 First Year GEIMaN ........veceereeeeeeeereessrerasesesesseseeressssssnnases 4
HUM 101 Intro to HUMANIIES |...evueeeeeeeeeeeecectcireetrere e eenennena 3
MUS 180 - Music Appreciation ...

SPN 111 First Year Spanish

2 Restricted Science Electives
AST 100, 111 (see course descriptions for titles)........cccccvvnirriesncesneens 1-3

BIO 101, 102 (see course descriptions for ti1Es).......ccvnerneeeisrnrennenss 4
GLG 100 Introduction 1o Earth SCIENCE .........vereerercerceremcerecreneens 3
PHY 105 CONCEPLUAl PRYSICS...cucrvureueerreseeeeemeemeeseesenmemseeeiiemcasenns 4
SCI 100

Introduction to Natural SCIENCES ...........creerreenrnerereeearne 1

3 Restricted Individual Electives (consult with advisor before

selecting) .

BMG 230 Supervisory Management..........c.cccerreemssessessssensnnnes
CJT 199 Criminal Justice On the Job Training

ECO 111 Consumer ECONOMICS.....coeuueveerrersnsrenens

HUM 101 Introduction to Humanities |

PHL 101 introduction to PhiloSOPhY .....ccvereerercenmeninnensimenisccenisnns
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Criminal Justice —
Law Enforcement Certification

Associate in Applied Science Degree Program: Code CJLE
Advisor: Ruth Walsh

This program is designed for students who wish to become certified by
the State of Michigan for employment in law enforcement. Students
entering this program are required to complete the academic program
prior to entering the police academy component of the program.
Admission to the police academy portion is based on passing reading,
writing and physical activity examinations as well as fingerprinting and
criminal history checks. Students who do not enter the academy may
complete an associate degree in the Criminal Justice Technician
Program, but will not be certified for employment. Students admitted to
the Police Academy are required to purchase certain items such as gym
clothes, khaki uniforms, textbooks and other supplies. In addition to the
general code of conduct, academy students are required to adhere to
additional rules of behavior and discipline.

Program Admission Requirements: none

Course Number  Course Title Credit Hours
First Semester

CJT 100 Introduction to Criminal JUSHCE ........ceoreerrreeerrreeceresesreaas 3
CJT 120 Criminal Justice EThiCS.....c.oeeireeereeresreesernsesnssseresesans 2
ENG Restricted English Requirement (100 or 111) ......cc....ee. 4
PSY 100 introduction to Psychology.

S0OC 100 Principles of SOCIOIOQY .....c...icereveeerrrerierresesiseresesassnsens

Second Semester

COM 101 Fundamentals of Speaking

PEA 102 Cardiovascular Training ........c..coeeveeeeenercesernnns .

PEA 105 Nautilus Weight Training ..........ec..... st

6

Third Semester

CIS 100 Introduction t0 COMPULETS ....cc..vveeereeerrreerereeer e sennaes 3

CJT 111 Police/Community Relations..........ccccervmeereresrrrrnsereerernnens 3

CJT 205 Applied Psychology for Police or

PSY 257 Abnormal PSychology ........ccoveereevnieerneneeevesessnesesivensreans 3

CJT 223 Juvenile Justice or

S0C 250 Juvenile DEliNQUENCY ......ccceerrrmereerrecrreessesesssssiressrnsseans 3

S0C 202 CrimMINOIOGY ...vvveeerererrrtrerresseserssassteesesbessresesaresssasssssassens 3
15

Fourth Semester

CJT122 Introduction to Corrections

CJT 209 Crminal LAW .....cveuceeceercreceesrcessssesssesesesssesesenns

MTH 090 Occupational Math..........cccoeevveenreecrnneennrennsnsnenns

SCI 100 Intro 10 Natural SCIBNCES ........ccvveeereeeerreeriereressvessreenans

HUM 101 Intro to Humanities | or

SPN 111 First Year Spanish [ ..o ivsesesseseens 3-4
13-14

Fifth Semester

CJT 221 Law Enforcement Training.........oocveevrmeereeecesmmceseresenne 16

Total credit hours for program: 65-66

78

Radiography
Associate in Applied Science Degree Program: Code RAD
Advisors: Gerald Baker, Connie Foster

The Radiography Program provides career training as a radiographer.
This medical specialist is concerned with the proper operation of x-ray
equipment and the preparation of patients for various types of diagnostic
procedures. Upon the physician’s request, the radiographer exposes x-
ray films to produce radiographs of internal body parts. These radi-
ographs may reveal evidence of disease, injury, or other significant med-
ical information. The radiographer adjusts x-ray equipment to correct
settings for each examination; positions the patient; determines proper
voltage, current and desired exposure time for each radiograph; makes
sure that equipment is in proper working order; works with the physi-
cian on procedures requiring radio-opaque mixtures which are adminis-
tered to the patient so that internal organs may be clearly identified on
exposed x-ray film; and may be required to operate mobile x-ray equip-
ment at the patient’s bedside or in the operating room.

Applying for Admission to the Radiography Program

Alimited number of students are accepted into the Radiography Program

each year. All students enter the program during the SUMMER term.

Application packets may be picked up from the WCC Office of

Admissions. Applicants will be screened based on the following criteria:

1. Complete and submit an application for Admission to the Radiography
program;

2. Completion of all pre-entry courses by January 1 (see below for specif-
ic courses); ‘

3. Washtenaw County residency;

4, Date of application to the program;

5. Remaining applicants will be placed on a wait list, and be issued a pri-
ority number. Admission to future programs will be based on the pri-
ority number received.

Program Admission Requirements

1. Applicants must possess a valid high school diploma or G.E.D.

2. Applicants must complete the following high school courses or equiva-
lent WCC courses with a grade of “C” or better: ’
- one year of high school biology or BIO 101 (Concepts of Biology)

- one year of high school algebra or MTH 097 (Introductory Algebra)
- one year of high school chemistry of CEM 057 and 058 (Introductory
Chemistry)

3. Admission to the Radiography Program is contingent upon students
declaring that they have specific physical and cognitive abilities. These
requirements are detailed in the Radiography Program admissions pack-
et, which can be obtained from the Admissions Office. WCC reserves the
right to request that students successfully demonstrate the specific cog-
nitive and physical abilities related to the Radiography program.

4. Tt is strongly advised that students take BIO 111 (Anatomy &
Physiology) before entering the Radiography Program.

Criteria for Continuing Program Eligibility

1. Students must pass a physical examination taken at their own expense
not more that three months before enrolling in clinical education courses.

2. Students must maintain personal health coverage.

3. Students must be certified in Basic Life Support to be eligible to enroll
in clinical education courses. If they have not received certification
through another agency, they can obtain it by completing HSC 131
(CPR/FPR and First Aid). ‘

4. Program courses are sequential and complemented with appropriate
support courses. All Radiography courses must be completed with a



grade of “C” or better in order to graduate from this program.
5. All students must demonstrate proficiency in the English language
prior to placement in clinical courses.

Articulations

This program is articulated with EMU’s Health Administration Program.
If you are interested in transferring into this program at EMU, pick up a
copy of the articulation agreement in the Placement and Transfer
Center, or from a Radiography faculty advisor, or the area Dean’s office.
Most of the program courses will transfer under this agreement, but
some course substitutions will need to be made.

Course Number  Gourse Title Credit Hours
First Year
First Semester (Summer)
MTH 116 Radiographic Calculations ..........cccccocsnnesnnrnnnsnceneinnnes 2
RAD 100 Introduction to Radiography.......eecereoresereesiummsccescssnnns 2
RAD 101 Methods in Patient Care.........c..eeuerueeereemcenserssecerermnenises
6
Second Semester (Fall)
BIO 111* Anatomy and PhySIOlOgY ........ereeeeieeiennssnnnsssissssinasinns 5
HSC 101* Healthcare TErMINOIOGY ......cccoveererrcrcenitnesnisresnsssenseeasenns 1
RAD 110 Clinical EQUCALION ...cucvvereerererceeerecerenersersesceeeessesssssenns 2
RAD 111 Fundamentals of Radiography ............ccoueereenencencesssenanes 2
RAD 112 Radiographic POSitioning | .......coceeccereernmenrecconrinessnianens 2
RAD 113 Radiographic Processing .....oecreersenreeveermmmmissssssanssenns 2
RAD 124 Principles of Radiographic EXpOSUre..........ccvececiiinniienas 3
17
Third Semester (Winter)
ENG 111* COMPOSIION Luvureecreecerrerenreersi e recenssessemecscessssessnsassaness 4
RAD 120 Clinical EAUCAHION ......ovvveeee v eeeeeesesesesnsessenessseesesssecssseseesnas 2
RAD 123 -Radiographic POSIHIONING ] .. ve e ececicernsisisceennas 2
RAD 125 Radiologic Procedures and Related Anatomy.................. 3
RAD 127 Principles of Radiographic Exposure Laboratory............. 1
12

Fourth Semester (Spring/Summer)
RAD 150 Clinical EAUCALION......ccevcrerreeeemeeeeeerssacssresseseerensecrensd
PLS 112 Introduction to American Government

Second Year

Fifth Semester (Fall)

GIS 101* Basic Computers for Hosp|tal Professionals...........ccceeenee 2
RAD 215 Radiography of the SKull ... 2
RAD 217 Clinical EUCALION.........coveerrrreseeneeseesmnremersecsceensssssesnnnes 3
RAD 218 Radiation Biology and Protection ..........oceomcenrinccninns 4

Sixth Semester (Winter)

RAD 135 Patholo% for Radiographers...........

RAD 200 Physical Foundations of Radiology..

RAD 220 Management of Rad. Environment

RAD 225 Clinical Education........... bt enas ettt erantrr s et e

RAD 280 Radiographic CritiqUe .......coeueesveereereersenreecesremnnrecereseeenceas

HUM! Restricted Humanities Elective ........covceveeerrenenrecncnn.
15-16

Seventh Semester (Spring/Summer)

RAD 240 Clinical EQUCAHON. ..c..covrreeeerereeeeeretiresese e eneas 2

Total credit hours for program: 70-71
* These courses may be taken before acceptance and/or entry into the Radiography program.

1 Restricted Humanities Electives

ART 130 Art APPrECIation .....cce e
FRN 111 First Year French ...

GRM 111 First Year German................. ettt eresanreras

HUM 101 Intro o HUMANIties ...

MUS 180 MuSIC ApPreciation ............ovueeererecereeeenmeerceseessrsecsremeeecees
SPN 111 First Year SpaniSh ... erivereessneesremeermeeceseesensensseemeencess

Respiratory Therapy

Associate in Applied Science Degree Program: Code RTH
Advisors: Mimi Norwood, Martin Redick

This Associate Degree (or technician transfer) program provides career
training as a respiratory therapist. Respiratory therapists treat per-
sons with respiratory problems. This treatment may range'from giving
temporary relief to patients with chronic asthma or emphysema, to giv-
ing emergency care to victims of heart failure, stroke, drowning, or
shock. They are among the first medical specialists called for emer-
gency treatment of acute respiratory conditions arising from head
injury or drug poisoning. They follow doctors’ orders and use special
equipment such as respirators and positive-pressure breathing
machines to administer gas therapy, aerosol therapy, and other treat-
ment involving respiration. They work mainly in hospital intensive
care units with critically ill patients.

This program is conducted in cooperation with: St. Joseph Mercy
Hospital; University Hospital; The University of Michigan Medical
Center; Veterans Administration Hospital, Ann Arhor; Beyer Memorial
Hospital, Ypsilanti; Annapolis Hospital, Wayne; Hentage Hospital,
Taylor; and Children’s Hospital of Michigan, Detroit.

Applying for Admission to the Respiratory Therapy Program

Forty-eight students are accepted into the Respiratory Therapy

Program each year. Application packets may be picked up from the

WCC Office of Admissions. Applicants will be screened based on the

following criteria:

1. Complete and submit an application for Admission to the
Respiratory Therapy program;

2. Completion of all pre-entry courses;

3. Date of application to the program;

4, Washtenaw County Residency;

5. Remaining applicants will be placed on a wait list and be issued a
priority number. Admission to the program in future years will be
based on the priority number received.

Program Admission Requirements

1. Applicants must possess a valid high school diploma or G.E.D.

2. Applicants must complete the following high school courses or equiv-
alent WCC courses with a grade of “C” or better:
- one year of high school biology or BIO 101 (Concepts of Biology)
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- one year of high school algebra or MTH 097 (Introductory Algebra)
- one year of high school chemistry or CEM 057 and 058
(Introductory Chemistry/Laboratory).

3. Admission to the Respiratory Therapy Program is contingent upon
students declaring that they have specific physical and cognitive
abilities. These requirements are detailed in the Respiratory
Therapy Program admissions packet, which can be obtained from the
Admissions Office. WCC reserves the right to request that students
successfully demonstrate the specific cognitive and physical abilities
related to the Respiratory Therapy program.

Criteria for Continuing Program Eligibility

1. Program courses are sequential and complemented with appropriate
support courses. All courses must be completed with a grade of “C” or
better in order to graduate from this program.

2. All students must demonstrate proficiency in the English language
prior to placement in clinical courses.

Articulations

This program is articulated with EMU’s Health Administration Program.
If you are interested in transferring into this program at EMU, pick up a
copy of the articulation agreement in the Placement and Transfer
Center, or from a Respiratory Therapy faculty advisor, or the area
Dean’s office. Most of the program courses will transfer under this agree-
ment, but some substitutions will need to be made.

Fall Admission

Course Number  Course Title Credit Hours

RTH 201 Specialty Clinical Practice .........ucvverenseenrninnernesresrsnennenns 2

Seventh Semester (Fall)

HUM 101*3  Introduction to Humanities | or

HUM 102* Introduction to Humanities H........cooeerveeeeeeeeceeeeecveenns 3

PLS 112 Introduction to American Government. ]

RTH 202 - Pediatric Clinical Practice.........c.coeururesmimiescnnrerisriensnsncenns 2

RTH 217 Seminar in Respiratory Therapy .......cocceeerrivcrecsnnerernene 2

RTH 221 Pulmonary Rehabilitation............coveveeemeevorieceeeseiencrenens 1
il

Total credit hours for program: 69.5

* These courses may be taken before acceptance and/or entry into the Respiratory

Therapy program. ’

Winter Admission

Course Number  Course Title Credit Hours

First Semester (Fall)

BIO 111~ Anatomy and Physiology .......cccecreenneerennens
HSC 101~ Healthcare Terminology ..........voveveermereeenies
RTH 101 Electrocardiography ........cccccovmeeveeeermreenercenenes
RTH 120 introduction to Respiratory Therapy

RTH 121 Basic Equipment & Procedures........cccocne.u.

Second Semester (Winter)

CiS 100* Introduction to Computers

RTH 122 Respiratory PhySiology ........ccoureennemnensennines

RTH 123 Respiratory Pathophysiology

RTH 148 Pharmacology for Respiratory Therapists

RTH 198 General Clinical Practice [ ........coeoeeomsereeerememeerecurereenes 15
12.5

Third Semester (Spring/Summer)

ENG 100" Communication Skills or

ENG 131%1  COMPOSIHION | +.oeeorecreeeerseeet st seressesesteiessenesssssssesesaen 4

Fourth Semester (Fall)

HSC 220* PathophySiology ......cceeevevereeeerrrerneereses s el 4

RTH 199 General Clinical Practice [6.........ecvevennreencrmmnnececnereennnes 3

RTH 212 VENLIALOTS .ot es s 5

12

Fifth Semester (Winter)

PSY 100*2 Introductory Psychology or .

SOC 100* Principles of S0GI0lOGY .....c.cceecreevciinersirer s seasenas

RTH 200 Advanced Clinical PractiCe......co.vervveeerreesnrsesnsereesienenen:

RTH 214 CardiodiagnOSTiCS......ocrveeerrreceereererenereeresesasenssecsessenenan

RTH 219 Pediatric Respiratory Therapy

RTH 222 Pulmonary Function Testing........cccceoeeerrvereenerersenserenenns

Sixth Semester (Spring/Summer)
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First Semester (Winter)

BIO 111* Anatomy and PhySiology .......cvceererennereneerenemneerceeseeeees

HSC 101* Healthcare Terminology ........ccoooecererereereeeresesee e

RTH 101 Electrocardiography .........cccoveoveuennee.

RTH 120 Introduction to Respiratory Therapy..

RTH 121 Basic Equipment & Procedures........oocecoeeeereeeneeeee.
14

Second Semester (Spring/Summer)

RTH 198 General Clinical Practice | ..o 15

Third Semester (Fall)

CIS 100* Introduction to COMPULETS .....ceoveerreeecereee s eereaa 3

HSC 220* Pathophysiology .......cceeervenenee.

RTH 122 Respiratory Physiology

RTH 123 Respiratory Pathophysiology.........ccveeeveeceeeennensrescnennenns 3

Fourth Semester (Winter)

ENG 100* Communication Skills or

ENG 111*1  COMPOSHION | .eoeore et ceeraees et sesssssrasne s

RTH 199 General Clinical Practice Il

RTH 212 VBNHIAIONS ...cvvvevee ettt
12

Fifth Semester (Spring/Summer)

RTH 200 Advanced Clinical PractiCe..........ovveveieerireessensrsnereesssnesnens 4

Sixth Semester (Fall)

PSY 100*2 Introductory Psychology or

S0G 100" Principles of SOCIOIOgY .....coveerircenirserressensrninnnans e

RTH 214 Cardiodiagnostics

RTH 219 Pediatric Respiratory Therapy.......coocecereomeeeerenerrenneses 3

RTH 222 Pulmonary Function Testing......ccccoeeeererermeeriresceninnessrens 1
10

Seventh Semester (Winter)

HUM 101*3  Introduction to Humanities | or

HUM 102* introduction to HUmanities Il .........ooccvvceiiieeirinceireennens 3
PLS 112* Introduction to American Government..

RTH 201 Specialty Clinical Practice ..........ceurvrereremmreesemnerrecreseeneens 2
RTH 202 Pediatric Clinical Practice...........eevomuverermnennes S, 2
RTH 217 Seminar - Respiratory Therapy..

RTH 221 Pulmonary Rehabilitation

Total credit hours for program: 69.5



* These courses may be taken before acceptance and/or entry into the Respiratory
Therapy program.

These footnotes refer to the articulation agreement with EMU’s Health Administration pro-
gram.

1. Choose ENG 111 if transferring to EMU

2. Choose PSY 100 if transferring to EMU

3. Chosse HUM 101 if transferring to EMU

Surgical Technology

Mastery Certificate Program: Code SURC

Advisor: Vivian Murphy

Surgical Technology is a one-year certificate program that prepares stu-
dents for employment as surgical technologists. The program also pre-
pares students for the national certifying examination. Surgical technol
ogists work primarily in the operating room performing functions and
tasks that provide for a safe environment for surgical care, contribute to
the efficiency of the operating room team and support the operative sur-
geons and others involved in operative procedures.

Applying for Admission to the Surgical Technology Program

A limited number of applicants are admitted to the Surgical Technology

Program each year. Application packets may be picked up from the

WCC Office of Admissions. Applicants will be screened based on the fol-

lowing criteria:

1. Complete and submit an application for Admission to the Surgical
Technology program,;

2. Completion of all pre-entry courses;

3. Date of application to the program;

4. Washtenaw County Residency,

5. Remaining applicants will be placed on a wait list, and be issued a pri-
ority number. Admission to the program in future years will be based
on the priority number received.

Program Admission Requiremen
1. Applicants must possess a valid hlgh school diploma or G.E.D.

2. Applicants must complete the following high school courses or equiva-

lent WCC courses with a grade of “C” or better:

- one year of high school algebra or MTH 054, 090, 097, or 165

- one year of high school chemistry or CEM 057 and 058 (Introductory
Chemistry/Laboratory)

3. Admission to the Surgical Technology Program is contingent upon
students declaring that they have specific physical and cognitive abilities.
These requirements are detailed in the Surgical Technology Program
admissions packet, which can be obtained from the Admissions Office.
WCC reserves the right to request that students successfully demonstrate
the specific cognitive and physical abilities related to the Surgical
Technology program.

Criteria for Continuing Program Eligibility

1. Program courses are sequential and complemented with appropriate
support courses. All courses must be completed with a grade of “C” or
better in order to graduate from this program.

2. All students must demonstrate proficiency in the English language
prior to placement in clinical courses.

Credit Hours

Course Number ~ Course Title

First Semestér (Fall)

BIO 111 Anatomy and Physiology

BIO 237 Microbiology

HSC 101 Healthcare Terminology ......c.cereeereoresrersnnsessnenssreesesseenes

SUR 100 Surgical TEChNOIOGY | ceuueerrvrreerenneereeereereeeseesersensaersneens
13

Second Semester (Winter)

COM 102 Interpersonal CommuUNICALIoN ........eeeeceececcrecci s 3

ENG Restricted ENG Elective (100 0r 111) .o 4

SUR 120 Surgical Technology I Theory

SUR 125 Surgical Technology Il Lab/Clinical

SUR 140 Surgical Technology Pharmacology ..........ccecerecreeecnceens 2
15

Third Semester (Spring/Summer)
SUR 150 Surgical Technology [l Theory
SUR 155 Surgical Technology Il Practice

Total credit hours for program: 35
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Human Services

Associate in Applied Science Degree Program: Code HUMS

Advisors: Nan Holmes and Chris Siehl

Human services workers can be employed in a variety of capacities.

They can work as substance abuse aides, case aides, community workers,
neighborhood aides, hospice aides, or social services aides. They help
people cope with problems by working with them on a person-to-person
basis or in groups. Their work locale may be in either the public or pri-
vate sector, such as in a school, rehabilitation center, mental health clin-
ic, or community center.

Program Admission Requirement: None

Human Services Transfer

Assiciate in Arts Degree Program: Code HUST
Advisors: Nan Holmes and Chris Siehl

The transfer track of the Human Services Program is designed for
students who wish to transfer to a senior-level college to complete a
bachelor’s degree in social work. All Human Services courses required
in the base program are included in the transfer track so students in
this track will also be prepared for immediate career entry as a
human services worker. Support course requirements have been modi-
fied to meet the MACRAOQ general education requirement for a bache-
lor’s degree. Students who complete this program will earn an
Associate in Arts degree and fulfill the course requirements of the
Human Services Program Articulation Agreement between WCC and

Course Number  Course Title Credit Hours Eastern Michigan University. Students wishing to transfer to EMU
should refer to the articulation agreement for other requirements.
First Semester (Fall) Students wishing to transfer to other 4-year institutions should check
BIO 102 HUMAN BiOIOGY......vverveerrremneerenassesreresesmnsssessssssssesssasnssnn 4  with an advisor to confirm the transferabililty of courses to the
ENG 111 COMPOSTEION Lorrrveeereeeeeeeeeeeeseeeeereseee s ssee s erssessessessnseeod 4  desired institution.
HSW 100 Introduction to HUMaN Services.......o..meerreeseerevseneens 3
PSY 100 Introduction 10 PSYGNOIOGY....oorvvvv.veeeeeeeeeeeveece e ceres e 3  Program Admission Requirement:
One year of high school algebra or MTH 097
14
Second Semester (Winter) Articulations
CIS 100 INtrodUGHON 10 COMPULETS .uvvevvvvevesensssveeeessssssssneseeens 3 This program has an articulation agreement with EMU. If you are inter-
coM Restricted Communications Elective (COM 101 or 102).3  ested in transferring to EMU, pick up a copy of the articulation agree-
HSW 200 Introduction to Interviewing and Assessment ment from the Placement and Transfer Center, from a Human Services
TOCNTIGUES oot 3 faculty advisor, or in the area Dean’s office. Students wishing to transfer
MTH 090 0CCUPALIONA! MANEMALCS <evvvvveevreeeeeeeeeemmmeeeserseemseeeeemmeees 3 to another four-year institution should seek the advice of an advisor or
SOC 100 PrINGIPIES OF SOCIOIOQY -rrvvvvevrseenrerresseeressneneessisesneens 3 counselor.
HUM* Restricted Humanities EIECtiVe ......ocovveeevieernevernicreninnas 3
Course Number  Course Title Credit Hours
18
Third Semester (Fall) First Semester (Fall)
HSW 210 Behavior Modification ............ceeneieemeemsiseenerveisinersenan 3 CIS 100 Introduction 10 COMPULETS wee.veeeeeveeeeeeeereeesereeerescesnneenns 3
HSW 230 Field Internship and SEMINAT L........ccvmrersrerreessenssssinas 3 ENG 111 COMPOSTHON .vvvveeeeerseeeesseeeeseresesesesseseseessessessessssssmenennes 4
PSY 130 Alcoholism:; Its Effects and Impact..........ccoveeeevreenrerecnns 3 HSW 100 Introduction to Human Services....
PLS 112 Introduction to American Government or HUM! Restricted Humanities EIECHVE ......ooooeversssevesressseeseesee 3
SOC 205 Race and Ethmc Re]ations ................................................ 3 PSY 100 Introduction to Psychology _______________________________________________ 3
SOC Restricted Sociology Elective
(150, 201, 202, 203, 05 250).....cceeeeemereeerreeeeee s 3 16
15 Second Semester (Winter)

Fourth Semester (Winter)

HSW 220 Helping Approaches for Groups .......c..ceveeveeerenesssenneens 3

HSW 232 Field Internship and Seminar Il ....

PSY 257 Abnormal Psychology

PSY Restricted Psychology Elective (107, 200, 209, 260)......3

SOC 207 S0Cial ProbIEMS .....cveerveeerereestrreessrecsensressrsssssessesssssases 3
15

Total credit hours for program: 62
*Choose from list of Humanities courses that meet elements 13 and 14 on page 60.
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ENG 122 CompOoSHON Il ..o e

HSC 147 Growth and Development........eeeveeeevreereeeesrnreeesrenesnns

HSW 200 Interviewing and Assessment....

HUM! Restricted Humanities Elective ..

S0OC 100 Principles of SOCI0IOGY .....covrveeeciereeeensrniersraeesressersesaes
16

Third Semester (Fall)

ENG 181 African American Literature ..o

HSW 210 Behavior Modification ...

HSW 230 Field Internship and Seminar I...

MTH 160 BASIC StAtISHICS vu.vvvereereeceeeereite et eesee s senaed

PSY 257 Abnormal PSychology ...........oceceeeeeveereeeeereeeceeeseees s




Fourth Semester (Winter)

BIO Restricted Biology Elective

(BIO 101 or BIO 102) 4
COM Restricted Communication Elective '

(COM 102 or ENG 225) 3
HSW 220 Helping Approaches for Groups 3
HSW 232 Field Internship and Seminar II 3
SOC 205 Race and Ethnic Relations 3
SWRK 2512 Self Assessment and Development

for Social Work at EMU (optional)...........cceervsisieninnsd 0-1

16-17

Total credit hours for program: 64-65
1Restricted Humanities Electives
ART 130 Art APPTECIALION ....eveevrrereee e ccrcr s 3
ENG 160 Introduction to Literature:

Poetry and Drama.........oevceeeorcencercesemnerecemrcensessisssssesnenns 3
ENG 170 Introduction to Literature

Short Story and NOvel ...t e 3
ENG 200 SHAKESPBAIE ..uvcvevreeeeemsrcrseerseresesrees e smssssissss s ssssssessenes
ENG 211 American Literature | ....
ENG 212 ENGHS LIETALUIE [.vvvvveereeceeeeeevsessscessessssenesessssesesssescenes
ENG 213 WOrld LItErature L. receereseeenrecsionenseeeienseaionsanens
ENG 224 World Literature |1 ,
FRN/SPN 111 First Year French/Spanish........ecceecceeninneccnnecsininnninss 4
FRN/SPN 120 Beginning Conversational French/Spanish...........ceeeee.... 2
FRN/SPN 122 First Year French/Spanish ||
FRN/SPN 213 Second Year French/Spanish | ... 3
FRN/SPN 214 Second Year French/Spanish 11 ... 3
HUM 101 Introduction to Humanities |
HUM 150 International CiNBMA......ce.veeerreeesressrirenssensesessensessessesenss
MUS 180 MUSIC ApPIECIAtON ......cooveerereeeeeecerreemrsemeeeceesssssbsesnsens
MUS 183 Music and Culture of Africa

and the African-AMEriCaN .....c...ecvverrreeeereesesressesrneens 3
PHL 200 EXISTENHAlISM .vvvvoeeeecereere e e ssen s 3

1 Students transferring to EMU are encouraged to take SWRK 251 at EMU during the final
year at WCC. See an advisor or counselor for information on the WCC/EMU dual enrollment
agreement.

Liberal Arts Transfer — Humanities/
Social Science Option

Associate in Arts Degree Program: Code LAHS

Advisors: Rosalyn Biederman, Ruth Hatcher, Maija Kibens, Tracv
" Komarmy, Mike Kollen, Randy LaHote

This Liberal Arts program of study is designed to provide a broad base of
skills and methods with which to acquire knowledge. The program is
intended for students planning to transfer to a baccalaureate degree-
granting institution. The program also provides for the intellectual, cul-
tural and personal development of individuals. Programs may differ
slightly from college to college. Please see a counselor or advisor to get
specific course equivalencies for your college and program.

Program Admission Requirements:
The following high school courses or equivalents should be completed

with a grade of “C” or better:
— one year or high school algebra or MTH 097
— Writing proficiency at college level

Articulations

Students planning to transfer to a four year institution should discuss
transferability of courses with an advisor or counselor at the transfer
institution.

Graduation Requirements:

A. Communication/Language, at least 13 credit hours

(required courses)

com 101 Fundamentals of Speaking
ENG 111 ComPpOSItion L....cvereeereerereseseseneenes
ENG 122 COMPOSHION l..vuceeereeeeeerrreeresseeseeieemresereseresessreenesessesseesesins

(select one)

CoM 102 Interpersonal Communication
ENG 225 Advanced Communication l..........iccomcneoncreenincrnens
Language! French, German,Russian, or Spanish (111 or 122)......... 4

11f a foreign language is selected, it is recommended that a second
semester of the same- foreign language is selected for the humanities
requirement (see Section F).

B. Mathematics, at least 4 credit hours

(select one)

MTH 160 BaSIC StALISHCS ....vuveeeeerrrererrreenesrssressesseseensiseesesersessesesd
MTH 181 Mathematical Analysis | ....
MTH 182 Mathematical Analysis [f..........ocooereovmecerecrcrrre s
MTH 191 CAICUIUS L.ttt rreee s st serssssessenns
MTH 197 Lingar AIGEDIa ...........cvevrereerer e ceeereserser e esanns
C.Computer Literacy, at least 3 credit hours

(select one)

CiS 100 Introduction t0 COMPULETS .u.eeeeceeerreecreeereses i 3
Cis 110 Business Computer SYSIEMS........umeeeereereereeercesisenans 4
CPS 171 Introduction to Programming with C4+4 ..cvveererrencricnnnnns 4

D.Science, at least 8 credit hours (select one)

CEM 105 Fundamentals of Chemistry ........ccvevcnccnnninnnncinnn: 4
CEM 111 General Chemistry | ...oeevveereerinnees

CEM 140 Organic Biochemistry

GLG 114 Physical Geology..........

PHY 111 General Physics I .........

PHY 211 ANAlYCal PRYSICS [ ooeeeeeecer e rermeneceseccssrsssssiennons
(select one)

BIO 101 CoNnCepts Of BIOIOGY ....cceeererrermeeeereeeeemseersecosmeeeeessssnnss 4
BIO 102 Human Biology.............

BIO 103 General Biology li

BIO 111 Anatomy and PhYSIOlOgY ... ecreeermrersinmnnisisreanesnnnas 5

E. Social Science, 18 credit hours
(required courses)

PLS 112 Introduction to American Government........o..coccrceecunins 3
PSY 100 Introduction to Psychology..........cvnmrcemsesnnncnncnnes 3
SOC 100 Principles 0f SOCIOIOQY .-veevveeerrrrmrererrrremecrnirsisesisenseas 3
(select a sequence)
HST 121 Western Civilization to 1500 and
HST 122 Western Civilizations: The Early Modern World

From 130010 1815t eesnsmsee e 6

‘ or

HST 201 U.S. History to 1877 and
HST 202 U.S. History SiNCe 1877..... e ecreerecerrcerrrmenerecenesssnneennd 6
(select one)
ANT 201 Introduction to Cultural Anthropology......
ANT 202 Introduction to Physical Anthropology
ECO 211 Principles 0f ECONOMICS 1 ...vereeeereecerrecccrercecinniseseannns
ECO 222 Principles of ECONOMICS 1. ..vvre oo
S0G 205 Race and Ethnic Relations .............coeveveeeeeeeneeremneesssrersssnns




F. Humanities, at least 15 credit hours
Select two courses from area 1, one course from area 2, and one course
from area 3, and an additional course from any one of the three areas.

1. Literature/Foreign Languages (select two)

COM 142 Oral Interpretation of Lit 3
ENG 160 Introduction to Lit: Poetry and Drama..........cccoovevevcencneee 3
ENG 170 Introduction to Lit: Short Story and Novel..........cooevererenee. 3
ENG 181 African-American LIterature ..........coeecveeereencesneresssesrseanens 3
ENG 200 ShakKespeare .........ueuereresmesseennns rerersee st 3
ENG 211 American LIterature l........ouvcervcrnmronerensrenssmessssessssenens 3
ENG 212 English Literature | ..o eeeereerrerneereasecrenens 3
ENG 213 World Literature [ .. 3
ENG 214 Literature of the Non-Western World...........occoeecuenenrereens 3
ENG 222 American Literature |1

ENG 223 English Literature Il ....

ENG 224 World Literaturg II ........ccoevee

Language FRN/GER/RUS/SPN (122, 213 or 224)

21t is recommended that students take both 111 and 122 of their selected foreign
language to complete the full year of foreign language required by many 4-year colleges.
Check the college to which you are transferring for specific requirements.

2. Philosophy/Religion

(select one)

HUM 145 Comparative Religions ... 3
PHL 101 Introduction 10 PhiloSOPAY .....ovueeuccrierceerese e 3
PHL 200 Existentialism .3
PHL 205 EthicS...coveurnnee. 3
PHL 250 Logic ..... 3
3. Arts and Humanities

(select one)

ART 101 Drawing and Painting.........ccccoeeuvveeuns

ART 111 Basic Drawing | .......cccccovereemmrreereeneerneecenens

ART 112 Basic Design I....

ART 130 Art Appreciation

DRA 152 Acting for Theatre

HUM 101 Introduction to HUMANITES 1.......ccvervenreeieererseeeeesemsreeaenan
HUM 102 Introduction to Humanities If

MUS 180 Music Appreciation......

Total credit hours for program: 61

Scientific and Technical
Communication

Associate in Applied Science Degree Program: Code STC
Advisor: Dan Minock

This associate degree program is designed to provide career training as a
technical writer. In the current market setting, a technical writer must
be able to convey scientific and technical information precisely, accurate-
ly and clearly. Work settings for technical writers can be many and var-
ied. Businesses and government use technical writers to explain new
technologies and translate complex materials and concepts into clear and
easy-to-understand terms. A technical writer must be computer-literate.
This program is designed so that students can specialize in a specific
area of technical writing. For each semester, students should select an
elective from their chosen specialty.

Program Admission Requirements

One year of high school algebra, or MTH 097, or equivalent placement
test One year of high school Macintosh computer instruction

84 or GDT 105 or permission of program advisor

Course Number  Course Title Credit Hours
First Semester
CIS Restricted CIS Elective (CIS 100 or CIS 110) .......oceuueee. 4
ENG 100 Communication SKillS ........coccvmrernmecsmmnnessnessmesssnnssenn: 4
GDT 117 Introduction to PageMaker ..........ccovmvnnenrnenneennnnes 2
MTH 160 BaSiC STAtISHCS .....ucvvrereecererrec e seremesnensae s s sensesesen e 4
Specialty2 Approved Specialty CoUrSES......cvmmnmcniernineseeens 3
17

Second Semester

ENG 107 Technical Communications...........ccoeeeevveevrevcerieernnnns

GDT 118 Advanced PageMaker.................

HUM! Restricted Humanities Elective

Specialty? Approved Specialty COUSES.......oeevrveerrreccrerreenrreansseerens
15

Third Semester

BIO 101 Concepts O BilOgY ....vueverrererimererrranesinssesneseesssesssssnsenes 4

COM 101 Fundamentals of Speaking........ccocveerevrcerrrenerrennesiseenenes 3

ENG 208 Advanced Technical Communications...........ccccveevruevune. 3

Specialty2 Approved Specialty COUISES.......wwrmrrerieeesrerersseesssarenesd 6
16

Fourth Semester

ENG 209 Award-Winning Documents

ENG 245 Career Practices ..o

PLS 112 Introduction to American Government

Specialty? Approved Specialty COUrSES......ovvverrreernrireererreersrsanssrens

Total credit hours for program: 62

1Restricted Humanities Electives
(see course descriptions for titles)

ART 130, 143

ENG 140, 160, 170, 181, 200, 211, 212, 213,
222, 223, 224

HUM 101, 102

MUS 180 Music Appreciation

2Approved Specialty Courses
Students must meet with the program advisor to choose a specialty area

. and select appropriate courses. Twenty-two credits from the disciplines

listed below must be approved by the program advisor.

Business Electives may be chosen from the disciplines of:
Accounting — ACC

Business — BMG and/or RES

Computer Instruction — CIS and/or CPS

Culinary and Hospitality Management — CUL and/or HRM
Business Office Systems — B0OS

Technical Electives may be chosen from the disciplines of:
Automotive Service — ABR and/or ASV

Computer Instruction — CIS and/or CPS

Drafting — ARG, and/or IND

Electricity/Electronics — ELE, EET

Industrial Technology — FLP, ROB, MET, MTT and/or NCT
Visual Arts Technology — DPP, GDT and/or PHO

Welding and Fabrication — WAF

Scientific Electives may be chosen from the disciplines of:
Life Sciences — BIO
Mathematics — MTH

Physical Sciences — AST, CEM, GLG and/or PHY



Computer Science Transfer

Associate in Science Degree Program: Code CST
Advisors: Janet Remen, Marty Showalter

Students who complete this program are awarded an Associate in
Science Degree. Students planning to transfer to a four-year institution
shoiild check with that school to verify that the following courses will
transfer.

Program Admission Requirements

1. High school Precalculus or MTH 179

2. High school Physics or PHY 105

3. One year of high school computer instruction or CIS 100, or CIS 110

Articulations
Students planning to transfer to a four-year institution should discuss
transferability with an advisor or counselor.

Course Number  Course Title Credit Hours

First Semester (Fall)

CPS 171 Introduction to Programming with C++ .c..coeceencenrcneennc 4

ENG 111 CompoSItioN L.........coeeeerreceeecercereeecnenenee

HUM™ Restricted Humanities Elsctive ....

MTH 191 CAlCUIUS Luuvuerrrireeeeceeerrcissesesstsecssceeeme s crasensersee s aesneasa
16

Second Semester (Winter)

CPS 271 Obiject Features 0f G rrescsesnnsesseesnas 4

MTH 192 GalOUIUS ] .ot 4

PHY 211 Analytical Physics | »

PSY 100 Introductory PSychology........c.ccoveveeemmnmmiesivcccecisnnnnnsennnen. 3
16

Third Semester (Fall)

CPS 272 Data Structures With Gt.....coeeeeeevreecrinere s 4

MTH 293 Caleulus M e .4

PHY 222 Analytical PhysSics [....oeeeevreccerninennnen. .5

PLS 112 Introduction to American GOVernment.........c.cuveeeeenneee. 3

Fourth Semester (Winter)

CIS/CPS! Restricted CIS/CPS Elective

CIS 238 PG Assembly LANQUAGE .......ecureveerrrenseeremnencenns erverans B

ENG 122 Composition 11 or

HUM* Restricted Humanities Elective .... .3

MTH 197 LiNGar AIgEDIa.......coovvveerrereeiecererniseesss e sesssser s 4 -
13-14

Total credit hours for program: 61-62

* Choose from list of Humanities courses that meet elements 13 and 14 on page 60.
NOTE: Students intending to transfer to the U of M College of Literature, Science-and Arts
must satisfy the U of M foreign language requirement.

1Restricted CIS/CPS Electives:

Cls 121 Beginning UNIX ... oeceicree e ecmsensss s
CIS 125 local Area Networks I.......
CIS 221 UNIX Tools and Scripts

CIS 225 Local Area Networks H.......ecoeeeeeeee e 2
CIS 265 Programming the WED .......c.cveerrevvenrirernecenrencnerceenens 3
CPS 185 Visual Basic Programming ........ceeeeeeeveeveeeeresrecsresresnrasens 4
CPS 285 Advanced Visual Basic Programming...

CPS 293 Visual C++ Windows Programming .........oeeeuseereereereseen: 4

Pre-Medicine Transfer —
Biology Option

Assaciate in Science Degree Program: Code BIOM
Advisor: David Shier

This program is intended for students planning to transfer to a baccalaureate
degree-granting institution and major in Biology or Pre-medical studies. As
Tequirements vary, please check with a counselor for transfer information on
your specific college and program.

Program Admission Requirements:
One year high school algebra, or MTH 097, or placement test

One year high school chemistry or CEM 057

Adiculations:

Students planning to transfer to a four-year institution should discuss fransferability of
courses with an advisor or counselor.

Credit Hours

Course Number  Course Title

First Semester (Fall)

BIO 101 Concepts Of BIOlOGY ..verrmeeeeereerceemrersersececeeesitssssssainns
CEM 111 General ChEMISLTY | . ecrresennsre s
ENG 111 CompoSition 1........couveeoremreemeererencrscernenes

MTH?.2 Restricted Math Elective

Second Semester (Winter)

BIO 103 General Biology ... 4
CEM 122 General Chemistry Il .. .4
ENG 122 Composition Il..........cceeviee "3
MTH1.b Restricted Math EIBCHVE ......coveeerererreeenerreeseeeereeenas 4-5
15-16
Third Semester (Fall)
BIO 227 Z00I0QY cecureererreerinsernesesi e 4
CEM 211 Organic Chemistry 1 ......covcenenivernnnne Y 4
PLS 108 Government & SOCIELY .......coerrvrrrerreeeeeeeremeeseerseceernecancens 3
Science2cd  Restricted Science Elective .......... .34
HUM*:e Restricted Humanities EIECHVE ...........oooeerrreeeeececeene 3
17-18
Fourth Semester (Winter)
BIO 228 BOTANY......ooeeeeieereereereeesmaser e seessisssas s saensnd 4
CEM 222 Organic Chemistry 1l ... 4
Science2cd  Restricted SCIBNGE EIBCHVE ...veveeeecerererrrrrreeressemsesnesens 4
Soc Scid Restricted Social Science EIBCHVE. .....ccccvrreevereererearercnrenes 3

Total credit hours for program: 63-66
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1Restricted Math Electives

MTH 169 Intermediate AlgeDbra......ovcenieeirrenecrernene e 4
MTH 179 PreCalCUILS ...c.cereeerteecreerar et senmre s 4
MTH 191 CaACUIUS Lt 5
MTH 192 CAlCUIUS H ettt reearess s sneeeess 4
2Restricted Science Electives

BiO 208 GENBHES | ..eoeeee et 4
BIO 215 Cell Physiology and

BIO 216 Cell Physiology Laboratory .......c.ccceeeeeerereeeccerncreeennennnas 4
BIO 237 Microbiology

€IS 100 INtro t0 COMPULETS .v.vveeeerrereer s see e seranens 3
GEO 100 Geography and Environment ..........ceoevornensreemeneees 3
PHY 111 General Physics |

PHY 122 General Physics Il

2Restricted Social Science Electives .
Western Civ: Ancient Near East ......cccoocovvveveieecccinninns

HST 121

HST 122 Western Giv: Modern World 1300-1815 ...

HST 123 Western Civ: Modern World 1815- Present.
SOC 100 Principles of SOCI0lOgY ...c..voveerricrrrirecsenrieeriesersessesrasreeens
S0C 150 Marriage and Family ......c.ccoecvvivereemennenreeereessessesnesreennes

*Choose from list of Humanities courses that meet core elements 13 & 14 on page 60.
4 If Intermediate Algebra or its equivalent have been mastered with a “C”

or better, then Precalculus should be elected. However, students planning to transfer fo
the University of Michigan should elect Calculus .

b if Precalculus was elected previously, then Calculus | should be elected. If Calculus |
was elected then Calculus Il should be elected.

C BIO 215 and 216 must be selected together.

4 Students planning to transfer to the University of Michigan will need one year of
Physics to complete the Bachelors Degree. This may be taken as a part of the Associate’s
degree, or in the Junior year after transferring. If PHY 111 Is selected then PHY 122 must
be selected in the following semester.

€ The first year of the foreign language requirement that exists at some institutions may
be completed as part of the Associates degree or taken during the junior and senior years

after transferring. Some institutions will not accept one semester of a two semester lan-
guage requirement. Check with the coflege to which you are transferring.

Pre-Medicine Transfer —
Chemistry Option

Associate in Science Degree Program: Code CEMP
Advisors: Kathy Butcher, Gary VanGenderen

This program is intended for students planning to transfer to a baccalau-
reate degree-granting institution and major in chemistry or pre-medical
studies.

Program Admission Requirements
The following high school courses or equivalents must be completed with
a grade of “C” or better:

— two years of high school algebra or MTH 169

— one year of high school trigonometry or MTH 178

— one semester of high school chemistry or CEM 057

— one semester of high school physics or PHY 105 or 111
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Articulations
Students planning to transfer to a four-year institution should discuss
transferability of courses with an advisor or counselor.

Course Number  Course Title Credit Hours

First Semester (Fall) _

CEM 111 General ChemiStry | ... i 4

CisS 100 Introduction to Gomputers ...

ENG 111 Composition 1.

MTH 179 Pre GalCUlUS ...vieveeeevr et reses e ssss s sesssessasssnes

HUM* Restricted Humanities EleCtive ......ooeuereireeeeeeeeeceeeeae 1-3
16-18

Second Semester (Winter)

BIO 101 Concepts 0f BIology ......ccveeeereeereresmesreecrreresssenenssensresnsans 4

CEM 122 General ChemISIIY Il ...l 4

ENG 122 Composition Il 3

MTH 191 CAUCUIUS Tt eeeerveren e ssesss et ssasesssnstsarssesanes 5

16

Third Semester (Fall)

CEM 211 Organic Chemistry |

MTH 192 07 {610 N3 O

PHY 211 Analytical Physics !

PLS 112 Introduction to American Government

Individual'2  Restricted Individual EIRGHVE ......ceevrverrrreeerrenesereereerenens

Fourth Semester (Winter)

CEM 222 Organic CREMISITY 11 ......ceeeerrrerereerererrseeersenss s semseeneas
PHY 222 Analytical Physics Il ...................
Individual.b.¢  Restricted Individual Elective ....
Individuall Restricted Individual Elective......oivcerirnricniienecremeeeeeneae

16

Total credit hours for program: 67-69
*Choose from list of Humanities courses that meet core elements 13 & 14 on page 60.

1Restricted Individual Electives

BIO 227 Z00I0QY ..overererrreserrrserensssranasese e sesmsessasessese s seeseasssasssnses
CEM 218 Analytical Chemistry...........
ECO 211 Principles of Economics |
ECO 222 Principles of Economics Il
ENG 213 World Literature.........co......
ENG 224 World Literature 11
HST 121 Western Giv 10 1500 .......ocveoreerreemrreereseee e ese s isssnens
HST 122 Western Givilization The Early Modern World

From 1300-1815..... oot sseaes 3
MTH 293 GAUCHUIUS I .o eevvecrtrernrerseseseereemeeee e e eeeesseessessnssssesseeed 4

4 This elective must be taken as the first part of a sequence, for example:
HST 121 must be followed by HST 122 in the following semester.

b cem 218.is not recommended for students desiring fo transfer to Eastern
Michigan University, or the University of Michigan in Chemistry as it is
usually taken during the 5th semester at those institutions.

C BI0 227 should be taken by students with Pre-medicine intentions.



Liberal Arts Transfer —
Math/Natural Sciences Option

Associate in Science Degree Program: Code LAMN
Advisors: Kathy Butcher, James Egan, Judith Fish, David Shier

This Liberal Arts program of study is designed to provide a broad base of
skills and methods with which to acquire knowledge. The program is
intended for students planning to transfer to a baccalaureate degree-
granting institution. The program also provides for the intellectual, cul-
tural, and personal development of individuals. Programs may differ
slightly from college to college. Please check with a counselor for your
specific college and program.

Program Admission Requirements
One year of high school algebra, or MTH 097

Articulations

Students planning to transfer to a four-year institution should discuss
transferability of courses with an advisor or counselor. Transfer guides
are available for many colleges in the Placement and Transfer Center.

Graduation Requirements:

A total of 60 semester credit hours in courses numbered 100 or above (15
credits must be earned at WCC) are needed for a Liberal Arts Transfer
Program--Math/Natural Sciences Option Associate in Science Degree.
Credit Hours

Course Number  Course Title

Required Courses, 24 credit hours

BIO 101 Concepts of Biology .......veceeeeererreeeeneerserserceseesmcesremsesseens
CIS 100 Introduction to Computers

ENG 111 - GOMPOSIION Luveerreeerieeercceerrnreeceseseeeeens

ENG 122 ComposSition Il ......cccovecrecnirenenceeeirenns .
HUM* Restricted Humanities EIECHVE ...oe..eeeeee et 3
MTH 169 Intermediate AlgEbra. ..o 4
PLS 112 Introduction to American Government............cocovevenenee 3

Math/Science Electives, 24 credit hours

Select a total of 24 credit hours in Math and Science courses numbered
100 or above (Math courses must be higher than 169). A minimum of
eight credit hours must be completed in each of the two disciplines and
the remainder may be distributed as desired between Math and Science.

MTH!
Science?

Mathematics EIBCHIVES .vvuivieeeireeesreeerrrerere e seserenaas 8-16
SCIENCE EIBCHIVES et 8-16

Additional Individual Electives, 12 credit hours

An additional 12 credit hours must be completed to reach the required
60 credits for an Associate degree. Select courses numbered 100 or
above from any of the disciplines in Humanities and, Social Science,
Math and Natural Science

Total credit hours for program: 60

*Choose from list of Humanities courses that meet elements 13 and 14 on page 60.
T Courses higher than MTH 1689.

2 Choose from courses numbered 100 or higher in Astronomy, Biology, Chemistry,
Geology, and/or Physics

Pre-Engineering Program

The requirements vary slightly from one engineering field to another, so
two curricula have been developed for the program. Students should
select Curriculum I or I depending on their field of interest. Further, it
is important that students meet with a program advisor in order to clari-
fy the options available.

Curriculum |
Pre-Engineering Science - Transfer
(All fields except Chemical Engineering and Materials Engineering)

Associate in Science Degree Program: Code PET
Advisor: George Kapp

Pre-Engineering Associate Degree programs are for students desiring
a career in engineering. Graduates of the pre-engineering program
qualify to transfer into the engineering programs at four-year colleges
and universities and meet the minimum requirements for placement
at the junior level.

Program Admission Requirements
The following high school courses or equivalents must be completed with
a grade of “C” or better:

¢ two years of high school algebra or MTH 169

¢ one year of high school trigonometry or MTH 178

* one semester of high school chemistry or CEM 057

* one semester of high school physics or PHY 105 or 111

Articulations :

Students planning to transfer to a four-year institution should disuss
transferability of courses with an advisor or counselor. Transfer guides
for many colleges are available in the Placement and Transfer Center.

Course Number  Course Title Credit Hours
First Semester (Fall)
CEM 111 General ChemiStry | ... reeen e 4
CPS 187 Introduction to FORTRAN Programming .........ceeeeesesesee 4
ENG 111 COMPOSILION ...u..eeeerrereereesses e reesscereasneseesecaresecensd 4
MTH 191 CACUIUS vttt eenes e secenensemessermensecana 5
Restricted Individual Elective (choose one)
HSC 131 CPR/FPR and First Aid or
SCI 100 Intro to Natural SCIBNCES OF .......evveveecereeneerernec e 1
Course meeting core element 16

18
Second Semester (Winter)
CEM 122 General ChemiStry H ... ceeeecrecsreseseeeresreseesnsnsenenss 4
MTH 192 CAICUIUS l.er et srrrr s renss s seassase st 4
MTH 197 LINBAr AIGEDIA ....vvureereeceveerereesnesrsisessesseesesesesesesssrasensed 4
Restricted Individual Elective (choose one)
ENG 107 *  Technical Communications or
ENG 122 Composition |l or
IND 1001 Technical DIAWING ....oeeecvmrereceeseeeeeeeessessssssessssesssssanns 3-4

15-16



Third Semester (Fall)

MTH 2932 CAlCUIUS I e st
PHY 211 Analytical Physics |
PLS 112 Introduction to American Government........ccoocececveveeeeeas 3

Restricted Individual Elective (choose one)

ECO 211 Principles of Economics | or

PSY 100 Introductory PSychology.........oeceeeeerree et 3

Restricted Individual Elective (choose one)

ART 130 Art Appreciation or

ENG 213 * World Literature | or

PHL 101 Introduction 10 PhiloSophy .........ccccevnvenrnrerrerennsrrnnnaos 3
18

Fourth Semester (Winter)

MTH 2953 Differential EQUATIONS ® v.u..eceeeereeeseerseessesssssssenssssensned 4

PHY 222 Analytical PRYSICS 1] ..o 5

Restricted Individual Elective (choose one)

ECO 222* Principles of Economics 1l or

HST 122 Western Civ: The Early Modern World from 1300 or

S0C 100 Principles of SOCII0QY ...vvuvvvcvieceeere et 3

Restricted Individual Elective (choose one)

ENG 200 Shakespeare or

ENG 224* World Literature or

HUM 101 Introduction to Humanities or

HUM 102 Introduction to Humanities ........c.oooovoooeeeeeeeeea 3
15

Total credit hours for program: 66-67
* Recommended elective.

1 Tachnical Drawing is required for Civil, Mechanical, and Naval Engineering at the University
of Michigan. Some engineering schools may require ENG 122 Composition /I,

2 Required for Givil, Mechanical and Environmental Science Engineering at the University of
Michigan.

3 1t is recommended that students take Differential Equations before Analytical Physics 1.
Therefore, students may want to take Calculus 11, the prerequisite for Differential Equations,
during the Spring-Summer semester following the second semester. Differential Equations
would then be taken in the third semester. )

Curriculum Il
Pre-Engineering Science Transfer
Chemical and Materials Engineering Option

Associate in Science Degree Program: Code PECT

Advisor: George Kapp

Pre-Engineering Associate Degree programs are for students desiring a
career in engineering. Graduates of the pre-engineering program qualify to
transfer into the engineering programs at four-year colleges and universi-
ties and meet the minimum requirements for placement at the junior level.

Program Admission Requirements .
The following high school courses or equivalents must be completed with a
grade of “C” or better:

¢ two years of high school algebra or MTH 169
* one year of high school trigonometry or MTH 178
* one semester of high school chemistry or CEM 057
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¢ one semester of high school physics or PHY 105 or 111

Articulations

Students planning to transfer to a four-year institution should disuss
transferability with an advisor or counselor. Transfer guides for many
colleges are available in the Placement and Transfer Center.

Course Number.  Course Title Credit Hours

First Semester (Fall)

CEM 111 General ChemiStry | ...

CPS 187 Introduction to FORTRAN Programming

ENG 111 CompOSItIoN L....c.uveecereerrrrirereenerceeeeressessssessennns

MTH 191 CalCUIUS ettt ceerr s resee st

Restricted Science Elective (choose one)

HSC 131 CPR/FPR and First Aid or

SCI 100 Intro to Natural SCIENCES .......cevermereerrrrenreeeesnesresrrereenes 1

Course meeting core element 16.......o.ccveevemreriesrreeenns 1

. 18

Second Semester (Winter)

CEM 122 General ChemiStry 1l ... 4

ECO 2111 Principles 0f ECONOMICS | ....cucvreeerirrirreesenesesssesesesseenenns 3

MTH 192 Caleulus M SR 4

MTH 197 Lingar Algebra.....ccooemerirecrceerecee e rcveertre e 4

15

Third Semester (Fall)

CEM 211 Organic CREMISEIY | ...ttt 4

MTH 2932 Calculus I} .............

PHY 211 Analytical Physics |

PLS 112 Introduction to American GOVErnMeNt...........c.o.cvveeerneenne 3

Restricted Humanities Elective (choose one)

ART 130 Art Appreciation or

ENG 213 *  World Literature | or

PHL 101 Introduction t0 PhiloSophy ......ccccccvevereevcrmvenrenesienennans 3

Fourth Semester (Winter)

CEM 222 Organic Chemistry [l.....
MTH 2953 Differential Equations...
PHY 222 Analytical PhySics [ ...ouoeoveeeeeereeeeeeeeeecveeeeeceeee e

Restricted Humanities Elective' (choose one)

ENG 200 Shakespeare or

ENG 224 * World Literature Il or

HUM 101 Introduction to Humanities or

HUM 102 Introduction to HUManIties ll..........cooeivniieeinircnsniennas 3
16

Total credit hours for program: 68
* Recommended elective.

1 Some engineering schools may require ENG 122 Composition If in plabe of a Social
Science or Humanities course. Please check with the engineering school about specific
requirements.

2 Required for Chemical and Materials Engineering at the University of Michigan.

3 it is recommended that students take Differential Equations before Analytical Physics 1.
Therefore, students may want to take Calculus 11, the prerequisite for Differential
Equations, during the Spring-Summer semester following the second semester.
Differential Equations would then be taken in the third semester.



Automotive Services

Automotive Body Repair

Mastery Certificate Program: Code ABRC

Advisor: Lester Jordan

This program provides career training as an auto body repair technician.
Auto body repairers are the workers who straighten bent frames, remove
dents and replace damaged parts that are beyond repair. Usually they
can fix all types of vehicles, but most repairers work mainly on cars and
small trucks. They receive instruction from their supervisors who have
determined which parts are to be restored or replaced and how much
time the job should take. They use special machines to align damaged
frames and body sections and tools such as a ppeumatic metal-cutting
gun, acetylene torch, welding equipment, hydraulic jack, hand prying bar
and pneumatic hammer. They also do filling of dents with plastic or sol-
der, then file, grind, smooth and shape for painting.

Program Admission Requirement: None

Course Number  Course Title Credit Hours
First Semester (Fall)
ABR 111 Auto Body Repair Fundamentals ............cccoeniiimmnnnnns 4
ABR 112 Auto Refinishing Fundamentals...........ecveoreeeeneenersioncnnnna: 4
ABR 113 Body Service Fundamentals........c....oeeeiiveiecemninnenserencnns 2
ABR 114 Applied Auto Body Welding .........ccoereceererccinnninsiinenninnne 1
ABR 126 Fundamentals of Frame & Body Align..........ccovevceurcnnnas 2
MTH 030 Occupational Mathematics ..........ococvirvveeinmnniiecsseenns 3
16

Second Semester (Wihter)

ABR 123 Auto Body Repair Applications

ABR 124 Auto Refinishing Applications

ABR 125 Flat Rate ESiMating ........ccocovrevemrmnrerercereresininesissnssienanna
ABR 127 Major Repair Fundamentals.........ooececceccriinnnnncsniennennns
ENG 107 Technical Communication .................. ereeseeesbessseesassanareans

Total credit hours for program: 31

Automotive Body Service

Associate in Technical Studies Degree Program: Code ABRD

Advisor: Lester Jordan

This program provides career training as an auto body service techni-
cian. This program is a combination of the auto body repairer and auto-
mobile spray painter programs. Upon completion of the program one
becomes a master technician.

Program Admission Requirement: None

Course Number  Course Title Credit Hours
First Semester (Fall)

ABR 111 Auto Body Repair Fundamentals .............coooceiniieennnnnns 4
ABR 112 Auto Refinishing Fundamentals..........oeeceeeereceesrrisnnereen: 4
ABR 113 Body Service Fundamentals............cocornciiniennnrnecsrennnns 2
ABR 114 Applied Auto Body Welding .........ccoeceeccniiinivsennnrsniecnnns 1
MTH 090 Occupational Mathematics.........oocorecereeccniisininnssnesneananas 3
WAF 101 Acetylene Welding

Second Semester (Winter)

ABR 123 Body Repair Applications........cccoceusrrenvcncenne
ABR 124 Auto Refinishing Applications
ABR 125 Flat Rate ESHMAting .......ccocvreeermrerrererereereeseeesseesssscnnnes
ABR 127 Major Repair Fundamentals..........cooreevemcremrconcmnsisisnesnenn.
ASV 124 Wheel Balance and Algnment .......c...eeeoreemenieeisinencecensen 2
CIS 100. INLTO 10 COMPULETS.....ceeeereereesrcrsresese e ressnsenesecsssesesnas 3
17
Third Semester (Fall)
ABR 1267 Fund. of Frame & Body AgNmMent ........c.ccovccerccnmmrrccrnnnens 2
ABR 219 Major Repair ProCedUTES .......c..ovumeeirressisecsssnnseesmecaan 4
ABR 220 Enamel Refinishing Practices ........coveeenrecresrresinennccnaas 4
ASV.214 Steering and Suspension Systems...........cccoues reevenren 2
ENG 107 Technical COMMUMICALION. ... . ecevceeeerresenes e s 3
SCI 100 Intro to Natural Sciences ..
16
-Fourth Semester (Winter)
ABR 1992 ON-The-JOb TraINING «.e.oveeeeereeessoeeeeseeesesessssseeaesseecsseees 4
ABR 230 SpeCIAlized SHUAY ...ver ettt ssssiaensd 4
ASV 227 Heating and Air Conditioning........c...coccimeesnienniisesssnneneis 2
PLS 112 Introduction to American Government...........coeocevenineennns 3
HUM* Restricted Humanities Elective

Total credit hours for program: 63-65
* Choose from list of Humanities courses that meet elements 13 and 14, on page 60.

1 ABR 226 Unibody Structural Alignment may be substituted for ABR 126 Fundamentals
of Frame and Body Alignment.

2 A additional four hours of ABR 230 Specialized Study or approved elective may be
substituted for ABR 199 On-The-Job Training.
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Automotive Mechanics

Mastery Certificate Program: Code ASC
Advisors: Thomas Hemsteger, John Mann, Bill Schuster

This program provides career training as an auto mechanic. The
mechanic must have the ability and skill to make accurate diagnosis of
mechanical problems. This requires good reasoning ability as well as a
thorough knowledge of automobiles. The mechanic performs minor
repairs, replaces and adjusts fuel, electrical and cooling system compo-
nents. Upon completion of this program, students will be prepared to
take the following certification tests: engine repair, brakes and manual
drive train and axle.

Program Admission Requirement: None

Course Number  Course Title Credit Hours
First Semester (Fall)

ASV 111 Cylinder Head ServiCe......cvvvereenrrrereemsireenraeesreseeesresrennes 2
ASV 113 Manual Trans. and Drivetrains.........oeeeeeevecrerreneesssneneonae 2
ASV 116 Automotive El&CITONICS ..cvverereecrcrcreeet s enseirnessrenes 2
ASV 118 Fuel SYSIEMS......oovvereeerecscrrencensreiensncans SR 2
ASV 125 Brake SYSIEMS .....cuvceeeevertrecseensnrsscsesssesrescsnssssessssssnes 2
WAF Welding Elective (100 or higher)...............

Science! Restricted Science Technology Elective

Second Semester (Winter)

ASV 124 Wheel Balance and Alignment..........cccevceerecevervenmnnreeenes 2
ASV 126 Electrical SyStemS.......cvveerrecrenreveseesveresssesessessseassees
ASV 128 FUel INJECHON ... crrer e o
ASV 160 Small Engine Repair :
ASV2 Restricted Automotive Elective........... SO 4
ENG Restricted ENG Elective

(100, 107, 1171, 08 122)eecrereerererereereereeeeeeereemeeanesnnes 34

15-16

Total credit hours for program: 30-33

1Restricted Science Electives

CEM 111 General Chemistry (or higher) ... reecececeenene
CIS 100 Introduction to Computers (or higher)
PHY 105 Introductory Physics (or higher)........coeeeeereencenens

2Restricted ASV Electives
ASV 129

Diagnosis and Reair |.......ccccovreerveeeneeerie e 4
ASV Co-0p 1o
On the Job Training

ASV 174
ASV 199

Automotive Service Technology

Associate in Technical Studies Degree Program: Code ASD
Advisors: Thomas Hemsteger, John Mann, Bill Schuster

This program provides training as an automotive technician. Upon
completion, students have the knowledge to pass state and national
exams to become certified Master Automotive Technicians. The tests one
would be prepared to take are: Engine Repair, Automatic
Trans./Transaxle, Manual Drive Train and Axles, Suspension and
Steering, Brakes, Electrical Systems, Heating and Air Conditioning and
Engine Performance.

Program Admission Requirement: None

Course Number  Course Title Credit Hours
First Semester (Fall)

ASV 111 Cylinder Head SEIVICE ....o.vreerrerrercesrrerneessesreesseessesnsnes
ASV 113 Manual Trans. and Drivetrains

ASV 116 Automotive Electronics ........ocoeesiveerrvcneennnnn

ASV 118 FUEI SYSTEMS...vuveeerrenriernerresnesisessseenreeenasssesssnes

ASV 124 Wheel Balance & Alignment ..........c.ccoevvevvreereenins

ASV 125 Brake SYSLEMS ....vveeeeeeeee et .
MTH 090 Occupational Math...........cooreriercriecsrer s

Second Semester (Winter)

ASV 126 Electrical SYStemS ... 2

ASvV 128 FUEL HJECHION ...eev et s s 2

ASV 212 Automatic Transmissions - Mechanical .............cccceeeeenas 2

ASV 214 Steering and SUSPENSION.........cvecveerrrreenrreesnsereens

ASV 227 Heating and Air Conditioning

ASV Restricted ASV Elective (129, 174 or 199) ......ccoveueeas 3-4

ENG Restricted ENG Requirement (107 or 111)..c..ocervvsernn 3-4
16-18

Third Semester (Fall)

ASV 160 Small Enging Repair..........ccoevervreerreermerneereessesmesesssenseons

ASV 215 Brake System Service ........ocoeeceeererrreseenceens

ASV 216 Electrical CirCUILS.....cooormemrreererrerrreenereeseseseeseinns

ASV 218 Engine Performance Diagnosis........ccceoeeceeeceeene.

ASV 222 Automatic Transmission -Hydraulic Systems

ASV 234 Steering and SUSPENSION........c.cveeereeeeceeee e e

ASV 239 CUSTOMET SBIVICE ....ververeeerercrrerreeresresne s e ssee e

PLS 112 Introduction to American Government............oo.vcocveereaas

Fourth Semester (Winter)

ASV 228 DrVEADIILY ..u.vceeveeteeeeerceeee et eess e s s eserensenens

CiS 100 Introduction to Computers .........

HUM* Restricted Humanities Elective ...........cocevevvecvecenenens

PHY 110 ApPlied PRYSICS ..voveereeccseeereeer e sees s sesssessssssssasens 4

SCI 100 Intro to Natural Sciences (or BIO 101 or BIO 102} ......1-4

Technical Restricted Technical ElI6CHVe ........c.veeeevereeeerereeric e 2-4
: 13-20

Total credit hours for program: 61-70
* Choose from list of Humanities courses that meet elements 13 and 14 on page 60.

1Restricted Technical Electives

ELE 137 SWItChING LOGIC...vueeeererererereeeesnesressessenmseseesresesssnanneend 4
FLP 111 Fluid Power Fundamentals..........cc.occveeeovreeecencesvecnsennrens 4
FLP 226 PREUMALICS. ....vveeereereree e snmres e e resane s
MTT 100 Maching Shop TREOIY .....vc et
MTT 103 Introduction to Materials

MTT 111 Machine Shop Theory/PractiCe..........ccoewerrererseerernrnresnees 4
ROB 111 CIM FUNamentals .......coeveveeercecerereeenrererese e sesessesesenens 4
WAF 100 Fundamentals of Welding ..........ccccoveenirvnrccnnenenesennns 2



Automotive Spray Painting

Mastery Certificate Program: Code ABRS
Advisor; Lester Jordan

This program provides training as an automotive spray painter. This per-
son repaints automotive vehicles, removes old paint from vehicles or
damaged or repaired portions of vehicles, mixes paints to attain specified
color or to match color of vehicle and paints vehicle or portion of vehicle
with spray gun.

Program Admission Requirement: none

Course Number  Course Title Credit Hours
First Semester (Fall)
ABR 111 Auto Body Repair Fundamentals ..........cocvmmeesicecinioninad 4
ABR 112 Auto Refinishing Fundamentals.........ccceeeremmmrecnrncnnind 4
ABR 113 Body Service Fundamentals............cccoeimmnsivnnsneanenn, 2
ABR 114 Applied Auto Body Welding .........ccoevieeircrcceccmnccenienn, 1
MTH 090 Occupational Mathematics.........cccormrmnmnrccrrccnissnseeniinns 3
WAF 101 Acetylene WEIdING ...ceuvvvereerereereeceeersersesceeeeescemsssssas 2
16
Second Semester (Winter)
ABR 124 Auto Refinishing Applications...........ceevereresecnsrsmniunenen: 4
ABR 1991 On-The-Job TraiMING ....c.ccreeeeeereeeriecrrrecnere e seereseassseaies 2
ABR 230 Specialized STUAY ... .oveeereeerrcerereene e nresnnas 4
ENG 107 Technical COMMUNICALION .....c.ocvevrenveeereneeeeseesesssisennnes 3
: 13
Third Semester (Spring/Summer)
ABR 125" Fiat Rate EStMating......coeuusevrvveseeeeeearerssesessseeseessssasesnes 2

Total credit hours for program: 31

1" An additional two hours in ABR 230 Specialized Study or approved elective may be
substituted for ABR 199 On-The-Job Training.

Automotive Spray Painting Assistant

Achievement Certificate Program: Code ASPC
Advisor: Lester Jordan

This is a short-term program designed to prepare students for entry-level
employment in the automotive services field. This program will also give
students a foundation in automotive spray painting on which to build if
they wish to continue course work in an associate’s degree program.
Students will develop skills in spray painting automobiles, including
removing old paint, mixing paints to attain specific colors and sprays,
and repainting vehicles.

Program Admission Requirements: None

Course Number  Course Title " Credit Hours
ABR 111 Auto Body Repair Fundamentals ... 4
ABR 112 Auto Refinishing Fundamentals
ABR 113 Body Service Fundamentals...........cccovemrenveremncnecnisnnaninns
ABR 114 Applied Auto Body Welding -.........ccorvemcnrcrccsineisnnsennnns
MTH 090 Occupational Mathematics or
MTT 111 Machine Shop Theory and Practice .............ccovereeveriunn 3-4
WAF 101 Acetylene WeIdiNg ......ceeeeeeeeerremseecencrciecsnsessesennsnns 2
16-17

Total credit hours for program: 16-17

Drafting Programs

Architectural Drafting

Associate in Technical Studies Degree Program: Code AD
Advisors: Michael Pogliano, James Teevens

This program provides career training in architectural drafting.
Drafters prepare detailed drawings based on rough sketches, specifica-
tions and calculations made by scientists, engineers, architects and
designers. They also calculate the strength, quality, quantity and cost
of materials. Final drawings contain a detailed view of the object from
all sides as well as specifications for materials to be used, procedures to
be followed and other information necessary to complete the job. In
preparing drawings, drafters use compasses, dividers, protractors, tri-
angles and other drafting devices. To help solve technical problems,
they also use engineering handhooks, tables and calculators.

Program Admission Requirements:
One year of high school algebra, or MTH 097, or equivalent with a
grade of “C” or better.

Course Number  Course Title Credit Hours
First Semester
ARC 111 Architectural DIaWING | ..ecueerreeeeemereorerresssisseseseseseesrcerans 6
ARC 117 Construction Materials
ENG 111 COMPOSHION L..vvivereeeerecreeeeessesesssssesseseesseessessenssesseeseseneacenss
MTH 152 Technical Geometry and TrigonNOMEtry .........coveeemeeeesnnens 4
17
Second Semester
ARC 100 SPECITICAHONS 1.vvvre e eeeees e ee s sssaeens 1
ARC 109 SitE LAYOUR covvurrerecereesreemenreeecmses e nnrssssssssssssesssssssenssns 3
ARC 120 Mechanical and Electrical Systems in Buildings .............. 3
ARC 122 Architectural Drawing il
PHY 105 Conceptual Physics
17
Third Semester
ARC 150 Presentation Drawings and MOdElS..........cueerreormmceerereness 4
ARC 210 Structure in ArChItBCIUIE ...ovuveer et sencnnn 2
ARC 213 Architectural Drawing Ill.......... .6
CIS 103 MSDOS Commands........eeeveecenee ]
ENG 107 Technical COMMUNICALIONS........cocvreeserseeereereeresmsseseeians 3

Fourth Semester

ARG 224 Architectural Drawing IV ...
ARC 227 Estimating Construction Costs ....cocvrcerccisinnincienennnnn.
PLS 112 Introduction to American Government....

PSY 100 Introduction to Psychology.......c..ceeeveenee.

HUM* Restricted Humanities Elective ........ccoerirccvvcennnnns

Total credit hours for program: 66-68
* Choose from list of Humanities courses that meet elements 13 and 14 on page 60.
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Architectural Drafting Detailing

Mastery Certificate Program: Code ADD
Advisors: Michael Pogliano, James Teevens

This program provides career training as an architectural drafting detail-
er. Detailers perform many of the same tasks as a Drafting Technician,
drawing each part shown on the layout and giving dimensions, materials
and other information to make the drawing clear and complete.

Program Admission Requirements
— One year of high school algebra, or MTH 097, or equivalent with a
grade of “C” or better.

Course Number  Course Title Credit Hours
First Semester (Fall)
ARC 111 Architectural Drawing [ .......cecvmorrvcnreresnesnreenereressenens 6
ARC 117 Construction Materials.........cocveenrenee e
ENG Restricted. ENG Elective (091 or 111} 4
MTH 169 Intermediate Algebra...........oorv oo 4
17
Second Semester
ARG 100 Specifications ol
ARG 109 Site LAYOUL ....veeeeceeeerrere et esesnreneens d
ARG 120 Mechanical and Electrical Systems in Buildings .l
ARC 122 Architectural Drawing Il .....covceverennreenincnsnnins b
ARC 150 Presentation Drawings and Models ........ccceveeureenrerenn. 4
17

Total credit hours for program: 34

Computer Aided Drafting (CAD) —
Electronic Option

Associate in Technical Studies Degree Program: Code CADE
Advisors: Frank Gerlitz, Belinda McGuire

The CAD programs provide career training as a CAD
Operator/Technicign. These technicians prepare clear, complete, and
accurate working plans and detail drawings from rough sketches, specifi-
cations, and calculations of engineers and designers to be used for engi-
neering and manufacturing purposes. Technicians’ drawings usually pro-
vide a number of different views of the object and must be exact and
include information concerning the materials to be used. Technicians in
this occupation often specialize in a particular field such as the electronic
or mechanical (machine drafting and related) option. Advanced operators
perform product manufacturing preparation for CAM and computer inte-
grated manufacturing.

Program Admission Requirements
The following high school courses or equlvalents must be complet-

ed with a grade of “C” or better.

1. Two years of high school drafting, or IND 100

2. Two years of high school algebra (Algebra I and II) or MTH 097
and MTH 169

3. One year of high school computer instruction or CIS 100, or CIS 110
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Course Number

Course Title Credit Hours
First Semester (Fall)
ELE 111 Electrical Fundamentals ............cccvevvmecrrmreveensrnenesenenens 4
ELE 137**  Switching Logic
ENG 107 Technical Communications or
ENG 111 English Composition I .......cccovveeervecennee.
IND 216 Introduction to Computer Aided Drafting
13-14
Second Semester (Winter)
ELE 211 BaSiC EIBCITONICS ......eeeeeeeee v er v ensen e 4
HSG 131 CPRFPR....oomeveeeeeeteeeeeereeeetee s .
IND 251 Fundamentals of Electronic Drafting |. .2
MTH 179 PrecaloulUS . ... .4
PLS Political Science Elective (112 or 150) .....cceeeverrrrvrrrcennes 3
14
Third Semester (Fall)
CPS 171 Introduction to Programming With G4+ .....c.oeveveecvinennen 4
ELE 224 Introduction to PLC's.......... .4
IND 220 CAD Application—EIectronic ...........ceevreererrrererrreeeresnanns 4
HUM* Restricted Humanities Elective .........ccocver.e.. .1-3
ELE Restricted ELE elective (ELE 134 or higher) .......ccocveeues 4

Fourth Semester (Winter)

ELE 250 Microprocessor INMerfacing.....c....veorecennmreereesresenasensnes

IND 222 Introduction to Electronic Design.. .

IND 230 Advanced Product Drafting..........coceereeevvcrvenrerenneenenenns

IND? ~ Restricted IND EIBGHVE..........ueerrreverrsierrsrensresemssesnessonsss
16

Total credit hours for program: 60-63

* Choose from list of Humanities courses that meet elements 13 and 14 on page 60.

** Appropriate Electronic Courses or work experience may be substituted.

1Restricted IND Electives

IND 112 Descriptive GEOMEINY ... neaead 4

IND 114 Industrial Drafting ........ccococeremrereerererereseresree s eeseend 4

IND 123 Geometric Dimensioning and Tolerancing ...........cccceeene... 3

IND 174 IND GO-0P Lottt tssssessressess s sesssssnssssans

IND 212 TREOTY OF DIBS..veecereeerreceec s tsees st raasarereans

IND 217 INtro £0 3D CAD.....coeveeertrecrerree et bes s nnans

IND 218A Interactive Computer Aided Drafting




Computer Aided Drafting (CAD) —
Mechanical Option

Associate in Technical Studies Degree Program: Code CADM
Advisors: Frank Gerlitz, Belinda McGuire

The CAD programs provide career training as a CAD
Operator/Technician. These technicians prepare clear, complete, and
‘accurate working plans and detail drawings from rough sketches, specifi-
cations, and calculations of engineers and designers to be used for engi-
neering and manufacturing purposes. Technicians’ drawings usually pro-
vide a number of different views of the object and must be exact and
include information concerning the materials to be used. Technicians in
this occupation often specialize in a particular field such as the electronic
or mechanical (machine drafting and related) option. Advanced operators
perform product manufacturing preparation for CAM and computer inte-
grated manufacturing.

Program Admission Requirements

The following high school courses or equivalents must be completed with

a grade of “C” or better:

1. Two years of high school algebra I and IT or MTH 097 and MTH 169

2. One semester of high school geometry and one semester of high school
trigonometry or MTH 152 or MTH 177

3. Two years of high school drafting or IND 100

4. One year of high school computer instruction or CIS 100

Course Number  Course Title Credit Hours
First Semester (Fall)
ENG Restricted ENG Elective (ENG 107 or 111) couuvreernnnnnes 3-4
IND 111 Industrial Drafting..........
IND 112 Descriptive Geometry
IND 216 " Introduction to Computer Aided Drafting
MTT 111 Machine Shop Theory and Practice........oveveeneresnnnnnas

17-18
Second Semester (Winter)
IND 114 Industrial Drafting .......cecceeereereereecersmeseermsisssnsssensssssssssesans 4
IND 121 Theory of Jigs and Fixtures 2
IND 123 Geometric Dimensioning and Tolerancing ...........c.eeeees 3
IND 217 Introduction to 3-D CAD
MTT 103 Introduction to Materials
ROB 111 CIM Fundamentals........c..........

18

Third Semester (Fall)
CIS/CPS! Restricted CIS/CPS Elective or
NCT 112 Intro t0 N/C Machining......cccouverveerenrerrercrenmsissrnnseneanes
IND 107 Mechanisms........coeeeeeecerrenneureannns
IND 221 CAD Application - Mechanical
MTH 179 PrecalCUIUS....cirreersererseeesessenseesssens
SCi 100 INtro to Natural SCIENCES ......mrrmwrressessessesremsassssssrsssssssaens

Fourth Semester (Winter)

IND 105 Pictorial DraWing . ...cceeeeeresremcrsmesmeercsssssssinssssssssssssesssssass
IND 223 Introduction to Surfaces and Solids........

IND 230 Advanced Product Drafting.........ccecvennee.

PLS 112 Introduction to American Government....
HUM* Restricted Humanities EIECLIVE ...cevvveerecemrcrecctinrennnee

Total credit hours for program: 65-69
* Ghoose from list of Humanities courses that meet efements 13 and 14 on page 60.

1Restricted CIS/CPS Eiectives
GPS 171 Introduction to Programing with C++....cceeeeecennnmrcrencnnn: 4
CIS 275 C Programming Language.......c...csrssmmrsvsssersnssssnssanss 4

(If students choose an elective other than those listed above, they must complete a sub-
stitution form. See an advisor for details.)

Drafting Detailing

Mastery Certificate Program: Code DFTC

Advisors: Frank Gerlitz, Belinda McGuire

This program provides eareer training as a drafter detailer. The drafter
prepares clear, complete and accurate working plans and detail drawings
from rough sketches, specifications and calculations for engineers and
designers to be used for engineering or manufacturing purposes. The
drawings usually provide a number of different views of the object, must
be exact and include information concerning the materials to be used.
The detailer uses a variety of instruments including protractors, com-
passes, triangles, squares, drawing pens and pencils, Drafting detailers
make complete drawings giving dimensions, materials and any other
necessary information of each part shown on the layout.

Program Admission Requireme;
Two full years of high school draﬂnng or IND 100 must be completed

with a grade of “C” or better before enrolling in first semester drafting
courses.

Course Number  Course Title Credit Hours
First Semester (Fall)
IND 111 Industrial Drafting .....c.ovceceerennnscvinnnnns
IND 112 Descriptive GEOMELIY.......covvcerreeserrasinenns
MTT 114 Machine Shop Theory and Practice............eeeverererssnnees
MTH Restricted MTH Elective (090 or 151)
15-16
Second Semester (Winter) ‘
ENG Restricted English Elective (107 oF 111)...c.uccunnrennecns 3-4
IND 105 Pictorial Drawing . 2
IND 114 Industrial Drafting ..... 4
IND 123 Geometric Dimensioning and Tolerancing ... 3
MTT 103 Introduction 10 MaterialS.........eeerrrrercesiensensensnsesssnsenss 3
Technical! Restricted Technical Elective 2-4
17-20
Total credit hours for program: 32-36
1Restricted Technical Electives
IND 100 Technical Drawing 4
IND 121 Theory of Jigs & FiXtUres.........cceeonvevceinirnnnn. 2
IND 216 Introduction to Computer-Aided Drafting..........ccouivrnaeas 2
ROB 111 CIM FUNDAMENAlS .....covvrenrnrcrnsmnseresrenrsnsesssissssssnssssansd 4
WAF 100 Fundamentals of Welding ........ccorussemrenmnsresrsnnmnnasnesssans 2

(I students choose an elective other than those listed above, they must complete a sub-
stitution form. See an advisor for details.)
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Industrial Drafting Technology

Associate in Technical Studies Degree Program: Code IDT
Advisors: Frank Gerlitz, Belinda McGuire

This program provides training as an industrial drafting technician. This
technician specializes in drafting detailed work drawings of machinery
and mechanical devices indicating dimensions and tolerances, fasteners
and joining requirements and other engineering data. The technician
drafts multiple-view assembly and sub-assembly drawings and documen-
tation as required for manufacturing processes, material handling, tool
ing and maintenance of equipment and plant production lines. The tech-
nician may be required to perform basic CAD operations on “desk top”
stations.

Program Admission Requirements

The following high school courses or equivalents must be completed with
a grade of “C” or better:

1. Two years of high school drafting or IND 100

2. One year of high school Algebra I or MTH 097

3. One year of high school computer instruction or CIS 100 or CIS 110

Course Number  Course Title Credit Hours
First Semester (Fall)
IND 111 INAUSEAal Drafting .....c.vcooviveceinrecercecceeceseseessssees s 4
IND 112 Descriptive GEOMEIY.......cvve et 4
MTT 111 Machine Shop Theory and Practlce ........... 4
MTH 169 Intermediate AlgEbTa.........ocevvvierreecerirece e eesscesenene 4
16
Second Semester (Winter)
HUM* Restricted Humanities EI6CHVE ..........covvveveeernrerieeeennne 1-3
IND 114 Industrial DFAftiNG ......veeeeeesseressmreeree e s essssssesssrasnenas 4
IND 121 Theory of Jigs and FIXTUTES .....eeeeeevcce et 2
IND 123 Geometric Dimensioning and Tolerancing...........cc.....e.... 3
MTT 103 Introduction to Materials ..o 3
MTH 152 Technical Geometry and Trigonometry or
MTH 177 Triangle TAGONOMELY .....ceeeeeeeee et teeeeeecenennee 3-4
16-19
Third Semester (Fall)
CPS 171 Introduction to Programming with C++ .....u.eeeecencveenn. 4
ENG 107 Technical Communications or
ENG 111 English CompoSition © ... 3-4
IND 105 Pictorial Drawing
IND 107 MeChanisms.........ccovuvieeeeerireeneeeesssseseseenes
IND 216 Introduction to Computer Aided Drafting
15-16
Fourth Semester (Winter)
IND 217 introduction 10 3-D CAD ..ot reereseeeeeeenans 2
IND 230 Advanced Product Drafting............ccoeurvererceesrnensceneenns 4
IND 251 Fundamentals of Electronic Drafting | .........cccccoovrrevrrrvannes 2
PLS 112 Introduction to American Government...........cocoveeveennnes 3
SCI 100 Intro to Natural Sciences..........c..ceeueueenn.
Technical Restricted Technical Elective

Total credit hours for program: 61-67

* Choose from list of Humanities courses that meet elements 13 and 14 on page 60.
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1Restricted Technical Electives :
Technical Drawing..............oceeeeeeriiresessnsseeereeseserseeseeseesenns 4

IND 100

IND 218A Interactive Computer-Aided Drafting..........ooeeeeeerereeeneen. 2
ROB 111 CIM Fundamentals .........cveveeeeeceecmemnnne

WAF 100 Fundamentals of Welding

(If students choose an elective other than those listed above, they must complete a sub-
stitution form. See an advisor for details)

Mechanical Engineering Technology/
Manufacturing Engineering Technology

Associate in Applied Science Degree Program: Code METT
Advisor: Frank Gerlitz

The Mechanical Engineering Technology Program offers individuals the
opportunity to prepare for rewarding and responsible careers in support
of technical and engineering activities in business and industry. Students
may earn an Associate Degree in Applied Science with options in manu-
facturing, mechanical, or drafting and design technology. The
Engineering Technology curriculum is based on engineering theory but
emphasis is placed on application, implementation skills and computer
modeling. The Engineering Technologist is responsible for the applica-
tion and implementation of engineering design methods and analysis
techniques for the improvement of products, processes and systems.
Graduates of this program meet the minimum requirements for place-
ment at the junior level of BSET programs at four year institutions, or
may seek immediate employment in industry.

Program Admission Requirements

The following high school courses or equivalents must be completed with

a grade of “C” or better: :

1. Two years of high school drafting or IND 100

2. Two years of high school algebra (Algebra I and IT) or MTH 097 and
MTH 169

3. High school chemistry or CEM 057

4. High school physics or PHY 105 or 111

Articulations

This program is articulated with the University of Toledo, Engineering
Technology Program. If you are interested in transferring to this institu-
tion, pick up a copy of the articulation agreement in the Placement and
Transfer Center, from the METT faculty advisor, or in the area Dean’s
office. Students planning to transfer to other four-year institutions
should consult with an adviser at the recelvmg institution to confirm the
transferability of courses.

Course Number  Course Title Credit Hours
Fall Semester
CEM 111 General Chemistry | ..o s 4
CpPs? Restricted Computer Programming Elective ................ 3-4
IND 216 Introduction 10 CAD ...t bessneaas
IND 217 Introduction t0 3D CAD ...,
MTH 191 Calculus I or equivalent...........ccccooeeevrrereerrennns
MTT 103 Introduction to Materials

19-20
Winter Semester
ENG English Composition Elective (111 or 122) .................. 3-4
MET 211 SEALCS et reveceeeee e erenesreras e sresssensanss
MTH 192 Calculus 192 or equivalent...................
MTT 111 Machine Shop Theory and Practice.........
Technical? Approved Technical Elective Sequence




Fall Semester

MET 241 DYNAMICS +.cv.cvveeranesseeereessereseraersessenstssssssssssssssssessenssssssases

PHY 211 Analytical Physics | or equivalent.........cceceeeieimecnnnns

Technical? Approved Technical Elective Sequence

Technical? Restricted Technical EleGtive ........ccccovernrnienns

HUM* Restricted Humanities EIBCHIVE ....c.vvreereececreerreec s

17

Winter Semester

MET 260 Strength of Materials .......cooveever e 3

PHY 222 Analytical Physics Il or equivalent..........cooveeeeeeieeinneenneens 5

PLS Political Science Elective (PLS 112 or PLS 211} .............3

Technical2 Restricted Technical EIBCHVE .......cocvereereerercrrrecrecsinnas 3

Science3 Restricted Science Elective ......... rertetastetasrensaesasaseasante 1-4
15-18

Total credit hours for program: 68-73
* Choose from list of Humanities courses that meet elements 13 and 14 on page 60.

1Restricted CPS Programming Electives

CPS 171 Introduction to CC++ Programming .........cccocecvemereeermerenes 4
CPS 187 Introduction to FORTRAN Programming ..........c.cceueuunns 4
CPS 191 Introduction to LISP Programming.......ccccveeeereammninsensanns 3

2Restricted Technical Electives

Students should select 12 credit hours from the disciplines listed below.
Six of those credit hours must make up a sequence of two courses from
the same discipline area. All technical electives must be approved by the
program advisor.

Auto Body Repair (ABR) Machine Tool Technology (MTT)
Automotive Service (ASV) Mechanical Engineering (MET)
Architectonics (ARC) Numerical Gontrol (NCT)
Construction Technology (CON) Photography (PHO)

Industrial Drafting (IND) Refrigeration/Air Conditioning
Electricity/Electronics (ELE) (RAC)

Fluid Power (FLP) Robotics (ROB)

Heating (HTG) Trade Related Instruction (TRI)

Journeyperson Upgrade (JUG)

Welding and Fabrication (WAF)

3Restricted Science Electives

BIO 101 Concepts of Biology

BIO 102 HUMAN BIOlOGY..evveurerrerererrrsseeremecesersecremmsssssssssssnsssssssess
BIO 103 General Biology Il..........
BIO 111 Anatomy & PhySIOlogy .......cceveererimriinesmnsserss s sssenanens 5
HSC 131 CPR/FPR and First Aid.........ccecerreemeerecerresemeemesrcessisssssenns 1
HSC 131A Community CPR
SCI 100 Introduction to Natural SCIENCE .......ecveeveeceecmnrncrrcsesisnens 1

Electricity and Electronics

Computer Systems Technology

Mastery Certificate Program: Code CSTC
Advisors: Gary Downen, Laurence Krieg, Catherine Wagner,
Philip Mullins, John Rinn

This certificate program trains individuals for employment as microcom-
puter service technicians. The program thoroughly prepares the student
to pass the rigorous Computing Technology Industry Association's
(CompTTA) A+ Certification exam. The program covers core hardware
skills including configuring, installing, diagnosing, repairing, upgrading
and maintaining personal computers, storage media and essential
peripherals. In addition, basic operating systems (MS DOS and MS
Windows and Macintosh OS) are covered in depth. Customer relations
skills are also emphasized.

Program Admission Requirements

One year of high school computer instruction in Windows Operating
System with a grade of “C” or better, or CIS 116 and CIS 117, or permis-
sion of Program Advisor.

Course Number  Course Title Credit Hours
First Semester (Fall)
CIS 110 Business Computer SYStemS........ccvciinimmnnrscersesinsnnas 4
Cis 118 DOS for TECHNICIANS ..cevvrseeeeecececereaneresescssesreenmserresstsnsases 2
CIS125 Local Area NEtWOTKS L...e e eeeessnnisesinnns 2
ELE 150 PC Hardware Concepts and Troubleshooting .................. 4
ENG/COM!  Restricted ENG/COM EleCtive.......covoverieriiimiesiemenienas 3-4
15-16

Second Semester (Winter)

CIS 121 Beginning UNIX......ccvomeeereermnseermsssstienesissssesssessssensons
CIS 160 Exploring the Internet....
CIS 225 Local Area NETWOTKS I1.....vnceeeeceeeereereeesnereeccemssssisessnnns
ELE 155 Advanced Computer Concepts and Troubleshaoting.......4
ELE 216A Modem Installation and Configuration ......
ELE 225A Network Installation and Troubleshooting
ELE 299 Customer Relations

(Or ELE 174 - ELE G0-0P ) crvevoeecrvrirrseneesssmssssssensesieannnes 1

15

Total credit hours for program: 30-31

1Restricted ENG/COM Electives

COM 101 Fundamentais of Speaking........cccoeerverrenriennirncmsrensennnas 3
COM 102 Interpersonal COMMUNICALION .......veeeeerciernreresremnsisnseenns 3
ENG 100 Communication SKillS ......cceecueeerireeerereseissrcesiecirensnnsesend 4
ENG 107 Technical COMMUNICALIONS ..o eovirrerrreiesisesisearsnssans 3
ENG 111 COMPOSHION Loeveeeeeeseseerressnersmsserssssssssesesesssessssneee
ENG 122 COMPOSIHION h.eereeeeeecee ettt 3
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Electrical Engiheering Technology

Associate in Applied Science Degree Program: Code EETT

Advisors: William Cleary, Gary Downen, Lawrence Kramer,
Catherine Wagner, Philip Mullins, Dale Petty, John Trame

This associate degree program is the first two years of a four-year bache-
lor’s degree in Electrical Engineering Technology. The program’s prima-
ry focus is electrical engineering theory and practice using computer-
aided design and computer modeling. Areas of study include micro-
processor and digital electronic design, motor control design, and elec-
tronic communications system design and analysis. The program is
designed to meet the demands of the workplace and to meet or exceed
local university transfer requirements. Successful graduates are pre-
pared to transfer to any university Electrical Engineering Technology
program or seek immediate employment in industry as engineering tech-
nicians.

Program Admission Re(élrlirements
1. One year of high school drafting or IND 100 or equivalent.

2. Two years of high school algebra, or MTH 097 and MTH 169 or, equiv-
alent placement test. '

3. One year of high school chemistry or CEM 057 and CEM 058

4. One year of high school computer instruction or CIS 100 or CIS 110

Articulations

This program is articulated with the University of Toledo Engineering
Technology Program. If you are interested in transferring to this institu-
tion, pick up a copy of the articulation agreement. Copies are available in
the Placement and Transfer Center, from an EET faculty advisor, and in
the area Dean’s office. Students planning to transfer to other four-year
institutions should consult with an advisor at the receiving institution to
confirm the transferability of courses. '

Course Number  Course Title Credit Hours

First Semester (Fall) ,

CEM 111 General CRBMISEY | ..ot rannad 4

CPS 171 Introduction to Programming With C++ ........coovevrieerienanns 4

EET 100 DC Circuit Analysis and Measurements ...............c.c.oeeenn. 3

MTH 178 General THGONOMEITY .......ouvveeerriceeceee e enscreessseessesseens 3

MTH 179 PIECAICUILS ....oev et erreeeeetseeseetsst s eeeeseenssesrsssnsenstaens 4
18

Second Semester (Winter)

EET 110 Digital Electronics DESIGN 1........uueeeeuivecmcoeeceeemeeeeeeeeenns 3

ENG 111 English COmPOSHON ©......uveceeeeeeeeit e 4

IND 216 Introduction to Computer Aided Drafting...........ccccoovvnnne 2

IND 251 Fundamentals of Electronic Drafting ..........coeeeeereerriennees 2

MTH 186 Applied CalCUIUS | .....eeeeereeeecreecert e 3

PHY 111 General PhYSICS | ......cecvuveererrreeeren e essensenes 4
18

Third Semester (Fall)

EET 200 AC Circuit Analysis and DeSign ............ceeeeremverrevcnsnens

EET 201 Linear EleCtronics | .....oveeervecveeececrereceerereesneseernne

MTH 286 Applied Calculus 11

PHY 122 General Physics II

PLS Political Science Elective (112 or 211)

Fourth Semester (Winter)

EET 211 Digital Electronics Design [l.........oeeveeveerereerisrreeens
EET 221 Linear Electronics 1l ... e s
EET 230 Motors and GONTrOIS .........ceeeeeceeceeee e s eeeeeenns
EET 231 Electronic Communications......................

HUM* Restricted Humanities Elective

Science! Restricted Science Elective.....u....cooveeeeee e

Total credit hours for pfogram: 68-72

* Restricted Humanities Electives
Choose from list of Humanities courses that meet elements 13 and 14 on page 60.

1 Restricted Science Electives

SCI100 Introduction to Natural SCIENCES .....o...icrvee et 1
BIO 101 Concepts of Biology ....cuereeeeerireeeeeeerreereer e

BIO 102 Human Biology........cceeeeueeereeeeceeeennereessseseseesensenssenseans

BIO 103 General Biology H....oveeueeveennne.

BIO 111 Anatomy and Physiology

Electronics Technology

Mastery Gertificate: Code ELEC

Advisors: William Cleary, Gary Downen, Lawrence Kramer,
Phillip Mullins, Dale Petty, John Trame, Catherine Wagner

This program trains individuals for entry-level employment in almost any of
the electrical/electronics cluster of occupations. Students learn the fundamen-
tals of electricity and electronics, including the installation, maintenance and
troubleshooting of personal computers, electric motors and motor controls.
Students also learn how to communicate effectively in oral and written form
and to exercise the interpersonal skills required to work successfully with
customers, managers and co-workers,

Program Admission Reg[uirements
1. Two years of high school algebra with a grade of “C” or better, or

" MTH 097 and MTH 169, or equivalent placement test. _
2. One year of high school Windows Operating System with a grade of “C” or
better, or CIS 116 and CIS 117, or permission of program advisor.

Course Title Credit Hours

Course Number

Fall Semester

ELE 104 Electrical SOIAEMNG ..cveuvveeeeceeeeceeeceeeree et eeessaanes

ELE 111 Electrical Fundame